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& , Nationaal Archief
Ministerie van Onderwijs, Cultuur en
Wetenschap

Accessions to the
National Archives

Bernard Mantel
Senior off. acquisitions

October 17, 2017

National Archives: facts and figures

135 km’ of documents

6,801 archives / inventories

More than 4,100,000 items in the inventories
About 300,000 maps and drawings

About 14,000,000 photographs

25 new inventories online in 2016
Reading room in 2016:

12,328 visits

114,297 requests for archival materials
Of which 3,536 restricted materials

1,200,000 visitors of the website

Accessions to the National Archives | 17 October 2017

58



Accessions to the National Archives | 17 October 2017

From records to archives

Dutch government

+ 11 ministries

+ 109 other government agencies

+ 300 km of paper records

« Unknown amount of digital records

+ Transferral of records to the National Archives according to
Archive Law 1995

» After 20 years

» Good physical condition
+ Well arranged

+ Well accessible

Accessions to the National Archives | 17 October 2017
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From records to archives

Arranging the records by a third party or the ministry
+ Archival appraisal
« Approximately 10 % will be kept according to 6 criteria:

- Development of policy
- Evaluation of policy
- Accounting policy
- Organisation of the government

Outline of the execution of palicy

Exceptional events

+ 90 % destroyed

+ Making of inventories: entry to the archives

Accessions to the National Archives | 17 October 2017

Making archives available to the public

Ministry
+ Responsible for the arangement
« Bringing the archivesin
- good physical condition
- Well arranged
- Well accessible
+ Deciding about restrictions

National Archives

+ Controlling the inventories

Control of good physical state

Advise on the restrictions

Making inventories available on the website
Making the archives available for the public

6
Titel van de presentatie | datum
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Restrictions

Not all the material can be made public

Yet, the mission statement of the National Archives is:

We serve everyone's right to information and provide insight into
the past of our country by:

Working for strong archival institutions
managing the national archives collection and present it
physically and digitally.

Accessions to the National Archives | 17 October 2017

Restrictions

Restrictions can be made on three grounds:

« Privacy
+ Interests of the state and its allies
+ disproportionate advantage or disadvantage

Leads to discussions with the ministries and other organisations

Accessions to the National Archives | 17 October 2017
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Acces in the reading room

Accessions to the National Archives | 17 October 2017

Who wants to see the archives?

+ employees of the original organisations

» Accountability of the government: accountants, politicians,
citizens

+ Historians, journalists, geneologists

Accessions to the National Archives | 17 October 2017
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Nationaal Archief
Ministerie van Onderwijs, Cultuur en
Wetenschap

J

Ull“- e-Depot
0110 llDDE: : National Archives of the
O000L1L1L0L00S Netherlands

Mrs. Remke Verdegem
Product manager e-Depot

Subjects in this presentation
1. Our e-Depot in retrospective...

2. Digital challenge
3. Threats to digital objects
4. Functionalities of our e-Depot

5. Wrapping up




In retrospective...

1999-2000 Functional design of a digital depot;
no resources (a clear NoGo!)

2000-2003 Project Digital Preservation Testbed
(research project into preservation strategies)

2004-2005 Market research (KB-NL, SAR en TNA)
2005-2006 European tender (won by Sogeti + Tessella)

2006 Start project Realisation “Digitaal Depot”
Nov. 2009 e-Depot life!

2010 Organizational implementation

2011 Developing e-Depot services

2012 Delivering e-Depot services

2012- Improving/customizing the e-Depot system

Digital challenge

« Technological developments, causing that we cannot guarantee
that digital objects being created today using the current
computer environments can authentically be rendered in the

future!
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Threats to digital objects...

4 risks 4 solutions

1. The information carrier is no 1. Migrate to managed storage
longer readable

2. The bit stream is damaged 2. Keep multiple copies and
(bit rot) check the integrity of the files
3. The file formats are getting 3. Migrate (preferably) to open
obsolete standards
4. Unable to interpret the data 4. Preserve the documentation

[ Preservation Planning ]

‘ Data Management ~
-

|;UI110CUDFU'UI

l;umgcmzoﬁl

[ Administration J

I MANAGEMENT I
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e-Depot National Archives of the Netherlands

e-Depot; two components
1. Core of the system (maintained by Preservica, supplier)
+ off-the-shelf

» shared with more than 120 customers worldwide (cloud
version and enterprise version)

2. Workflows and reports (maintained by NA itself)
+ off-the-shelf
» customized
» partly off-the-shelf, partly customized

Key functionalities

« Ingest

> Transform digital objects'grecords + metadata) into a
‘Submission Information Package’ (SIP)

> Check the SIP: is it valid, good ordered and accessible for
our public

+ (Meta-)data management
> Check and edit the provenance metadata
> Check and edit the technical metadata

» Access
> Filter on publicly open records
> Make these records accessible on the website

+ Preservation
> Maintain the digital records through time
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Ingesting a digital archive

48484848 _388_388_8_8488_888884 W

Metadata

Extraction
technical
metadata

Agency

Technical
metadata

Specific
Metadata

Metadata
database

Name

Select

Copy SIP

Check archiveldentification exist in XIP Metadata

Archief Validator

Identify Metadata Type

Transform Metadata

Virus Check

Metadata Integrity

Content Integrity

Characterise

Check Collection Addition

Save archive identification

Fixity Check

Transfer Agreement Compliance Check
Encrypted File Check

Store Files

Store Metadata

Store Metadata File

Update Search Index

Create Memorix File
IngestDigitaalArchiefGereedMelder

Delete SIP

Progress
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Started

30.01.17 17:17:00

30.01.17 17:18:57

30.01.17 17:22:10

30.01.17 17:22:13

30.01.17 17:22:25

30.01.17 17:22:28

30.01.17 17:24:13

30.01.17 17:24:32

30.01.17 17:24:37

30.01.17 17:24:43

30.01.17 17:25:55

30.01.17 17:30:28

30.01.17 17:30:55

30.01.17 17:31:49

30.01.17 17:31:52

30.01.17 17:32:07

30.01.17 17:50:31

30.01.17 17:59:46

30.01.17 17:59:49

30.01.17 18:01:28

30.01.17 18:01:58

30.01.17 18:02:01

Finished

30.01.17 17:18:57
30.01.17 17:22:10
30.01.17 17:22:13
30.01,17 17:22:25
30.01.17 17:22:28
30.01.17 17:24:13
30.01.17 17:24:32
30.01.17 17:24:37
30.01.17 17:24:43
30.01.17 17:29:55
30.01.17 17:30:28
30.01.17 17:30:55
30.01.17 17:31:49
30.01.17 17:31:52
30.01.17 17:32:07
30.01.17 17:50:31
30.01.17 17:59:46
30.01.17 17:59:49
30.01,17 18:01:28
30.01.17 18:01:58
30.01.17 18:02:01

30.01.17 18:02:43

Messages

View

View



Preserve digital records through time

Preservation starts at the creation of digital records

Next: characterization (part of the ingest workflow)

Technology watch: which file formats are threatened by
obsolescence?

Which file formats are stored in our e-Depot?

Establish the most suitable preservation strategy

Execute the chosen preservation action (and check result!)

Performance and scalability (1)

1. Virtualized infrastructure

Application server
Database server
File server
Jobqueue server (2)
UA server

CMIS server

Red Hat Gluster Storage (formerly known as Red Hat Storage
Server; RHSS)

. Red Hat Enterprise Linux (RHEL)

Five environments: DTAP/T -> DEV, TEST, ACPT, PROD and TED

68



Performance and scalability (2)
5

. Approximately 50 tenants (TED and PROD environment)

6. Approximately 850 TB born digital and digitized records in our
system

. We expect to grow to 1,5 PB by the end of 2017

8. Throughput is about 6-7 TB per 24 hours with the current
infrastructure

~
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Contract of loan for use

The following people and legal entities, namely:

[name and address of borrower and, where appropriate, on whose behalf the borrower is acting and in
what capacity], hereinafter referred to as the “borrower” on the one hand;

and

Amsterdam City Council, represented in this matter - under the authority of the Mayor of Amsterdam —
by Drs M.L. Engelhard, Director of the Amsterdam City Archives, established at Vijzelstraat 32, 1017
HL Amsterdam, entitled to enter into this contract by virtue of the General Mandate Decision of 28 May
2002 (no. AB 2002/5681), hereinafter referred to as “Amsterdam City Archives” on the other hand,

have agreed as follows:

Article 1. Loan for use
Amsterdam City Archives lends the items and/or archive documents, as specified in appendix 1 to this
contract, for use to the borrower gratis, which the borrower accepts.

Article 2, Term

1. The loan for use is entered into for the following term:
a. Loan for use start date:
b. Loan for use end date:

2, If the borrower wants to extend the term of the loan for use as specified in the first paragraph,
the borrower must submit a written request to this effect to Amsterdam City Archives in good
time but no later than 4 weeks before the end date as specified in paragraph 1 under b.

3 If this request is granted, a supplementary ‘contract of extension of loan for use’' will have to be
prepared before the extension can begin.

Article 3. Purpose
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The loan for use is entered into for the purpose of presenting the items and/or archive
documents, as specified in appendix 1 to this contract, at the exhibition [name of exhibition,
exhibition start date and end date].

2. a. [The presentation/the custody and the reference] [isfare] at the following location:
Building's name:
Building's address:
Town/city:
Building's telephone number:
b. The contact person at this location is:
Name:
Telephone number:
E-mail:

3. The borrower undertakes not to change the location referred to in paragraph 2 under a unless
Amsterdam City Archives gives its written permission.

4 If one or more of the items and/or archive documents, as specified in appendix 1 to this
contract, are not exhibited, the borrower must notify Amsterdam City Archives immediately. In
consultation with Amsterdam City Archives the items and/or archive documents concerned will
be returned to Amsterdam City Archives by the borrower possibly before the end date of the
loan for use as specified in this contract in article 2, paragraph 1 under b.

5 The borrower undertakes not to transfer or hand over the items and/or archive documents, as
specified in appendix 1 to this contract, to third parties.

Article 4. Use

1. The items and/or archive documents, as specified in appendix 1 to this contract, must be
exhibited in the condition in which Amsterdam City Archives provides them to the borrower.

2 Amsterdam City Archives will charge the borrower € 125 - for each item and/or archive
document in loan.

3. If restoration and/or preservation work is needed in order to exhibit the items and/or archive
documents being lent for use, as specified in appendix 1 to this contract, and if this work is not
necessary for proper and efficient stewardship of these items and/or archive documents by
Amsterdam City Archives, the costs for this work will be charged to the borrower.

4 The conditions in which the items and/or archive documents, as specified in appendix 1 to this

contract, are exhibited by the borrower must meet the following requirements:

- the relative humidity of the air to which the items and/or archive documents are exposed
may not be greater than 55% and not less than 40%,

- the temperature to which the items and/or archive documents are exposed may not be less
than 18°C and not greater than 21°C,

- the light intensity to which the items and/or archive documents are exposed may not be

greater than 50 lux per item or archive document,

(3]
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- the ultraviolet radiation to which the items and/or archive documents are exposed may not
be greater than 75 microwatts per lumen,

- the items and/or archive documents must be protected from the effects of harmful
substances, vermin and moulds.

Amsterdam City Archives and/or people authorized by Amsterdam City Archives for the

purpose are entitled at any time to inspect the items and/or archive documents, as specified in

appendix 1 to this contract, and to see to it that these items and/or archive documents are

being looked after and presented by the borrower properly.

The borrower is not permitted to reproduce the items and/or archive documents, as specified

in appendix 1 to this contract, unless this contract stipulates otherwise.

The borrower must state the name of Amsterdam City Archives as Amsterdam City Archivesin

all information intended for the public, such as in catalogues or on text boards.

The borrower undertakes to send Amsterdam City Archives one copy of the exhibition

catalogue free of charge. The person specified in article 10 of this contract acts as contact

person on behalf of Amsterdam City Archives in this regard to this obligation.

If the items and/or archive documents, as specified in appendix 1 to this contract, are not used

by the borrower for the purpose for which Amsterdam City Archives lent them for use, as

specified in article 4 of this contract, or if they are used in any other way not in accordance

with the stipulations of this contract, Amsterdam City Archives reserves the right to demand

that the borrower returns these items and/or archive documents immediately and irrevocably.

Article 5. Issue, receipt and collection

1.

The issue of the items and/or archive documents, as specified in appendix 1 to this contract,
by Amsterdam City Archives takes place on the loan for use start date as specified in article 2
of this contract, paragraph 1 under a.

If the condition of one or more items and/or archive documents, as specified in appendix 1 to
this contract, does not permit transport or a stay elsewhere than in Amsterdam City Archives,
Amsterdam City Archives may refuse to issue it or them, even after this contract has been
entered into.

The collection of the items and/or archive documents, as specified in appendix 1 to this
contract, from the borrower by Amsterdam City Archives takes place on the |oan for use end
date as specified in article 2 of this contract, paragraph 1 under b, unless this end date has
been changed because of an extension, in which case the collection takes place on the end
date as specified in the ‘contract of extension of loan for use’ drawn up for the purpose.

When the items and/or archive documents, as specified in appendix 1 to this contract, are
collected by Amsterdam City Archives from the borrower, the items and/or archive documents
must be in the same condition as they were in when they were issued by Amsterdam City

Archives to the borrower.
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When the items and/or archive documents, as specified in appendix 1 to this contract, are

issued and collected both parties sign in duplicate for receipt or issue.

Article 6, Transport

1.

The transport of the items and/or archive documents, as specified in appendix 1 to this
contract, during both the outward and return journeys is in a vehicle and/or by air and under
the responsibility of the borrower.

Amsterdam City Archives states how the items and/or archive documents, as specified in
appendix 1 to this contract, are to be packed and the transport conditions relating to them to
and from the borrower.

When they are returned the items and/or archive documents, as specified in appendix 1 to this
contract, must be packed in the same way as they were when issued by Amsterdam City
Archives to the borrower.

Any costs arising out of the transport of the items and/or archive documents, as specified in
appendix 1 to this contract, will be borne by the borrower.

Amsterdam City Archives reserves the right in special cases to supervise the transport of the
iterns and/or archive documents, as specified in appendix 1 to this contract, at the expense of

the borrower.

Article 7. Insurance

1.

The items and/or archive documents, as specified in appendix 1 to this contract, must be
insured for the monetary value stated by Amsterdam City Archives, as specified in appendix 1
to this contract, by nail-to-nail insurance taken out and paid for by the borrower that is valid
during the outward and return journeys and during the term of the loan for use as specified in
article 2, paragraph 1.

If a supplementary ‘contract of extension of loan for use' has been drawn up and agreed, the
term of the loan for use referred to in the first paragraph is extended until the loan for use end
date as specified in the ‘contract of extension of loan for use’.

The borrower must take out and pay for ‘all-risk’ insurance of the items and/or archive
documents, as specified in appendix 1 to this contract, from the moment that the items and/or
archive documents are removed from their place in Amsterdam City Archives up to and
including the moment that they are back in their place in Amsterdam City Archives or a place

designated by Amsterdam City Archives.

Article 8. Security, loss and damage

1.

The borrower undertakes to take all measures in accordance with article 6.2 of the Museum
Professional Standards of the Netherlands Museums Association to protect the items ancl/or
archive documents, as specified in appendix 1 to this contract, against fire, burglary, theft, loss

and damage.
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The borrower must notify Amsterdam City Archives immediately in the event of the loss or
damage of one or more of the items and/or archive documents, as specified in appendix 1 to
this contract.

In some cases a condition report has to be prepared before the items and/or archive
documents are handed over to the borrower. This report must be signed by both parties.

The costs of repairing defects and/or damage to the items and/or archive documents, as
specified in appendix 1 to this contract, other than those caused by the ravages of time, will be
borne by the borrower.

If Amsterdam City Archives and the borrower cannot agree about the magnitude of the costs,
an independent third party is asked, with the agreement of both Amstercam City Archives and
the borrower, to prepare a cost estimate at the expense of the borrower that is binding on both
parties.

The loan for use or compliance with the stipulations referred to above or any other stipulations
specified in this contract cannot create any rights to restitution or compensation for the
borrower in respect of loss or damage that has already or has yet to be sustained, irrespective

of the cause of the loss or damage.

Article 9. Contract term

This contract is entered into for the term as specified in article 2, paragraph 1 of this contract.
If the said loan for use end date, as specified in article 2 of this contract, paragraph 1 under b
has been changed because of an extension, the end date as specified in the ‘contract of
extension of loan for use’ is also applicable to this contract.

Both the borrower and Amsterdam City Archives declare that they realize that, by signing this
contract, they are only entering into a ‘preliminary contract’ because the loan for use start
date, as specified in article 2, paragraph 1 under a, is the date on which the actual contract of
loan for use is definitively entered into by the handing over of the items and/or archive
documents, as specified in appendix 1 to this contract, by Amstercam City Archives to the
borrower.

Irrespective of the stipulations of this contract, Amsterdam City Archives may demand the
immediate and irrevocable return by the borrower of all items and/or archive documents
associated with the loan for use, as specified in appendix 1 to this contract, at any time and

without stating reasons.

Article 10. Contact people

1.

The following person is the contact person on behalf of Amsterdam City Archives with regard

to the current contract:

Name: M. Manuputty
Telephone number: +31 (0)6 301313990
E-mail: mmanuputty @stadsarchief. amsterdam.nl

Postal address: Amsterdam City Archives
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P.O. Box 51140
1007 EC Amsterdam
Netherlands
2. The following person is the contact person on behalf of the borrower with regard to the current
contract:

Name:

Telephone number: ...

E-mail:

Postal address:

Article 11. Applicable law, settling disputes

1. This agreement is governed by and interpreted in accordance with the law of the Netherlands.

2. In the event of a dispute about the execution of this contract, the parties will try to resolve it
through amicable consultation.

3. If the parties are not successful in this, they will submit the dispute to a mediator.

4 If mediation does not produce a solution or if one of the parties does not acquiesce in or

implement the decision of the mediator, either party submits the dispute to the civil court in the
district of Amsterdam.

Thus agreed upon and drawn up in duplicate in

Place: ...............ccoooo . Amsterdam, ...... - ... ...
Date: ......-......-... ..

[Name of borrower / possibly name of representative] Drs M.L. Engelhard,

Director of Amsterdam City Archives
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Version 1.1
Update March 2008

Archiefbank

Manual

e Targanasnr 339 Tevenlarne T30 616 T van 6110 A00

Setting up a user account
Buying scans

Scan credits
Payment methods

Portfolio

Viewing, downloading and printing scans

Requesting digitizing
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1. Setting up an Archiefbank account

Before you can buy scans you have to set up an Archiefbank account. This account allows you to log in from
anywhere with an internet connection and view your scans and / or scan credit balance.

You can set up a new account using the log-in function in the Archiefbank.

Gemeante Amaterdam
Stadsarchief

Home  » Archieven b Archiefbank b Inventarissen

MUCDDC T GWD

Click on "inloggen” [transl; + Archisvormers
nr archiel of collectie leg in] to log in or register | scans « Indexen

20023 A, Endt, Toepassing Hinderwet or| * Hoe werkt de Arc
GAAGEVArOrIening in 08 Pip

* Introductie

1164 A&, Heijmans, logopediste pdf
200 A, Ingwarsen, architect en lid van de myventans pdf &4 Zaek .
Paleis-Raadhuiscommissie
10175 A, Jager pdf @ zoek in alle archieven
689 A. Dsnowicz pdf O 206k 0p naam archiefvormer
1234 A, Sems en 2., costumisrs invantans pdf © zoek raegangsnummer
1524 A. ter Borch en Zoonen négading pdf
1382 A, Zeegers, consulent stadsvermeuwmg n de ngiding pdf
Jordaan
912 AA, Kok
637 A.C, Hofman-Allemna

10014 A.C.B. Heymern

1366 AF.C. Ajaw paf
30046 A.G. Buur-Hofstes paf
3008S &.). Gundslach paf

895 £.1.G, Strenghalt, wlgever, H.B,
Stranghelt-Cusndag an notans mr.dr. Th.M. da
Jongh als executeur-testamentar van hun

nventans  pdf

After you click on 'log in', a window opens so that you can log in and / or set up a new account. To set up an
account select 'I want to register now’.

Gemeonto Amstordam

Stadsarchief Inleggen

Home b Archieven b Archiefbank b

@ 1k heb ol son gebruikersnasm an wachtwooed
ADCOEFGHIJKLMNC
gebrulkersnaam ot vekd o Sanodod s onthreekt

nr archief of collectio

30023 A, Endt, Toepassing Hinderwet en waochtwoord dit veld s benodigd en onthreek?
Garageverordening m De Pijp

1164 4, Heijmans, logopediste

209 A, Ingwersen, srchitact an lid van de
Palgis-Raadhuiscammissia

10175 &, Jager

O Ik ban o qereqistrasnd maar ben min wachtwoord kwijt
(%{k wil milj nu registrenen

] A, Dsnowic2
1234 A, Serré @n Zn,, costumiers £ Altraken Deuauana
1524 &, ter Borch en Zoonen
1352 A, Zoogers, gin
Jordaan
012 B4, Kok To register select "ik wil mij nu
a7 A,C. Hofenan-allama registreren” [transl: I want to
10014 AC.B. Haynert register now |
1366 AF.C. Ajax

30046 AG. Buur-Hofstoe

30085 A.). Gundelach

895 24.0.G; Strangholt, utgover, H.6.
Stranghalt-Ouendag @n natans me.dr. Th.M.
Jongh-als executeur-testamantair van hun
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After you click on 'I want to register’ now, the form opens for setting up a new account

Enter your basic details in
this form.

ABCDEFSHIIKLMNG

nr archiof of collectio

Inloggen

© 1k heb al een gebruikerinaam en wachtwoord
© 1k ben al
) 1k wil mig P "

maar ben min Ewije

30023 4. Endt, Toepassing Hinderwet en
Garagevercrdanng in De Pip

1184 A. Heljmans, logopediste

209 i
]

10175 A

sue A,

1234 4. Sermd @n Zn., costumiars

1524 &. ter Borch en Zoonen

1352 A, Zeagers, consulent stadsvernieuwng in ¢
Jerdaan

s12 aa. Kok

€37 A.C. Hofman-Allema

10014 4.C.B. Hoynart

1388 BF.C.Ajax

30046 4.6, Buur-Hofstee

30085 4.3, Gundelach

295 A.J.G. Stranghott, utgever, H.B,
Strengholt-Cusrdag on notars me.dr. Th.M,
Jongh als executeur-testamentair van hun
nalatanschap

10017 A.M.). Hendrichs

30055  AM.5. MB31 (Army Military Survey), kaarts
Holland 1:2%,000

 — = ]

goslacht Sex: options: < “man”
o [ransl.: mala] or "vrouw"
¥ [trand.: fo 1]

Typ de naarn VMW“‘fN;_W,_JiJ Place of

residenca

of mask ean keuze heronder O select your place of

MNededend -~ resndence from a list op
il of moblele telefoon aptions {Dutch)
e door de o T
funra worl
= E-mail address or mobile phone
T

numbe
geboortedatum _
Wi,

2 Date of birth (Day, [
[ - [ | I
dag maand Jaar el

gubruikersnaam
oz oon

10102 AP, van Datsum

1582 A8, de Haas/M.). Sehoo/G. Huppes/L, Cluy: - -
30157 &,T.C. Donald Duck <€ Adbreken Do jaan
343 Sands 1682 san bl

Archiefbank.

A user name is not the same as a password. You choose your own user name; the password is
generated by the Archiefbank and e-mailed to you after registration. You need both to log in to the

' If you register using a mebile phone number all communication will be made by SMS. There are no
= connection costs to you. However please be aware that messages are short and in Dutch.

There is no obligation to fill in your date of birth. However you need this information if you have
forgotten your password and want to get it sent to you again automatically.

Example of a completed registration form

ARCDEFGHIJKLMNG

nr. archiof of collectie

Inloggen

O Ik heb al eon gebruikersnasm on wachtwoord
O 1k ban al
© [l mei naa reistoaren

g maar ban mijn fewijt

30023 A Endt, Tospassing Hinderwet an
Garagevorordening in Do Pip

1164 A. Haijmans, gopasste

209

A, Ings . architect sn kd van do
Palels-Rasdiuisesmirussie

10175 A, Jager

&89 A Osnowics

1234 A. Samé an Zn., costumisrs

1524 A. ter Borch en Zoonen

1352 &, ZORQErS, CONSUMENT STAdSVEMIBLWING in ¢
Jordaan

012 ALAL Kok

837 A.C. Hofman-Allema

10014 A.C.B. Haynert

1366 AELCL Ajax

30046 AG. Buur-Hofsteo

30088 A2, Gundelach

a9s 4.6, Strengholt, uitgever, H.B.
Strengholt-Ouendag an notarss me.dr. ThoM,

8l ececuteur-testamentair van bun

nalatenschap

10017 A.M.3. Mendrichs

3O0SS  AMIS. MBI (Army Military Survey), kaarts
Holland 1:25.000

10102 APW. van Dalsum

1562 A5, de Haas/H.J: Schoo/G: Huppes/L. Chay:

0187 A.T.C. Donald Duck

343 sinds L682. Eaol

Mae

achtermaam

geslacht

woonplaats
Woord-Holland > Hasrlern (gem) > Waariern (stad)

omail of moblele telefoon
i choer # zal naar dit adres of

stuurd wargen

aubruikersnaam
ebarelB007 it avaiabie!

aeboortedatum
Vribljvend, maar wel vereisl indhen U uw wachtwoord kwilt 20u raken

43907 | maand dec ™ jane[i873

ot Albirken ann »

After entering all your details, hit
"doorgaan” [transl: proceed]
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The registration has been completed and a password has been sent

Inleggen
& hob al gen an
ABCDEFGHIJKELMNG
asbruikersnaam
nr archiaf of colloctio
30023 A Endt, Tompassing Hinderwat n o is eon naar u
Garageverordaning in Do Pijg
1164 A. Haijmans, logopadiste
209 &, Ingwersen, architect an kd van de . —
Paleis-Raschuiscommissin © 1k bon al geregistrenrd maar ban mb, Nwachtwoosnd kwijt
10175 A, Jager O 1 wil i res regERtraren
689 A, Dsnowicz
1234 A, Sarné en In., COSLUMIers << Albrekan
1524 A. ter Borch en Zeonen
1353 A, TaRgers, conulent Stadsvernieuwing i ¢
Jordaan
sid it The password has been sent
637 A.C. Hofman-Allema

10014 A.C.B. Heynert

1366 AF.C. Ajan

30046 AG. Buur-Hofstes

30085 A.). Gundelach

895 A3, Strengholt, uitgever, H.B.
Strangholt-Ouendag an notars me.dr. Tho,
Jongh als executeus-testamentair van hun
nalatenschap

10017  &.M.J, Hendrichs

30055 A.M.5, MB3L (Army Miitary Survey), kaarts
Holland 1: 25,000

10102 APW, van Dalsum
1562 A5, de Haas/H.). Schoo/G, Huppes/L, Cluy|
30187 A.T.C. Donald Duck
343 sinls 1682 can el

Your password is sent to vour e-mail address or mobile phone number

UW St b =y “al g
A passwords@qaanl

bevicht bevat ey,
Aade  Mare Holtman
Beste Narc Holtman,

Your login name and the
password generated by the
system

Er is esén

login naam: debazel2007
wachtwoord: edawofah

Dit wachtwoord is door de computer gegenereerd, alleen bi) u bekend, en
onmiddellijk actief. Her is geldig totdat op uw uitdrukkelijk verzoek
e&n nisuw worde , of totdat dit account wordc
atopgezer of verwijderd.

Zowel uv login nasm als uw wachcwoord mag wvorden ingevoerd in zowel
kleine letters als in hoofdletters. Mocht u problemen ondervinden bij
het inloggen, controleer dan grondig, en daarna NOG eens grondig de
spelling' EDAVOF AH

Uelkom bij Stadsarchief Amsterdam, en veel plezier!

Some spam filters are so strong that e-mails that are generated automatically are recognized as spam
and end up in the junk mail folder. If you have notr ived a p d a few mi after
® registration please check your junk mail folder.
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You can now enter your new password and log in to your new account in the Archlefbank

Inleggen

» Archieven

[Transl: I already have a
username and password]

¥ Archiefhank

@ 1k heb al een #n wachtwoord

=1

[Transl; username]

Garagevr—

1164 A. Hedjmans, logopediste

209 A, Ingwersen, architect en kd van de 4
e L fien al geregistreerd maar ben mijn wachtwoord kwijt
10175 A, Jager " wil endj P registreren
&80 A, Qanowicz B
1234 A Semé en Zn., castumiers [
1524 A, tor Barch an Zoonan Enter your
1352 A, Zeequrs, consulent stadsvernil - password
Jordaan
:;3 T Mler“entering ynour password
S click "doorgaan” [transl:
1368 A proceed ]
30046 AG. Buur-Hofstes
30085 AL Gundelach
Ba5 A.).G. Strengholt, uitgever, H.B.
Strengholt-Cuendag en notaris mr.dr. Thi,
Jol‘wh a&fxs:utlu-tnlamin‘lw van hun
Logged in to your new account
Gamevate Amaterdam Zeek .

Stadsarchief

b Arc b Inventarisse

Home b Archioven

To logout, click "uitloggen™

[Trans!: logout]
ABCDEFGHIJELMNUPRSTUVWE
You are logged In [transl: pdl scans
you are logged In as your ten inksiding pdf * Moe warkt de Archiefbank
username]
ding paf
o 3 ? g muentane pdf 64
ST i il acod ol zock [
10175 A. Jager intaiting pat zoek in alle archieven
689 & Osnowicz indeating pdf O 208k op nasm archisfrormer
1234 A. Semé en Zn., costumers . nventans  pdf O 700k tonganginummer
1524 A, ter Borch en Zoonen paf
1352 A, Zeegers, comiulent stadsvermeuwng m de pdf
Jordaan
912 A&, Kok paf
837 A.C. Hofman-Allema paf
10014 4.C.B. Heynert paf
1366 AFC. Ajax pr
30046  AG. Buur-Hofstes pf
30085  A.). Gundelach paf
oes A.).G. Strengholt, uitgever, H.B. nventaris pdf
Strengholt-Cusndag en notars mr.dr. Th.M. de
Jongh als executeur-testamentar van hun
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2. Buying scans

Searching in the Archiefbank’s systems and viewing scans in thumbnail (or mini-image) quality is free. Fees
are charged for viewing, downloading and printing scans in readable quality.

The payment window opens when you click on a thumbnail from one of the systems in the Archiefbank.

You are then able to purchase the scan you have clicked on or all scans in an inventory number, or see your
scan credits balance. For scan credits please refer to the full explanation in the relevant section of this

manual.

purchase you will get access to view the scan(s) concerned in the document viewer from which you can
make downloads in PDF format yourself, For a full explanation please refer to section X: viewing,
downloading and printing.

' Scans you buy from the Archiefbank are not e iled, put an to CD or supplied in hard copy. After

A. Buying scans from an inventory number

Example of a search result. If an Iinventory number has been digitized, thumbnalls {or: mini Images) of the

scans of the relevant inventory number are shown.

Gemeante Amsterdam
Stadsarchief zoek B

b Archisven b Archiefbank

Home

[4+] Tnleiding * Introductie

Archief van A. Ingwersen. architect en lid van de g
Yk vvantaris

aleis-Raadhuisce
P [~] printversie

erkt de Archisfbank

o1 Samensteling van de commissies; notulen en bijlagen van denotulen van [+] aanvragen

dia comicgios; convacatior ate.

(o 2 Stukken betreffende de stalen ramen in het Paleis op de Dam. &4 scans [+] kopen

zock [l

B = F ~
|
B | @ zock in alle archieven
i = | O 208k op naam archistvormer

== [ = _ O zouk tosgangenummer

[ | D O 200k in deze inventaris

I : You can view all thumbnails
| S 3 if you scroll down

o3 T [+] annuleren
*% Thumbnalils of all scans of the : SELoanu oY
Lo sRJ.". digitized inventory number uw van hetrieuwe [*] aanvragen

the inventory number in question. However you do not have to buy the complete inventory number.

' An inventory number is always digitized In its entirety, so what you see are always all the documents in
m  This also applies if the inventory number is digitized at your request.
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Hovering the cursor aver a thumbnall shows a somewhat larger version of the thumbnail. Clicking on this
thumbnail opens the payment window.

Gemeonte Amsterdam
Stadsarchief

zoex [H

b Archieven » Archiefbank

Archief van A. Ingwersen, archite Name of the scan

Paleis-Raadhuiscommissie

[~] printversis . HEES

a1 Samenstell
die comissig

t de Archiefbank

h en bijlagen va
A slightly larger thumbnail. Click
on this thumbnall in order to
open the payment window,

o 2 Stukken het Paleis

(& zaek in alle archieven
© 208k op nasm archisfrormer
O 208k toegangsnummer

O z0ek in deze inventaris

t-o3 Tekeningen betreffende aleis Raadhuis. 141 annuleren

Technical details of the scan

o4 St |:aad\u|s. [+] aanvragen

Lo G Iw wan hatrisuwe I+] aanvragen

If you have scan credits the payment window will not open after you click on the thumbnail. For more
= information please see the section on scan credits.

You are then able to choose from three products in the payment window: the selected scan only, the
complete inventory number or the scan credit balance.

Price per scan: the more
scans you purchase, the
cheaper they are per piece

Gomaente Amstordam
Stadsarchief Betalen

Indien u meerdere scans wit is het verstandig om hier *Scant
betaalt dan maar 1 keer transactiekosten, en u krijgt korting
50%. goed warkt nat als bel d: u koopt nu maar kunt
Lw tegoed bljft een jaar lang geldig.

aantal

ed" te kiszen: u
n oplopen tot

You purchase anly the scan tor bastadan,

that you clicked on

You purchase the entire

te| inventory number
(standard). 64 scans In this
= example

bataabwiize

You purchase scan credit, For
more information, see the
chapter on “scan credit”

r Totaal € 27,65

4

Total amount

lo 3 Tekeningen betreffands het paleis Fasdhuis.
[e 4 Stukken betreffende de prijsvraag voor het nieuwe Raz
de g &n de bouw

Lot
Raadhuis.

You will recelve 6 months’ free membership of the Archiefbank with each purchase. This membership
guarantees that you will have access during this period to the document viewer for the scans you
purchased and you may then download the scans as often as you want to. At the end of this 6 months

m period the membership is extended automatically (and at no cost), but the guarantee of access to the
viewer and download functions expires.
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Hovering the cursor aver a thumbnall shows a somewhat larger version of the thumbnail. Clicking on this
thumbnail opens the payment window.

Gemeonte Amsterdam
Stadsarchief

zoex [H

b Archieven » Archiefbank

Archief van A. Ingwersen, archite Name of the scan

Paleis-Raadhuiscommissie

[~] printversis . HEES

a1 Samenstell
die comissig

t de Archiefbank

h en bijlagen va
A slightly larger thumbnail. Click
on this thumbnall in order to
open the payment window,

o 2 Stukken het Paleis

(& zaek in alle archieven
© 208k op nasm archisfrormer
O 208k toegangsnummer

O z0ek in deze inventaris

t-o3 Tekeningen betreffende aleis Raadhuis. 141 annuleren

Technical details of the scan

o4 St |:aad\u|s. [+] aanvragen

Lo G Iw wan hatrisuwe I+] aanvragen

If you have scan credits the payment window will not open after you click on the thumbnail. For more
= information please see the section on scan credits.

You are then able to choose from three products in the payment window: the selected scan only, the
complete inventory number or the scan credit balance.

Price per scan: the more
scans you purchase, the
cheaper they are per piece

Gomaente Amstordam
Stadsarchief Betalen

Indien u meerdere scans wit is het verstandig om hier *Scant
betaalt dan maar 1 keer transactiekosten, en u krijgt korting
50%. goed warkt nat als bel d: u koopt nu maar kunt
Lw tegoed bljft een jaar lang geldig.

aantal

ed" te kiszen: u
n oplopen tot

You purchase anly the scan tor bastadan,

that you clicked on

You purchase the entire

te| inventory number
(standard). 64 scans In this
= example

bataabwiize

You purchase scan credit, For
more information, see the
chapter on “scan credit”

r Totaal € 27,65

4

Total amount

lo 3 Tekeningen betreffands het paleis Fasdhuis.
[e 4 Stukken betreffende de prijsvraag voor het nieuwe Raz
de g &n de bouw

Lot
Raadhuis.

You will recelve 6 months’ free membership of the Archiefbank with each purchase. This membership
guarantees that you will have access during this period to the document viewer for the scans you
purchased and you may then download the scans as often as you want to. At the end of this 6 months

m period the membership is extended automatically (and at no cost), but the guarantee of access to the
viewer and download functions expires.
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B. Buying scans from the genealogical search systems (indexes)

As the purchasing of scans using the Family Cards and Market Cards indexes works in exactly the same way,
this manual confines itself to screen examples from the Family Cards.

Search result after searching In the Family Cards index.

Gurmveante Amaterdam
Stadsarchief zoe B

me  Archieven P Archiefbank b Indexen

Gezinskaarten (1893 - 1939)
* Marktkaarten
* Doopregisters
- fregisters
Yoorletters * Ewijtscheldingen
- h enhuizen
Tussenvosgsel
Achternaam Bakker
Geboortedatum o M El
wioorl tussany naanm e, datum afbeelding
A, Bakker 23-1-1910 I
&, Bakker 15-9-1908 B
A Bakker 25-1-1894 ja
:' :“f‘:” :':;‘?::a B | “Afbeelding "ja"" [transl.
3 akcker -9 ja — W et
A Bakker 29-1-1900 ja ::':age yes"] means that
A Bakker 17-2-1914 ja ET_E dre one or more scans
A Bakker 7-10-1853 ja avaible
A, Bakker 27-12-1802 nee
A Bakker 1-5-1906 nee
20-3-186%5 »

Click on a result line in order to
open the thumbnails of the
scanis)

Some result lines have been opened in order to view the corresponding thumbnails.

Hame  F Archioven b Archictbank b Indesen

Gezinskaarten (1893 - 1939)

* Harktkaorten

voorletters

Tussenvoegsel

Achtermaam Blakker
riedatum o ™ 3
voorl tusseny naanm qeb.datum afbeealding
A Bakker 23-1-1910 Ja
A, Bakker 15-9-1908

n

-E Thumbnalls (or: mini
images). Use the mouse

to move the cursor to a

thumbnail if you want to

see a slightly larger
version of a thumbnail

Bakker 25-1-1594 L]
A Bakker 6-2-1895 Ja

*
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B. Buying scans from the genealogical search systems (indexes)

As the purchasing of scans using the Family Cards and Market Cards indexes works in exactly the same way,
this manual confines itself to screen examples from the Family Cards.

Search result after searching in the Family Cards index.

Gurmveante Amaterdam
Stadsarchief zoek B

¥ Indexen

Home  * Archieven b Archiefbank

Gezinskaarten (1893 - 1939)
Vooretters
enhuizen
Tussenvosgsel
Achternaam Bakkar
Geboortedatum o M El
wioorl tussany naanm e, datum afbeelding
A, Bakkir 23-1-1910 I
&, Bakker 15-9-1908 B
A Bakker 25-1-1894 ja
:' :“f:‘“" :':;‘?::a e | “Afbeelding "ja"" [transl.
3 akker -9 j — W et

A Bakker 29-1-1900 ja ::':age yes"] means that
A Bakker 17-2-1914 ja ET_E dre one or more scans
A Bakker 7-10-1853 ja avaible
A, Bakker 27-12-1802 nee
A Bakker 1-5-1906 nee

20-3-186%5 »

Click on a result line in order to
open the thumbnails of the
scanis)

Some result lines have been opened in order to view the corresponding thumbnails.

b Indexen

Home  F Archioven b Archicfbank

Gezinskaarten (1893 - 1939)

* Begrasfregisters

* Ewijtschel
e

voorletters

Tussenvoegsel

Achternaam Blakkr
rtedatum ] » 1

voorl tusseny naam geb.datum atbeelding

A Bakker 23-1-1910 Jja

A Bakker 1E-9-1508 I
Thumbnails (or: mini
images). Use the mouse

A. Bakker 25-1-15%4 [ to move the cursor to a

A Bakker 6-2-1895 " thumbnail if you want to

see a slightly larger
version of a thumbnall
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Hovering the cursor aver a thumbnail shows a somewhat larger version of the thumbnall. Clicking an this
thumbnail opens the payment window.

* Doopregisters

* Hegraafregisters
Voorletters + Emijtscheldingen
* Huisrittenhuizen
Tussenvoegsel

Achtermnaam Bk

Geboortedatum o » 3

woorl tusseny naam e datum

A. Bakkar 23-1-1310 Name of the scan

A Bakker 15-9-1908
A slightly larger version
of the thumbnall. Click on
this thumbnall in order to

A, Bakker 25-1-1094 open the payment

A Bakker &-4-1895 windaow

A. Bakker 23-9-1898

A Bakker 29-1-1900

A, Bakker 17-2-1914

A. Bakker 7-10-1853

A Bakker 27-12-1892

A, Bakker 1-5-1906

A Bakker 20-3-1865

- S e Technical details of the scan

In the payment window you can then choose from 2 products: the selected scan only or the scan credit
balance.

Eetalen

voorletters

Tussenvoegsel

I — Indien u masrders scant wit is hat varstandig om hier "Scantegoad® te kiazen: u

Achtemaam |Rimkker betaalt dan maar 1 keer transactiekosten, en u krijgt korting die kan oplopen tot
50%. S werkt net als u koopt nu maar kunt later besteden,

<l Uw tegoed bijft @en jaar lang geldig.

aantal produl pris

You purchase oniy the scan
that you clicked on

‘You purchase scan credit. For
more information, see the
chapter on scan credits

A Bakkar
A Bakker
Total amount

& Bakker 23-9-
A Bakker 29-1-
As Bakker 17-2-
A Bakker T=10-!
A sakker 2712
IS Bakker 1-5-1¢
A Bakker 20-3-
A, Bakker 2=

At the moment it Is not possible to purchase more than one scan—for example the front and back of a
document—as a product. If you want to purchase more than one scan the best thing to do Is select
‘buy scan credits’. After payment, you can use this scan credit balance to view the scans in question.
Read more about scan credits in the relevant section.

You will receive 6 months’ free membership of the Archiefbank with each purchase. This membership
guarantees that during this period you will have access to the document viewer for the scans you
purchased and you may then download the scans as often as you want to. At the end of this & months
period the membership Is extended automatically (and at no cost), but the gquarantee of access to the
viewer and download functions expires,
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Hovering the cursor aver a thumbnail shows a somewhat larger version of the thumbnall. Clicking an this

thumbnail opens the payment window.

Voorletters

Tussenvoegsel

* Doopregisters

* Hegraafregisters
eldingen
zen

Achtermnaam Bk

Geboortedatum o » 3

woorl tusseny naam e datum

A. Bakkar 23-1-1810 Name of the scan

A Bakker 15-9-1908
A slightly larger version
of the thumbnall. Click on
this thumbnall in order to

A Bakker 25-1-1894 open the paymen[

A Bakler &-p-1895 windaow

A. Bakker 23-9-1898

A Bakker 29-1-1900

A, Bakker 17-2-1914

A. Bakker 7-10-1853

A Bakker 27-12-1892

A, Bakker 1-5-1906

A Bakker 20-3-1865

- S e Technical details of the scan

In the payment window you can then choose from 2 products: the selected scan only or the scan credit
balance.

Eetalen

voorletters

Tussenvoegsel

Indien u mearders scant wit is hat varstandig om hier "Scantegoed” te kiazen: u

Achtemaam Rnkkar betaalt dan maar 1 keer transactiekosten, en u krijgt korting die kan oplopen tot
50%. S werkt net als u koopt nu maar kunt later besteden,
_ Uw tegoed bjft een jaar lang geldig.

You purchase oniy the scan

that you clicked on L

sl

‘You purchase scan credit. For
more information, see the
chapter on scan credits

A Bakkar
A Bakker
Total amount

& Bakker 23-9-
A Bakker 29-1-
As Bakker 17-2-
A Bakker T=10-!
A sakker 2712
IS Bakker 1-5-1¢
A Bakker 20-3-
A, Bakker 2=

At the moment it Is not possible to purchase more than one scan—for example the front and back of a
document—as a product. If you want to purchase more than one scan the best thing to do Is select
‘buy scan credits’. After payment, you can use this scan credit balance to view the scans in question.
Read more about scan credits in the relevant section.

You will receive 6 months’ free membership of the Archiefbank with each purchase. This membership
guarantees that during this period you will have access to the document viewer for the scans you
purchased and you may then download the scans as often as you want to. At the end of this & months
period the membership Is extended automatically (and at no cost), but the gquarantee of access to the
viewer and download functions expires,
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C. Buying scans from the baptismal register index

Example of a search result after searching in the baptismal register index, Moving the cursor over an entry
opens a box showing additional text information plus the thumbnail(s) of the scanned page in question.

4.647 namean, toont eerste 50

reads gasalastascds (dus roda) inschriiving te kbkhan vordt dis vasr v selecie varvitd

G Bakker Aafie 1777 G Kuijper Klaas

G Bakker Aafie 1805 G Wildeboer Jan

G Dakker Aafen 1794 G Hellendoorn Roelof
G Bokker Aagi 1762 G Bos Handrik

G Bokker Aagie 173z G Ulsen Hendnk van
G Bakker aagio 1736 G Santen Baltus varn
G Bakker fagje 1781 G Elinkhamer Diwartje
G Bakkor Aaltie 1767 G Duurhout Claas

G Baokker aaltje 1713 G Sonten Pieter van
B Bakker asitje 1713 [#f] vooght Johannes

G Dakker Aaltje 1713 G Voogt Johannes

G Bakker Aaltje 1716 G Brederoo Feijo Johan

KBk 0 wah naan o de indchaiiving #an uw sebactia tow te yougen. Ca incheiving wordt dan roed, Deor op wan
ard,

B sakker Asitie

G Bakker Asltje zoon Jacob
G Bakker Al je vader ¥laas Bakker
Biker At moadar Alda Apperioo

qotuigen Klass Dusrhoudt
Aaltje Bakhker
pastor Wilhelmus Paiffars
doop 10 januan 1762
religie Hervormd, Noorderkerk
bron 82 p. 433 (folio 218) nr. 11

Bakker Aaltje
Bakker Aaltje
Bakker Aalt)e
Bakker Aaltjs
Bakker Aaltje

Lk op da thumbasil
B SR TH R4S

Thumbnall of the scan of the
relevant page of the baptism
book. Use the mouse to
move the cursor to this
thumbnail and view a slightly
larger version of the
thumbnail

G Bakker Aaltje 1762 & Duurhoudt Klaas
Bakker Aaltje 1771 W Harms Jan

G Bakker Aaltje 1802 G Koning Johannes

G Bakker daltje 1803 G Bakker antoni

L G Kaan Jacoh

£ Hamel 8.1

A box with additional

information will appear when
hovering over an entry

Hovering the cursor over a thumbnall shows a somewhat larger version of the thumbnail. Clicking on this

thumbnail opens the payment window.

4.647 namen, toont eerste 50

Kb, op sen nasm om de inscheijving aan uw selectie tow be vosgen. De inscheijving vardt dan mod. Beor op sen

rends geiskcteards (dus rode) inschrijing te hikhen wordt din wear wt uv dulecte varsijd

G Bakker Aafie 1717 G Kuijper Klaas

G Bokker Aafje 1808 G wildeboar Jan

G Bokker Aafjen 1794 G Hellendoorm Roelof
G Bakker Aag 1762 G Bos Handrik

G Bakker Aagie 1732 G Ulsen Hendrik van
G Bakker Aagie 1736 G Santen Baltus

G Bokker Asgie 17e1 G Klinkhamur D

G Bakker Aaltie 1767 G Duurhout Cla

G Bakkor Aaltje 1713 G Santen Pieter
B Bakker asltje 1713 Ml vooght Johans

G Bakker Aaltje 1713 G Voogt Johanng

G Bakker Aaltje 1716 G Brederoo Feijq

. Bakker Aaltje
G Bakker Aalt)e
G Bakker Aaltje
Bakker Aaltje
Bakker Aaltje

zoon Jacob
vader Klaas Bakker
moeder Alda Apperioo
gutuigen Klass Duurhoudt
Aaltpe Bakker

Bakkor Asitjs
Bakker aaltje
Bakker Aaltje

pastor Wihalmus Paiffars
doop 10 januan 1762

relighe Hervormd, Noorderkerk
bron 82 p. 433 (folio 216) nr. 11

Name of the scan

A slightly larger version
of the thumbnail. Click on
this thumbnail in order to
open the payment
window

JPEGYS 18.4Mb

Bakker Aaltje

G Bakker Aaltje 1762 G Duurhoudt Klaas

Bakker Aaltje 1771 ' Harm
G Bakker Asltje 1802 G romin| Technical details of the scan
G Bakker aaltje 1803 G Bakk

The payment window opens after you click on the thumbnail. The product options and operation of the
payment screen are the same as when purchasing a Family Card or Market Card {see previous page).
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3. Scan credits

If you intend purchasing more than one scan the most economical option Is to purchase scan credits, Scan
credits are similar to the credits on pre-paid mobile phones: using scan credits you can refer to and download
scans from the Archiefbank at random.

Using scan credits has three important advantages:

= you don't have to go through the payment procedure every time
- you only have to pay transaction costs once

- the cost per scan is lower the mare scans you buy

You don’t have to use up the balance in one go

Scan credits are valid for a year from the date of purchase,

A. Buying scan credits

For the time being you can only buy scan credits using the payment window that opens after you have clicked
on a thumbnall on one of the Archiefbank's search systems. See section 2; buying scans.

You can indicate how many scan credits you want to purchase in the payment window. The balance is
expressed In a number of credits, Each credit is good for one scan.

Stadsarchief Eetalen

Home. B Archisven b Archisf - Indian u masrders sca%s wilt is hit verstandig om hisr "Scantagoed” te kiezan: u
betaalt dan maar 1 keer transactivkosten, en u krijgt korting die kan oplopen tot
E0%._ Scantegoed werkt net als beltegoed: u koopt nu maar kunt later besteden.
Uw tagoed bijft aen jasr lang geldig.

Archief van A, Ingwersen, ar en lid» santal procukt pAst prijs

Step 1: Select

4 “scantegoed” [transl.
scan credit] under
“produkt” [transl. Archiafbank 6 maandan

1 b

| product] =
2 I=E betaatwiiae
e D o eSS ) o L 7

: the more credit
you buy, the lower the price per

| scan
Step 2: Select the amount of [
| ! credit in the dropdown menu Step 3: Choase your payment methad
=02 Takaningen et paleis A and go through the payment
o4 Stukken betreffende de prijsvraag voor het mieuwe Rad procedure, For further explanation, see
les de en de bouw chapter X: "Betaalmethoden” [transl.
Faadings. Payment methods]
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B. Your current scan balance

When you have bought your scan credits you will be able to see how many credits you still have avallable in
the black bar at the top right of the browser screen.

Gemeante Amsterdam
Stadsarchief zoek @

Archief van A. fnuwersen architect en lid van de [#] Inleidmg
Paleis-R i P Inventsns

oot =] printversie

- Introductie

Your current scan credit
o1 Samensteling van de commissies; notuen en bijlagen van denotulen van

[+] sanvragen
die comissies; convocates etc.

o 2 Stukken betreffende de stalen ramen in het Paleis b iy de Dam &4 scans [+] kopen

.D Ll 3 j
EEE HII

o3 Tekerngen betreffende het pales Raadhus.

O zank i dese inventans

[+] aanvragen

o4 Stukken betreffende de prifsvrasg voor het nieuwe Rasdhus.

Lo da de
Raadhuis.

[+] aanvragen
i g en de bouw van hetreeuwe [+] aanvragen

C. Paying for scans with scan credits

You can pay for scans with your scan credits simply by clicking on the thumbnail of the scan you want.

Step 1: Click on the thumbnail and confirm that you want to pay with your scan credits

If you want to pay your
subsequent scans with your
scan credit automatically,
choose the option
"automatisch accepteren™
[transl. accept automatically]

Betalen met Scantegoed?
w heeft nog 37 credits over

=" sutomatisch accepteren

[ | zeex 3
Oaoex in alle archieven
© 00k op nesam

ARGIRUIATAr
Hit a” [transl. yes] if you want to | wwentans
pay with your scan credit. If you
want to pay in another way, or if
you want to buy scan credit,
choose "nee” [transl. no]

a3 Tekernngen betreffende het p

o4 Stukken betraffende de prjsvra

La 5 Gameentebladen betreffende
Paadhuiz.

1+] aanvregen
[+] asnvrageEn

[+] aanvragon
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Step 2: A credit is debited from your balance and the document viewer opens. You can find more information
about the document viewer in section X.

Step 3 If you want to pay for more, consecutive scans from an inventory number with scan credits, you can
do this by clicking on "next’. You don’t need to close the window each time,

Click on "volgende”
[transl, next]

Betalen met Scantegoed?
u heaft nog 36 credits over

[Clautematisch accepteren

Pay with scan credit
directly
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D. Topping up your scan balance

Situation 1: Your balance Is zero and you want to purchase again. Follow the steps described in part A of
this section {purchasing scan credits)

Situation 2: Your balance is not zero, but you want to top up your credits. In this case select *no’ when the
window appears asking you if you want to pay with credits. Then the payment window appears and you select
scan balance. After payment the credits are added to your current balance.

zock @

Archief van A. Ingwersen, architect en |

Paleis-Raadhuiscommissie Patalen mat Scantepoad?

u hewft nog 37 credity over

o1 Samensteling van de commissies; notulen sn biisg [l automatisch acceptaran
=5y :

COMISSHS; CONVoTaties etc,
| 2 Stukken betreffende de stalen ramen in het P

If you want to top up your scan
credit even though you still have
credlt left, choose “nee” [transl.

noj

o3 Tekeningen batraffande hat p a

lo4 Stukken betreffends de prijsvra

Lo s Gemeentebladen batreffende
Faadhuis.

[+ !!l“l;ﬂglﬂ" jen

(=] annvragen
Stnsuwe (e aunvmﬁn

Betalen

b Archiefbank Indien u meerdare scans wilt is het verstandig om hier "Scantegoed® te kiezen: u

betaalt dan masr 1 keer transactiskosten, en u kijgt korting die kan oplopan tot
50%. Scantegoed werkt nat als beitegoed: u koopt nu maar kunt later besteden.
Uw tegoad biijft een jaar lang galdig.

santal produkt pist _ prjs

Then choose
"scantegoed” [transl.
scan credit] and
select the number of
sCans you want

Tataal ¢ 22,50

03 Tekanngen betreffands hat pabess Raadhuis.

Lo 4 Stukken betreffende de prijsvraag voor het nieuwa Raz
= 34 de pril g an de bouw
Raadhuis.
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4. Payment methods

Selecting electronic or manual methods of payment

After you have selected a product in the payment window (see section 2, buying scans) select a payment
method.

You can pay electronically or by manual transfer, However we advise paying electronically because:

- it makes a considerable difference to you in transaction costs
- you have immediate access to the scans as soon as you have paid

Betalen
Indien u mearders scans wit is hat uanunmg om hier 'Q:amngneﬂ' te kiszen: u

Home b Archisven b Archisfbank
betaalt dan maar 1 keer transactickosten, en u krijgt korting die kan oplopen 1ot

50%. S werkt net als u koopt nu maar kunt later besteden.
Uw tegoed bljft een jaar lang geldig.
aantal produlit y-liis BriE
Select a product (In this
lo1| case the product is worth
5 scan credits) T
i Lidmaatschap Archeefbank & maanden
Then choose a payment betaatwijze kosten
method: manual transfer bank of girc E
or electronic payment
using either iDEAL or a |
credit card e adorwkan | [Volgmmaw > 4
n ! ! ' I Transaction costs of electronic payment
a are conslderably lower than transaction
23 Tekeningen batreffende het paleis Raadhuis. costs of manual transfer, The reason for
o4 Stukken betreffende de prijsvraag voor het nieuwe Ra: this Is that manual transfer involves a
los T de prijsvraag en de bouw relatively high number of administrative
Raadhuis. actions

A. Electronic payment using iDEAL or credit card

Confirmation of the purchase of the product you want, amount and payment method (electronic)
Select payment by credit card (VISA or MasterCard) or iDeal

Stadsarchief Betalen
U wilt kapen:

(51 1 [Lamsatschap srchiooark 6 moanden | ¢ ol ¢ o]
0  Batalen via Int t Bankieran {IDE f Craditcard ‘

Archief van A. Ingwersen, architect en lid 1

Paleis-Raadhuiscommissie
Wanneer u de ond, de buttan "Valg ikt wordt u
lo 1 Samenstelling van de commissies; notulen en biflag, Ogone (en bij betaling via Ideal vervolgens naar uw bank}. Nadat u de
dis comissies; convocatias ate. betaling heeft afgerond keart opent Zich de gevraagde al ing.

lo 2 Stukken batreffende de stalen ramen in het Pales

<cabreken | [<Vonge

Click “volgende” [transl. next]
in order to go to the counter
and pay

lo3 Tekeningen betreffende het palers Raadhuis.
[e 4 Stukken betreffende de prijsvraag voor het nieuwe Raz

bladen b fende de prij g en de bouw
Raadhus.

Las
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Then select payment using a credit card (VISA or MasterCard) or iDeal.

J Payment confirmation - Mazilla Firefox
festand Gogerken Borkl  Geschederis  Bldwers En b -
@D @O @ [Croiwoms = al=[>) G- '
L] egecomfigthi=en
- 2 This is where you find
Payment confirmation the order number, the
total amount you have
to pay and the

Order reference ¢ 6759
Total charge @ 4.88 FUR
L8t

W

beneficiary

I

You are now in the
protected arca of Ogone

Please select a payment method by click,
Select the method of

payment of your

cholce by clicking on

the correct lcon

Card: $5L secured ansaction

@rline payrant threugh your bank,

From this page onward you are no longer in the Stadsarchief Amsterdam wehsite; you have been
directed to the Ogone’s secure pages. Ogone is the payment service provider which enahles payments

B This environment meeats the highest standards for secure payments.

iDEAL

Payment using iDeal Is only possible if you have a bank account In the Netherlands (at one of the banks

s that supports this payment method).

I Payment confirmation - Mo

Gestand  Bemerken Beeld Geschiederis Gldwizers Egra b
. al:[v) @

€« > @O@R0
L google.comfigihi=en
Payment confirmation

Order reterence : 6759
Total charge : 4.08 EUR

¥
Select your bank and click on "Continue® to pay with iDEAL at your bank.
Selectyour bank v'-"\l Select your bank

Continug ——
xl Then click “conlinue”

Payment processed by
=

About Ogone | Privacy policy | Sacusity —}
Cancel

We do not explain here how payments are made using IDCAL. The method Is bank-specific. If you want
to know more about how you can pay through your bank using IDEAL visit the bank's webslite. You will

m find a full explanation there.
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Credit card

You can pay with VISA and MasterCard.

thp on - Moz Fis
Bestored  Bewerken Brekd Geschmders  Bladwjos  Exra  Melp O o
G- - o -l@ 4 p P3N 8 a
LI groglecomfigthi=en
Payment confirmation
order reference : 7094
Total charge : 4.88 EUR
¥ You have selected
. i payment using
P ith : —_—
R '| MasterCard Creditcard
Card holder's name® :
Card number® ;
Exphry dote (mmm/yyyvy™sl )1 * Fill in your creditcard
Card verification code™ : What is this T
e details here
Paymert procered by
ogone =
MasterCard =
SeoueCode Ry Abeut Daone | Privacy policy | Security o B
. !Eck ]
Back to the Cancel payment; back to
previous screen the Archiefbank

Example of a screen with all information completed

J Payment confirmatian - Mozilk

Gesand Bewerken Baeld  Geschisdans Badwmrs Edra e
@B 00 @ [ [0 wmpemnom 0 FElE -
LI google.comfigitimen
Payment confirmation
Order reference : 7094
Total charge : 4.88 EUR
RAeneficiary : Stadsarchief Amsterdam
Pay with :@
Card holder's name* : RAM Holman
Card number® : 1234567050
Expiry date (mm/yyyy)* : 06 =/ 2007 »
Card verification code® ; 123 What iy thig T _
* Mandatory frelds.
e The Card Verification Code
Yes, | confi rd
Cren, L conse my orde) (CVC) concerns the last
three digits of the numerical
code on the reverse of your
MasteCavd Click here once creditcard. Click on "what is
ety you have filled in Secumity this” for a number of
all requested Cancel examples
information
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Completion of electronic payment
After completion of a credit card or iDeal payment you are immediately returned to the Archiefbank. If you

have chosen to buy only the scan you have clicked on or the entire inventory number in question the
document viewer opens immediately and the relevant scans are added to your portfolio automatically.

Example of a completed payment for the purchase of 5 scan credits:

Gemeente Amsterdam r - =
Stadsarchief - [ zock [

Home  ® Archioven b Archiefhank

Archief van A. Ingwersen. architect en |

Palei
Palei:

Betalen met Scantegoed?
u heelt nog 5 credits over

a1 Samenstelling van de commissies; notulen en bijlag
die comissies; convocaties etc.

e 2 Stukken batreffende de stalen ramen in het Paleis

Clautomatisch acceptersn

5 scan credits have been
awarded

© 200k op nasm archisfvormer
O roek toegangsnummer
O zoek in deze inventanis

5 scan credits have been
awarded and you can now
open the selected thumbnail
by clicking “ja” [transl. yes].
One credit will be used

i i b

(o3 Tekeningen betreffands hat pal p [+] aanvragen

o4 Stukken betreffende de prijsvr: N - il [+] aanvragen

Los . 5] 0
Raadhuis, JPLe | - exiTem
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B. Manual transfer from a bank or by giro

In some cases international transfers incur extra costs, depending on the country and / or bank. These
costs are borne by you. The costs for payments between countries in the EU are the same as the costs
‘ for domestic transfers. Always state the Stadsarchief Amsterdam’s IBAN and BIC codes on your
®  payment:
IBAN: NL 21 PSTB 0000 8069 82
BIC: PSTBNL21

Cenfirmation of the purchase of the product requested, amount and required information for transfer.

Gemesnte Amsterdam
Stadsarchief Betalen
U wilt kopen:
o o4 $ af ‘ ‘
(5111 [Udmastzchap archisfoank 6 masnden | €0l ¢ o)
Archief van A. Ingwersen, architect en lid» - ety o %
Paleis-Raadhuiscommissie Totaal ¢ 37,6%
4 U kunt het totaalbedrag van © 32,65 overmaken op rekening BOGDEZ ten
o 1 Samenstelling van de commissies; notulen en bijlagen \ nama van i i j onder ling
dhe COMiSSies; convocaties etc. van: g naam: L + 7096
lo 2 Stukken betreffends de stalen ramen in het Palers op Op het mament dat uw betaling door ons ontvangen en verwerkt is wordt uw

Scantegoed opgewaardeerd, en ontvangt u hiervan een bevestiging per emai
aan mholtman@xs4all.nl

€4 Torug noor de site <Vonge |

Back to the
By rmvemmerm Tt Archiefbank page
o4 Stukken betreffends de prijswr

Lo5 Gemeentebladen betreffende
Raadhuis.

You will not receive a separate e-mail of this order. Make a note of (or cut and paste) the information
that you need for the payments before you return to the search pages.

A manual transfer can take some days to go through. The scans are not added to your account
until the payment has been credited to the Stadsarchief Amsterdam’s bank account. Should you want
immediate access to the scans you should opt for an electronic method of payment.

After payment has been received you will be infoermed by e-mail and you can view the scans.

S goed k opg deerd [order 0000]
A Marc Holtman [mholtmani@gaa ni]

egelenden oin vermiiderd in dit bericht.

Aan: Marc Mokman
Geachte Archicfbank bezoeker,

Uv betaling voor de Acchietbank [order 0000] is gen en uv iz Na
inleggen in bet systeem kunt u hier direct gebruik van maken.

Net vriendelijke groet,
Stedsarchief Amsterdam

Harc Holtman
mal |W!mlm!£ﬂ- nl
hecp://atadsarchief . amsterdas.nl/

In principle a manual transfer always buys you scan credits. You have to search in the Archiefbank
again in order to view the scan(s) you want. You can also use the balance for scans other than the
®  one(s) you originally clicked on when you made the payment.
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5. Portfolio

Scans you have bought are added to your portfolio. You can view and download these scans again at any

Hme.

At the moment scans that you have bought are identified by a tick beside the thumbnails in question. You

have to look these scans up first in the relevant search systems.

A page giving you an overview of the scans in your portfolio at a glance, from which you can open them, will

be added to the Archiefbank in due course.

! You need to be logged in to get access to the scans you have bought.

Identifying the scans you have bought

A. A single scan

Tussenvoegsel
Achternaam bakker
Geboortedatum D M 3
z0ek
voorl tussenv naam geb.datum afbeelding
A Bakker 23-1-1910 Jja
A, Bakker 15-9-1908 Jja
A, Bakker 25-1-1894 ja
A, Bakker 6-2-1895 ja
A Bakker 23-9-1898 Ja
A, Bakker 29-1-1900 ja
A, Bakker 17-2-1914 ja
A, Bakker 7-10-1853 ja
A Bakker 27-12-1892 nee
AL Bakker 1-5-1906 nee
™ Bakkef 20-3-1865 ja
i Bakker 4-2-1871 /
A Bakker §-8-187- -
N S 13-6-15] The scan with the
A. Bakker 21-4-1 red tick has been
A Bakker 21-2-19] Purchased
. Bakker 29-10-

B. A complete inventory number

CHARLDTTE DU CHE!

ERITE

2 e1.3 MARIE CHARL CAREL FABI
29 1.4 DA
(1776-1

ANNA MARIA RETI

1.4.1 Persoonlik lever a
1.4.1,1 Brieven
1.4.1.2 P

1413F

1.4.1.4 F

o286 Ingekomen gedichten. 2 omsisg 1785 - 1834 1+1 aanvragen

o 27 verslag van een reis naar Kleef door Daniel, Carel Faber
enschtgenctes. 1 deeitie 1807

scans [+] alles gekocht

ijlagen 4

zoek @

@ zoek in alle archieven
© zoek op neam archiefrormer
© zoek toegangsnummer

© zoek in deze inventaris

All scans in this
inventory number
have been bought
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6. Viewing, printing and downloading scans

The Archiefbank Document Viewer

You get access to the Document Viewer after you have bought your scans. This viewer has been speclally

developed for reading text documents using a monitor. You can also download the scans from the document
viewer and then save them to your own PC.

After purchasing a scan you get a free six months’ subscription to the Archiefbank that gives you access to
your scans through the document viewer, The subscription expires after this six month peried and is renewed
free of charge.

A. Viewing

The Document Viewer

Details of the To the next
scan scan

Close document
viewer

Scrollbars for Print and preferred Navigation
zooming in and download set-up window
contrast adaptation
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Zooming in

Zoomed-out document

sluiten 798 - Inventarisnr - afb 1 van 1 - 1D 745-798

=

Scrollbar for
zooming in and
zooming out

Zoomed in on a detall

sluiten 798 - - afb 1 van 1 - ID FAS-798

Zoomed in to 100%
i | size

The green box
Indicates which part
of the document is
enlarged
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Contrast filter

You can set the degree of contrast that you find most comfortable with the contrast filter
Scan without using the contrast filter:

slulten_vorige DEgangsnr - Invel snr - 1 wan - 1i wolgende

B el opire N T ot 270 (Al

7j7 /";,v,-. /.'//' /I/ ¢ 2wy &%

N T R e £ L g "'/":;4".'
EAC = A AR S s R A e e R
v LT o S S A S /F".{rir rar -‘JH‘ i A‘/‘f’ o A ,fj« ,""._)
i /-/{.-!.’ra-' o SR S A R R
S gl L g e AT e T A /“'3’"""’/”"'
- 758 r /

‘/, - i ' o /(//!rn A e e GrE ?"'{/‘7’
£l

-

Ert ;‘I”/( Eri ?‘('(;1-‘ 2 e i Car /./'/f —'!fdf/f"f/ PPl o e

‘c = | / ¥ 4
T contrast 0%~ | m.ru,:n@mm | ]
T
Scrollbar for adjusting
the contrast
Contrast at 100%:
Shulten_vorige Toegqongsnr 230 - Inventarlsor 272 - ofb 221 van 706 - 1D AD1878000221 Volgende

..z}/z’ _/y.,. //‘-///(ix:; ﬁ//('f('( ."/r//""//"" ;"/////.

e L qpe AL /’J':,u P & i o BE R !} (/‘ e s //‘1'/’{:;‘”.

;‘f".--r-:t: rio ST el g O Hdw ey BYEFTHE N R =
oo elies Foa et BEL ACIT e e /z/_rrr/rf_r /.'_J
& . !
‘f.f}‘r”"' L e ik ﬁ’f. oy S O S
g
Fppiv, alahe A g S PXpecnr e s
3 .

& o ,.-/yrfn prip  mfefel €37 ?'”’j‘

o
SRS SRP I SO S SRR Y

7‘((:{" /lﬂ//rf/j'\. 1

»
bom L X

Scrollbar at 100% ‘
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Setting preferences

In this window you can establish
your preferred set-up for viewing
the documents. Your preferences
will be saved in the browser of the
compuler with which you pul dower
this set-up. You can change the
sel-up as oflen as you like

(o
Arves. e
s [ v AT
ok s el ‘
sl i R e
B

]
ol NS

2 o By e nan b A el er e

i

L. T =

Voorkeuren
Pa dese vizwer o o persnonlijies wevsen
e (e imstelling 22l in dio browser van des
sampester die o momenter] pebniaks, hewased
worden)

Kwaliteit

&) Baste vergroting

3 Beste scherpte

Fir

@ Passend in venster

© Pussendin de boredie

O Passenidin de hoogte

O Grooten passend
Gebruik het scrollwiel...
&) om im e 1t be zaomen

O om s scaclien

Click on "voorkeuren” |
transl. preferences] In
order to open and close
the window
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B. Downloading and printing

You can download the scans as PDF files if you want to save the scans to your own computer or make a

printout.

When downloading you can choose from two qualities, and you have the option of including the contrast filter

properties in the PDF file.

sluiten

Toegangsnr A. Holtman 26-2-1907 - Inventarisnr - afb 1 van 1 - ID 5422-0617-2010

PDF Download

U kant online een pdf samenstellen, om e
printen of fe archiveren. Let op dat deze
bestanden - afrankelijic van de hier gekozen
instellingen - zeer groof kunnen worden.

Inhoud
O Uitsnede van het nu zichthare deel
® Volledige afbeelding

You can download the entire image or just the
section that is visible in the window. This is
useful if you want to download for example a
ﬂ single entry from a page of a register.

Choose the quality of the download. If you
select “normaal” [transl. regular], usually the
text is clearly readable. If you choose

Kwaliteit
- © Lage resolutie
= ] @ Hoge resohutie
s 0% Contrast
i ® Zoals ingesteldin dit venster
i © Dorspronkelijke afbeelding
12e - 25%
T download PDF
~ lide —] 0%
noe Sbract noL T

Click *print/download”
in order to open and
close the window

“maximaal” [transl. maximum], you will see
more details, but the files will be considerably
larger (on average 2 MB, but large original
documents can resultin files as large as 8 MB
per scan)

You can copy the degree of contrast you have
chosen with the scrollbar to the PDF download

order to open the PDF
file

Click “download PDF” in

' You may download as often as you like.

At present you can only do one download per scan, and in each case the entire scan is downloaded. A
function to enable the download of a specific part of a scan, or multiple scans simultaneously will be
added in due course.

If you want a Family Card download, set the contrast filter at maximum before the download
window opens and before downloading select *maximum’ quality and contrast “as set in this window’.
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sluiten vorige T

angsnr 394 - Inventarlsnr 27 - afb & van 23 - 1D ADDSEI000005

#"r—“\nﬂu ) o # B
Ll fuadta, A dns
A ST S Law=
ipE
L
allemna

£

N L e

A P et

=t

v i emepe e

D oy e BimiZaat |

B A
R e L L e
e e )
By Vibrmicnseats noes dae
L
BRC AR . 5]

ape

PDF Download

U kot omlime e polf samensdellen, om e
[printen of te archiveran Lot op dat dese
‘bestanden - gakalyk van de higr gekozen

e - Seer groot

Inhoud

© Uitsnede ven et oo zichtbare deel
@ Valledige afbeelding

) Alle 23 afbeeldingen ven dezs st
Kwaliteit

© Lage reschutie

@ Hogs resahusie
Contrast
® Zouls ngratald in dit venster

If you have purchased the entire Inventory
number, you can download all images in one
PDF file.

! This function only works if you have bought a/f the images in the inventory number in question.

At present this function Is only offered for scans from the search system In the Inventories.

When the Inventory number contains a lot of scans the PDF file to be downloaded with all scans in it
will be large, certainly If you have selected the quality as “high resolution’,
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Opening and saving a PDF file

' In order to be able to open the PDF flle you must have the— free to download—Adobe Acrobat Viewer
= Installed on your computer

Reproduction and available functions depend on the type and version of the PDF Viewer you use and
may not be the same as the sample screens shown here

l Saving, printing and zooming-in functions are determined by the PDF viewer, and not by the
Archiefbank, The sample screens shown below may differ from what you see on your own screen,
depending on the version used and the properties of the PDF viewer.

Click on “kople opslaan” [transl. save copy | In
arder to save the PDF flle on your own computer,
You can give the file a name. If you do not save
the PDF file, it will not be saved when you go
back to the Archiefbank or when you close the
viewer,

J_opmentngen "8 Byagen .

Printing

Flreoecesmon (= 55 @ Pl zosen ||| 1) [[nsoncren Gag @ N ee @ (e @ || D3] 8 0. A edssiane « | Y

Click on the printer icon in order to print out the
PDF file. If you want to save the PDF file to your
computer as well, choose “kopie opslaan” [transl.
save copy] (also see the screen sample above)

K _Opredingen "% Bnogen
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7. Requests for digitizing

To date only a fraction of all inventory numbers have been digitized, so you will see a ‘request’ button at the
end of the inventory numbers that have not yet been digitized. This will enable you to get the inventory
number in question digitized on request.

' All inventory numbers can be digitized on request, unless there are publication restrictions, privacy
issues, the items are subject to copyright , or if they are very fragile or the material has been packaged
in an unconventional way.

Making a request for digitizing

Inventory s available for req for digi

zing

1
5 scans [+] kopen

This inventory number
has been digitized. You
can purchase the scans
immediately

le 36 Sinterkaasgedichten I omsiag 1052

You can request the

2 Cartificaten van boomplantingen vitgegeven door het Joods Nationaal
Fonds en geschonken door vrienden en bekenden ! omslag 1957 - 1963

t=0 333 Naam- an adresgeqavent van vrendan an bakanden I pak 19
1578

[+] aanvragen

[+] aanvragen

0334 Zakdost met handtekeningen van Ries, Frits, Joost, Robert en Eric 19810+ aanvragen

to 335 affiche van de 1961, door Otto T mat (+] u
een gerasterd portret van Benno Premsela ! stuk 1961
e 336 Ontvangen woar [+

manifestaties en galeries, alsmede blanco ansichtkaarten voor eigen
gebruik I doos 1964 ca. - 1997 ca,

to 337 Reclameforo's voor siganetten, waarvoor mensen uit Benno Premsela’s
wriendenkrng poseerden ! omslag 1805 - 1948

Niet leverbaar

t-0 338 Foto's van feesten en bijeenkomsten waar Benno Premsela en Friso
Broeksma aanwezig waren ! omsiag 1968 - 1993

t-o 339 Dia's van Benno Premsela I doosje 1960 - 1973
b 340 Blanco 1 omsisg 1970

o341 Foto's door Robert Schiingemann van Benno Premsels en Friso
Broeksma I ormsleg 1975 - 1983

Niut leverbaar

Niat leverhaar

tan n [+] aanvragen

Niet leverbaar

digitization of the
inventory numbers if they
have the option
“aanvragen” [transl
request]

e

—_—

An inventory number can
be “niet leverbaar”
[transl. unavailable]
because of publication
restrictions or copyrights

Click on ‘request’

In slechte stast 1973 =
(o 348 Polarodfoto’s van feesten en bij; op 5181 I+ L
omslag 1975 - 1983
e 349 Concept van een ingezonden brief aan NRC Handedsblad inzake de (+] aanvragen
recensie van Willem Jan Otten over Einstein on the Beach’van Phiip Glass
en Robert Wilson I stuk 1976
l-a350 Foto's van het bezosk aan de matines met de | ‘Wit u dit inventarisnummar op oy
en bekendan I amslag 1577 - 1583 aanvraag laten digitaliserent
- - Meer informatie over aanvragen
[ 351 Toespraken bij begrafenissen I omsfag 1377 =| yindt u in "Hoe werkt de
e 352 Vonnis waarbi) Bennd Premsela wordt benoemd| Archusfbank’ wen o~ =
do dochter van vrianden ! omsiag 1979 I After clicking “aanvragen
S EE] voor feesten e [transl. request], you will
omsleg 1975 [ nee | be asked to confirm the
lo 354 Fote's van op et . i request
enige afd-ukken van het lichtkunstwark van Aldo van den Nieuwalaar 1
omsiag 1980
o0 355 O g &n bidp I omslag 1%80 - 1945 [+] aanvragen
lo 356 Conceat van een toespraak ter gelegenheid van de operang van de  (+] aanvragen
expositie van Piet Stockmans in het Viaams Cuftureel Centrem in
Amstardam ! stuk 1583
o 357 Familiefoto van Friso Broeksma, met partners ! stuk 1905 ca. [+] aanvragen
La 358 Visitekaartjes ! omsiag +] aanvragan
5350 Foto van Benna Prameela in hat pand Keizersgracht 518 1 stuk 1937  [+] aanvragen
{9360 Foto's van een boottocht door Amsterdam I omsiag 1988 41 sanvragen
(o361 Foto's van een boottocht door de Potterdamse haven maet onder [+] aanvragen
andere Hans Appenzeler I omslag 1988
(o362 Stukken betreffende het bezoek van John én Joyce Frassanito I Niet leverbaar
omsiag 1089 - 1000 k.
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Request made

In siechts rtast 1972

-0 348 Polaroicfoto's van feesten en bij op g 5181 +] g
omslag 1975 - 1983

Lo 345 Concapt van ean ingazonden briaf aan NRC Handalsblad inzake de [+] annularen

recensie van Wilam Jan Otten over Einstein on the Beach'van Philip Glass

en Robert Witson 2 stuk 1976
-0 350 Fotg's van het bezoek aan di matinee met de | VW 3anvraag wordt in Len
&0 bekendan I omsleg 1977 - 1083 behandeling genomen, L
P o —— ———| ontvangt spoedig bericht over
0351 Toespraken bi bagrafenissen § omsieg 1977 - de veortgang. fan t
e 352 Vonms waarby) Benno Premsela wordt bencemd| I lan
de dochter van unienden I omsiag 1979 /,—F“J Y“"J request has been
o353 i i voor fagsten med i | ox | "54—‘-———"'.. - g Made
omslag 19?9 g
Lo 354 Foto's van bi rm sm. met [+] o
anige afdrukken van hat hchll:uﬂsl‘wurk van Mnn van den Higuwelaar 2
ormsiag 1580
o 355 2 k en jo & omslag 1980 - 1995 [+] aanyragen

-0 356 Concept van een toesprask ter gelegenheid van de opening van de [+] sanyragen
wxpositis van Piat Stockmans in hat Viaams Culturesl Centrum in
Amsterdam I seulk 1983

_n;n Famikofoto van =n=u Msma met partners 7 seuk 1985 ca (41 annuragen
Keizersgracht 518 1 stuk 1967
L0360 Fato's un aun boottacht door Amsterdam I ﬂmekg 1580 ta1 nnnw\ngun
|2 361 Foto's van een boottocht door de Rotterdamse haven met onder [+] sanvragen
andere Hans Appenzeller I omslag 1900
| 03962 Stukken betreffende hat bezoek van John erl_byv:e Frassanito I et leverbaor
omsize 1559 - 1940

You do not commit to anything when you make a request. After the digitizing Is complete you
can decide not to buy anything at all, or to buy one or more scans. Take note: the scans can only be
' shown legibly after payment.

In all cases the entire inventory number is digitized. This means that you can’t just get a single page
digitized through the Archiefbank, but after digitizing you may decide to buy this page alone.

Cancelling a request for digitizing

You can cancel your request for digitizing by clicking on cancel’ next to the inventory number in question.

il

t-0 346 Familiefoto van Friso Broeksma f stuk 1875 [+1 aanvragen

t=0 347 Figh-aye folo van de bawonars van Kezersqracht S18 1 cfuk Nint Invarbaar

o 34 Polaroidfore’s van feesten en op g sz ] u
omslag 1575 - 1983

0 349 Concept van een ingezonden braf aan NRC Handelibilad inzake de [+] annularen You cap cancel the
recensie van Wilem Jan Otten over Einstein on the Beach'van Phiip Glass request by clicking on
en Robart Wilson I stuk 1576 “annuleren” [transl.

t-0 350 Foto's van het bezoek aan de matinee met de kinderen van vrienden  [+] annvragen CEITCEJ]
&n bekenden 2 omslag 1977 - 1993

0351 Toaspraken bij begrafenissen I omslag 1977 - 1985 [+] aanvragen

t0 352 Vonnis waarbi] Benno Premsela wordt benoemd tot toeziend voogd van [+] aanvragen
de dochter van yrenden I ormsleg 1879

t0 353 L voor feesten medegeong door Banno Pramsela I [+] aanvragen
amsiag 1579

t0 354 Foto's van op het 518, met [+ o
emge a!ﬂrutken van het hchllunsluer} wan mo van- den anwdear I
omsizg 156

-8 355 Ontvangen rouwkasrtan en bidprentye ! omsiag 1980 - 1995 (] aanvragen

0354 Concept van een toespraak ter gelegenheid van de opening van de [+1 sanvragen

expogitie van et Stockmans in het Viaams Cultureel Centrum in
Arnsterdam 1 seuk 1083

-0 357 Famikefoto van Friso Brosksma, mat partners ! seuk 1985 ca. [+] sanvragen
to0 150 Visitekzartjes 1 omslag [+] aanvragen
t~0 359 Foto van Benno Premsels in het pand Keizersgracht 518 1 stuk 1687 [+1 aanvragen
t-0 380 Foto's van een boottocht door Amsterdam I omsiag 1988 [+] aanvragen
o 261 Folo's van een boottocht door de Botterdamse haven met onder 1+] aanvragen
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Evaluating a request for digitizing

The physical condition and content of the originals are evaluated before your request is digitized . Very fragile
documents cannot be digitized in this reproduction process. A request may be cancelled for reasons of

content when, for example, the items are covered by copyright.

In all cases you will get an e-mail with confirmation or cancellation of your request

Example of an e-mail accepting request

aanvraag archiefbank gehonoreerd
A Marije Hristova [hristova@gaa.nl]

Aan:
o

Beste archiefbank bezoeker, ~
Wij danken u hartelijk voor uv aanvraag tot het digitaliseren van
archief 535, inventarisnuwmmer 202. Uu aanvraag is gehonoreerd en de

stukken zullen worden verzonden ter digitalisering.

Wij zullen u berichten vanneer de scans via de website beschikbaar zijn.
U kunt dan &én of meerdere scans kopen.

Hartelijke groet,

Narije Hristova

Example of an e-mail refusing request

aanvraag scans 195/603

A Warije Hristova [hristova@gaa.nl]
Aan:

cc

Beste ~

Onlangs heeft u uit archief 195, het inventarisnummer 603 aangevraagd ter digitalisering. Het
betreft stukken betreffende een proces, gevoerd door Jacop Jansz de Hoes.

Helaas kunnen wij uw aanvraag niet honoreren, aangezien de materiéle staat van de stukken
digitalisering niet toslaat. Wel Kunt u het inventariSnwnver aanvragen en inzien in onze
studiezaal asn de Vijzelstraat 32, te Amsterdam.

Hartelijke groet,

Marije Hristova
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Request for digitizing completed

When the digitizing is complete and the scans are online you will recelve a message to that effect. From that
moment on you can purchase the scans. The purchasing procedure is the same as that for buying scans that
were already avallable In digital form, The digitized inventory number that has been digitized at your request
is also avallable to any user.,

In all cases you will receive an e-mail with confirmation or cancellation of your request.

Example of an e-mail accepting request

aanvraag archiefbank afgerond
A Marije Hristova [hristova@gaa nl]

Dit bericht bewat avtra regelsinden.
Aan:
(&

Geachte heer/mevrouw, -~
Uv aanveaag voor digitalisering is afgecond.

Via de onderstaande link komt u direct bij het betreffende
iRVEenTAr iSnummer

hreps://ascadsarchief . amscerdam. nl/archieven/archiefbank/inventaris/208.nl. html 7p=gr=2

Door op eén thumbnail te klikken kunt u &én of meerdere scans

hteps://atadsarchief.amsterdam.nl/archieven/archiefbank/hoe werkt de archiefbank/

aanschaffen. Voor uitgebreide informatie over betalen, downloaden en Click on this link in
roegang tot de documentenviewer cie: order to view the
scans

Hartelijke groet,
Marije Hristova

Harije Hristova
mailco iscovafgasa

Click on link to the scans

Gemeente Amsterdam

Stadsarchief

Home b Archieven » Archiefbank

Archief van A. Ingwersen, architect en lid van de bl g}
R S L e Aty b lnventaris
¥ o ik 1] printversie
desen
t-6 1 Samenstelling van de commissies: notulen én biflagen van denotulen van [+] aanvragen = werkt de Archiefbank

die comissies; convocaties etc.
o 2 Stukken batreffende de stalen ramen in het Paleis op de Dam. &4 scans [+] kopen

zeek [

& zoek in alle archieven
O zoek op naam srchisfvormer

O zoek

The inventory number
digitized at your request.
You can purchase one or

more scans
ta3 Tekeningem betreffende het paleis Raadhuis, [+] aanvragen
o4 Stukken betreffende de prijsvraag voor het nieuwe Raadhus. [+] aanvragen
Lot de de pri g en de bouw van hetnieuwe [+] sanvragen
Raadhuig.
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Gemeente Amsterdam

Stadsarchief
D 4

X

Huisregels voor de bezoekers van het Stadsarchief van de gemeente Amsterdam

Gelet op

- de artikelen 11 en 12 van de Verordening op het Stadsarchief (2007) en op

- artikel 3 tot en met 5 van het Reglement voor raadpleging en gebruik van de
archiefbescheiden in het Stadsarchief Amsterdam (2007) heeft de directeur van het
Stadsarchief onderstaande regels vastgesteld voor ieder die wenst te worden toegelaten tot het
Stadsarchief van de gemeente Amsterdam.

Hoofdstuk 1 Definities

Artikel 1

In deze regels wordt verstaan onder:

a de wet: de Archiefwet 1995

b de verordening: de Verordening op het Stadsarchief 2007

¢ het reglement: het Reglement voor raadpleging en gebruik van de archiefbescheiden in
het Stadsarchief Amsterdam 2007

d de directeur: de directeur van het Stadsarchief

e de bezoeker: degene die archiefbescheiden raadpleegt of gebruikt of een bezoek brengt
aan presentaties van het Stadsarchief

f'de archiefbescheiden: documenten overeenkomstig het gestelde in artikel 1 onder ¢
van de wet

g raadpleging en gebruik: het inzien van de archiefbescheiden en het maken van
afbeeldingen, afschrifien, uittreksels en bewerkingen van de archiefbescheiden als bedoeld in
artikel 14 van de wet

h presentaties: tentoonstellingen, rondleidingen, lezingen en andere evenementen
georganiseerd op basis van de archieven en collecties, als bedoeld in artikel 8 van de
verordening

Hoofdstuk 2 Algemene bepalingen

Artikel 2

Van iedere bezoeker wordt in het belang van de goede orde verwacht dat hij andere bezoekers
geen overlast bezorgt door mobiele telefoons, onoorbaar internetgebruik, lawaai of ander
hinderlijk gedrag.

Artikel 3

ledere bezoeker is te allen tijde verplicht gehoor te geven aan aanwijzingen van het personeel

in het belang van de goede orde.

Artikel 4
Huisdieren hebben geen toegang tot het Stadsarchief.
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Artikel 5
Roken is in alle ruimten van het Stadsarchief verboden.

Artikel 6

Het Stadsarchief leent niets uit aan bezoekers. De bezoekers mogen de ter beschikking
gestelde archiefbescheiden, hulpmiddelen en apparatuur niet aan anderen doorgeven,
ontvreemden of beschadigen. Bij diefstal of een poging daartoe wordt altijd aangifie gedaan
bij de politie.

Artikel 7

Iedere bezoeker is aansprakelijk voor eventuele schade door hem toegebracht aan de
eigendommen van, het gebouw van of de archiefbescheiden in het Stadsarchief en is verplicht
deze schade te vergoeden.

Artikel 8
De directeur kan een bezoeker die in strijd handelt met de artikelen in deze Huisregels. de
toegang tot het Stadsarchief ontzeggen.

Hoofdstuk 3 - Studiezaal en Informatiecentrum

Artikel 9 Ruimten voor raadpleging en gebruik

1. Raadpleging en gebruik geschieden in de Studiezaal en in het Informatiecentrum van
gebouw De Bazel, Vijzelstraat 32 te Amsterdam.

2. Raadpleging en gebruik waarbij originele archiefbescheiden worden gehanteerd, is
uitsluitend toegestaan in de Studiezaal van gebouw De Bazel, Vijzelstraat 32 te
Amsterdam.

Artikel 10 - Archiefpas

1. Iedere bezoeker die toegelaten wil worden tot de Studiezaal, dient zich te laten
registreren met behulp van een archiefpas.

2. Een archiefpas wordt verstrekt na het overleggen van een persoonslegitimatie. Als
persoonslegitimatic worden geaccepteerd: paspoort, nationale identiteitskaart,

Nederlands rijbewijs, ID-kaart Europa, (tijdelijke) verblijfsvergunning,.

3. Ten behoeve van de registratie van het gebruik van archiefbescheiden en
verzamelobjecten door de gebruiker worden naam, adres, woonplaats, en nummer van

de persoonslegitimatic van de gebruiker vastgelegd door het Stadsarchief. Er wordt een foto
van de bezoeker gemaakt, waarmee bij ieder volgend bezoek de identiteit van de pashouder
kan worden geverificerd. De foto wordt niet op de pas wordt geprint. Een

archiefpas is persoonlijk en niet overdraagbaar aan derden.

4. Een archiefpas is vijf jaar geldig vanaf het moment van uitgifte.

5. Verandering van adres van de archiefpashouder en verlies, diefstal of beschadiging

van de archiefpas dienen onmiddellijk te worden gemeld.

6. Een archiefpas wordt gratis verstrekt, maar bij vervanging van de pas ten gevolge van
verlies, diefstal of beschadiging worden kosten in rekening gebracht.

Artikel 11 Gedragsregels Studiezaal

1. Een bezoeker die toegelaten wil worden tot de Studiezaal. is verplicht overjas en tas
op te bergen in de garderobe.

2. Naar de Studiezaal mogen alleen schrijfblok, potlood. laptop (zonder tas). fototoestel
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en eigen aantekeningen worden meegenomen. Meenemen van een eigen of geleend boek is
toegestaan na schriftelijke toestemming van de medewerker Informatiecentrum. Bij het
verlaten van de Studiezaal worden schrijfblok, laptop en eventueel meegenomen boeken
gecontroleerd door de medewerker Beveiliging. Het is niet toegestaan om eet- of drinkwaren
mee te nemen naar de Studiezaal.

3. Mobiele telefoons dienen in de Studiezaal te zijn witgeschakeld.

4. De medewerkers zijn bevoegd om de in lid 2 van dit artikel genoemde materialen die

door bezoekers worden meegenomen in de Studiezaal, te controleren en kunnen

bezoekers verzoeken deze ter controle te overhandigen.

5. De originele archiefbescheiden dienen met zorg te worden behandeld. Het gebruik van een
boekensteun en het dragen van handschoenen kan verplicht gesteld worden. Bepaalde typen
archiefbescheiden mogen alleen op daartoe aangewezen tafels worden geraadpleegd.

6. Aanvragen voor raadpleging en gebruik van archiefbescheiden kunnen tot 30 minuten voor
sluitingstijd van de studiezaal worden ingediend. Per keer wordt één eenheid van
archiefbescheiden aan een bezoeker uitgereikt. Na inlevering van een eenheid wordt een
volgende eenheid verstrekt. In overleg met de medewerkers kunnen meerdere eenheden, tot
maximaal 20 stuks, tegelijkertijd worden aangevraagd en worden gereserveerd. De
archiefbescheiden mogen de Studiezaal niet uit.

Artikel 12 Gedragsregels Informatiecentrum

1. Een bezoeker die toegelaten wil worden tot het Informatiecentrum, wordt verzocht
overjas en tas op te bergen in de garderobe.

2. In het Informatiecentrum mogen met uitzondering van afsluitbare flesjes water geen
eet- en drinkwaren worden binnengebracht noch gebruikt.

3. De pc s in het Informatiecentrum zijn bedoeld voor raadpleging van het internet en
voor raadpleging en gebruik van de archiefbescheiden van het Stadsarchief. Het is niet
toegestaan op de pe s andere dan door het Stadsarchief beschikbaar gestelde sofiware
te gebruiken.

Artikel 13 Fotograferen, filmen en scannen

1 Reproductie van archiefbescheiden door middel van fotografie, film of scanapparatuur
in de Studiezaal en in het Informatiecentrum is toegestaan na vooraf verkregen
toestemming van of namens de directeur.

2 Toestemming voor reproductie van archiefbescheiden wordt gebruikers verstrekt, mits
de materiéle toestand van de archietbescheiden dit toelaat en behoudens wettelijke of
contractuele beperkingen.

3 Voor iedere vorm van openbaarmaking of verveelvoudiging van reproducties van
archiefbescheiden gemaakt door of voor gebruikers is vooraf schrifielijke toestemming
vereist van de directeur of van rechthebbenden op auteursrechten en verwante rechten
op de gereproduceerde archiefbescheiden.

Hoofdstuk 4 Tentoonstellingszaal, Schatkamer, Filmzaal en Hal

Artikel 14
Presentaties vinden plaats in de Tentoonstellingszaal, Schatkamer, Filmzaal, Hal of in andere
ruimtes van gebouw De Bazel, Vijzelstraat 32, Amsterdam

Artikel 15
Aan de toegang tot of het bijwonen van een presentatie kunnen kosten verbonden zijn. De
eventuele prijs van een toegangsbewijs wordt per presentatie bepaald door de directeur.
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Artikel 16

Een bezoeker die toegang wenst tot een ruimte waar een presentatie is georganiseerd. kan
verplicht worden gesteld overjas en/of tas op te bergen in de garderobe. De directeur beslist
per presentatie of garderobegebruik verplicht is.

Artikel 17

In de tentoonstellingszaal mogen geen eet- en drinkwaren worden binnengebracht, noch
gebruikt. Ook bij presentaties in andere ruimtes kan een verbod op het binnenbrengen en
nuttigen van eet- en drinkwaren gelden. De directeur beslist per presentatie of een dergelijk
verbod van kracht is.

Artikel 18
Fotograferen, filmen en scannen kan verboden worden in een ruimte voor presentatie. De
directeur beslist per presentatie of fotograferen, filmen en scannen is toegestaan.

Hoofdstuk 6 Slothepalingen

Artikel 19

Iedere bezoeker die meent dat in zijn of haar geval onterecht beslissingen of maatregelen zijn
genomen op basis van deze Huisregels kan een klacht indienen bij de directeur, conform de
klachtenprocedure van het Stadsarchief.

Artikel 20

Deze Huisregels voor de bezoekers van het Stadsarchief van de gemeente Amsterdam zijn
door de directeur vastgesteld op 4 november 2013 en treden in werking vanaf de datum van
vaststelling.

Artikel 21

Deze regels kunnen worden aangehaald als Huisregels voor de bezoekers van het Stadsarchief
Amsterdam 2013.
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Regulations for using the Koninklijke Bibliotheek Effective date: 1 January 2014
These Regulations also apply to visitors to the Netherlands Music Institute.

Article 1 - Functions

The Koninklijke Bibliotheek (KB) is the National Library of the Netherlands. The KB
makes its collections and facilities available to visitors for research, study and cultural
purposes in the library itself and on the internet.

Article 2 - Registration and access

1. Persons using the facilities of the KB must register. A valid KB pass is required to
enter the public areas of the KB. An access code and password are required to use
digital services and for access to licensed files.

2. A KB access code/password and/or pass is available to people from the age of 17
on payment of the applicable fees and authentication using DigiD or on provision of a
valid identity document and proof of address. Visitors to the library who are 17 or
over and who only wish to use the public areas and/or freely available digital or
physical publications may apply for a free KB reading room pass on provision of a
valid identity document. Under strict conditions, the KB will grant limited access to
staff of an institution with an institutional pass. An institutional pass must be
requested from the Director General in writing.

3. The KB pass and access code/password are strictly personal and may not be
transferred to third parties.

4. The KB pass remains the property of the KB, is valid for one year from the date of
issue and must be renewed annually for continued access to services.

5 The KB must be notified immediately if a KB pass is lost, stolen or damaged. An
administration fee will be charged for the issue of a new pass. 6. Persons under the
age specified in article 2.2 may write to the Director General to request access to the
library or remote use of its services stating their reasons.

Article 3 - Facilities and conduct
1. Passholders may enter the public spaces and use the freely accessible digital and
physical publications.
2. A purchased KB pass allows use of all collections and facilities in the library itself
and elsewhere by internet.
3. Restrictions on the use of certain services may be imposed on institutional
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membership.
4. Visitors are not permitted to make photocopies of newspapers or certain categories
of fragile publications.
5. Visitors may use their own digital cameras in the KB to photograph material in the
collection subject to the following conditions:

- the reading room staff on duty have given permission. Permission will be refused if
the material is too fragile (as determined by the duty staff);

- no aids may be used to take the photograph (for example, to hold a book flat); -
other users of the reading room must not be disturbed by the photography;

- flash may not be used; - the photographs may only be for personal study and not
for uses with a direct or indirect commercial purpose;

- the user is personally responsible for complying with legal provisions on

publication and replication.
6. Use of the Special Collections and the related reading room is governed by the
Special Collections Reading Room Regulations.
7. The separate regulations that appear when a PC is started up govern the use of the
PCs in the public areas of the KB. Improper use is not permitted. Improper use
includes viewing or sending offensive images or text and breaking into computer
systems.
8. Visitors must not behave in a discourteous or disruptive way. Silence must be
observed in the reading rooms.
9. For the safety of the collections and equipment, coats, jackets and bags and items
that could cause damage must be stored in the cloakroom.
10. Equipment such as mobile phones, laptops, PDAs, etc. may be used in silent mode
in designated areas. Calls may not be made or received in public areas except in
designated areas.
11. Smoking, eating and drinking is prohibited. Food and drink may not be brought in.
12. Pets are not admitted.

Article 4 - Loans and returns

1. The Director General determines which categories of digital and physical
publications may and may not be consulted or lent and the maximum number of
publications that may be borrowed at one time.

2. Borrowed publications must be returned by the due date.

3. A borrowed publication is accompanied by a voucher that states the return date.
This voucher can be stamped as proof of return when the material is returned.

4. Anyone who has not applied for renewal in good time and exceeds the loan period
will be requested in writing, by telephone or electronically to return the borrowed
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work immediately. If there is no response, a second reminder will be issued after two
weeks. If that reminder is ignored, a fine will be levied for each publication returned
late from fourteen days after the date of the second reminder and borrowing rights
will be suspended. Written notice of default will be issued if there has been no
response to the reminder four weeks after the date of the second reminder and the
borrower will be liable for all costs, including legal and out-of-court costs, incurred
by the KB as a result of the late return, including the replacement value of the
borrowed item, plus a fine. The borrower may also be barred permanently or
temporarily from using the library.

5. If publications are returned by post, they must be packed carefully and the correct
postage must be paid.

6. If proof of return is required for items returned by post, the borrower must enclose
the voucher and a stamped self-addressed envelope with the borrowed publication. In
that case, he/she will receive the stamped voucher by return.

7. Visitors must treat borrowed publications with care. Publications must be protected
from harm during transport and use outside the library. Notes and comments must not
be made in books or magazines, nor may publications be damaged in any other way.
8. The borrower may not give publications of the KB to third parties.

9. Borrowed publications may not be taken outside the Netherlands without the
written permission of the Director General.

10. Publications will not be lent for use outside the building to persons living outside
the Netherlands or with no fixed address except with the permission of the Director
General.

11. A person who wishes to examine a publication not freely available for consultation
must submit a request to this end to the Director General stating their reasons.

Avrticle 5 - Consultation of digital files

1. Digital services requiring a purchased KB pass and/or access code/password may
only be used for private use and/or study and not for business and/or commercial
pUrposes.

2. The user of a full text digital file may not perform any action which endangers the
normal use of the file or damages its producer.

3. Users are not permitted to consult digital files through the KB if the producer’s
licence conditions do not permit this.

4. The KB pass and access code/password are strictly personal and may not be
transferred to third parties.

5. Penalties are set out in article 9.1.
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Article 6 - Theft and hacking

1. Any attempt to leave the building with a publication owned by the KB and not
available for lending is theft and may lead to a permanent ban from the library or a
ban for a period set by the Director General. This also applies to taking equipment or
publications available for lending if the loan has not been recorded by the lending
desk.

2. Ahack or attempted hack of computer systems will be reported immediately to the
police and will result in exclusion from all KB services.

Article 7 — Liability

1. The KB is not liable for property that visitors leave in the KB or in publications of
the KB.

2. The KB accepts no liability for loss or theft of property left in the cloakroom or
lockers.

3. The holder in whose name a KB pass is issued will be liable for its misuse by third
parties.

4. Passwords or access codes issued by the KB for the use of software and files are
strictly personal. The KB will not be liable for damage arising because visitors have
used access codes carelessly or as a result of carelessness in logging in or out.

5. Visitors may be held liable for the consequences of introducing a computer virus to
the KB’s systems.

6. The perpetrator will be liable for the damage arising from a hack of the computer
systems.

7. The KB is not liable for damage arising from deficiencies in digital or printed
information made available by the KB.

8. Any person who damages the building or fixtures and fittings, loses or damages a
publication of the KB or uses a computer system carelessly will be held liable for the
related costs, including administrative costs, and may be excluded temporarily or
permanently from the library.

Avrticle 8 - Data protection

1. The KB protects the personal information of its registered passholders pursuant to
the rules and conditions in the Personal Data Protection Act (Wet Bescherming
Persoonsgegevens).

2. The KB records personal data for the purposes of its lending records, providing
products and services and communications with passholders on these products and
services.

3. The KB will ensure that this information is not used for purposes unrelated to this.
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The information is not supplied to third parties unless the KB is legally required to
provide identity and/or usage data by order of the police or judicial authorities to
assist the prevention, detection and prosecution of a criminal offence.

Article 9 — Enforcement

1. Persons using the KB must obey these Regulations for using the Koninklijke
Bibliotheek, the organisational rules for good order and instructions of the staff in
general. The full text of these regulations is available on the KB website. A printed
version of these regulations will be handed to anyone on request; all users of the
library are assumed to be familiar with the text. Failure to comply with these
regulations and/or instructions of the staff may lead to temporary or permanent
exclusion from certain facilities or access to the library.

2. Complaints by visitors/users will be dealt with according to the procedure in the
KB Complaints Scheme (Klachtregeling KB) drawn up by the Board of Governors.

Article 10 - Authority
1. The Director General sets the library opening hours, fees and the opening hours of
the catering facilities. He determines the period of exclusion from the library.

2. The Director General will decide in any case not provided for in these regulations.
The Regulations for the use of the KB have been drawn up pursuant to the KB
Governance Regulations (Bestuursreglement van de Koninklijke Bibliotheek) dated
15 October 2008 and operative from 7 May 2009. This English version is a translation
of the Dutch text and the Dutch text will prevail in the event of differences. J.S.M.
Savenije Director General The Hague, 1 January 2014
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Special Collections Reading Room Regulations
Supplement to the Regulations for using the Koninklijke Bibliotheek
Effective date: 1 September 2011

Article 1 — Opening hours
The Special Collections Reading Room is open Monday to Friday from 10.00 am to 6.00 pm. Material
can be requested during these hours. Requested matenial 1s delivered at fixed times.

Article 2 — Access

The reference section of the Special Collections Reading Room is only open during the above hours to
visitors with a KB pass. Visitors must hand in their KB pass at the desk. No coats, jackets, bags
(including laptop bags), KB baskets or food and drink may be brought in. Coats, jackets and bags must
be left in the cloakroom by the main entrance.

Article 3 — Security

Camera surveillance is in use in the reading room. Certain works will be weighed at the desk before
and after consultation. The KB reserves the right to inspect your working material when you leave the
reading room.

Article 4 — Applications

You can only apply for books and manuscripts if you have a KB pass, Applications may be made
through the KB website, by telephone or to a member of staff at the Special Collections Reading Room
desk. When the reading room closes, you must hand in the works you were examining at the desk and
your KB pass will be returned to you. Mediaeval manuscripts and any works that were weighted before
consultation must be handed in every time you leave the reading room. Books and manuscripts can be
held for yvou for one week.

Article 5 — Consultations

Visitors to the reading room must use the workplace indicated by the desk staff when consulting items.
Supports and cushions available in the reading room must be used on request of the reading room staff
when consulting mediaeval manuscripts, other precious works and large-format works. A table
equipped with a newspaper support must be used when consulting newspapers. You will receive no
more than four items for examination at any one time. Further restrictions may be imposed for
manuscripts, files of letters and other fragile material. Certain items are not available for examination
or only with special permission. You may examine reproductions if they are available.

The following rules also apply:

+ only pencils may be used for writing in the Special Collections Reading Room. Pencils are
available on request from the desk;

+ do not touch books or manuscripts more than necessary. Miniatures may not be touched;

+  you must put down your pencil when turning pages;

* paper you are writing notes on may not be rested on the original;

+  book supports must always be employed when a laptop is used during a consultation;

+ letters in files and other loose-leaf material must be kept in order,

+ food and drink may not be brought in or consumed,

+ do not disturb the peace of the reading room.

Article 6 — Reproductions

It is possible to have photographic and digital reproductions made of manuscripts and printed works.
Forms are available at the desk. Visitors may not make their own photocopies. The desk staff will
determine whether and, if so, how and how quickly a reproduction can be made.

Visitors may use their own digital cameras in the KB to photograph material in the collection subject to

the following conditions:

+ the reading room staff on duty have given permission. Permission will be refused if the material is
too fragile (as determined by the duty staff);

+ no aids may be used to take the photograph (for example, to hold a book flat),

+ other users of the reading room must not be disturbed by the photography;

+ flash may not be used;

+ the photographs may only be for personal study and not for uses with a direct or indirect
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commercial purpose;
+ the user is personally responsible for complying with legal provisions on publication and replication.

Article 7 — Publication

The Koninklijke Bibliotheek would appreciate full acknowledgement of works from its Special
Collections on publication and be grateful for a complimentary copy, extract or photocopy or, if this is
not possible, notification of publication.

Article § - Reference library

There is a classified reference library in the reading room. Visitors may withdraw books from the
shelves. After use, these books must be left on the reading desk. Books may not be removed from the
reference library and may not be lent out. Ask permission from the desk staff before making
photocopies of works in the reference library.

This English version is a translation of the Dutch text and the Dutch text will prevail in the event of

differences.

JT.5.M. Savenije
Director General
The Hague, 6 September 2011
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Bt 8 ¢ Mg T A FRRHB AL B HER Mt

Handleiding digitaliseren op verzoek

Stap 1.
Om een verzoek in te kunnen dienen voor digitalisering van een inventarisnummer uit de archieven

van het Haags Gemeentearchief gaat u naar www.gemeentearchief.denhaag.nl.

Stap 2.
Tik in het veld ‘zoeken in collecties’ uw zoekterm in en druk op ‘enter’. Bijvoorbeeld, u doet
onderzoek naar de herkomst van de kleuren van de Haagse vlag.

Zoeken in collecties

Haagse viag

U doorzoekt hier alle collecties
en toegangen. Druk op ENTER
nadat u een zoekterm heeft
ingevoerd

Kiik hieronder op ‘utgebreid
Zzoeken' om de verschilende

Stap 3.
U heeft nu een overzicht van alle zoekresultaten binnen het Haags Gemeentearchief. U heeft het
zoekresultaat 'archieven' nodig. Klik op ‘resultaat’.

zoekresultaat Haags Gemeentearchief

status

Kilk
Totaal 735 721 bezig Bekk
Per collectie
Affiches 1gereed  Resutaat
Archieven
Taschiyingin ) 100% 2 gereed  Resultaat
Bevolkingsregister -
Reperioires Notarieel 0 gereed -

Stap 4.
Hier krijgt u een overzicht van alle zoekresultaten binnen archieven. Kies de beschrijving die u

aanspreekt en klik op details.

nief

t Haags G

ICollectie Archieven (beschrijvingen van)

Detalls  Beschrijving

Details Titel: Gemeentebestuur 19531990
Datering: (1881) 1953-1990 (1993)

~

Details Titel: Vereniging Haagse Kunstkring
Datering: 18911975
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Stap 5.
U komt nu automatisch op de website ‘archieven.nl’ waar het zoekresultaat wordt getoond. Klik op
het inventarisnummer dat onder ‘Gevonden archiefstukken’ staat. In dit geval, nr. 30.

() (W vte oo archieven.nl s medonty ivest=30misig= 20 = 36 501 &imizk_slex HeagseS20ANDK20viag
i Frvoreten | 5

B Achisven.ni - 0828-01 Gemesentebestuur 1953-10... i

Uw zoekacties: Gemeentebestuur 1953-1880

D 0826-01 Gemeentebestuur 1953-1990

Zoel ng
[Haagse AND viao Zoek

Uitgebreid zoeken b

Uw zoekterm komt voor in de

0828-01 Gemeentebestuur 1953-1990
» Kenmerken

» Inventaris

b Gevonden archiefstukken

Gevonden archiefstukken
30 Stukken betreffende het vaststellen van de juiste kleurvoering van de Haagse viag, 1949-1970

Stap 6.

Gevonden archiefstukken
30 Stukken betreffende het vaststellen van de juiste van de Haagse viag, 1949-1970
0828-01 Gemeen a0 ]

]}
n Stukken het van de juiste van de Haagse viag, 1849-1970
Datering 1949-1970
Uiterfijke vorm 1 omslag

-

In dit geval blijkt het inventarisnummer al gedigitaliseerd te zijn. Wanneer u op het pdf icoontje klikt,
wordt het bestand voor u opgehaald. Dit kan enkele minuten duren. U kunt zelf bepalen of u het
bestand wilt openen of opslaan.

Een digitaliseringsverzoek indienen
Is het inventarisnummer nog niet gedigitaliseerd? Dan kunt u een verzoek tot digitaliseren indienen.
Klik op het inventarisnummer en vervolgens op dit icoontje:

Ontbreekt dit icoontje? Dan komt het inventarisnummer niet voor digitalisering in aanmerking.
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Op uw computerscherm ziet dit er zo uit:

@ 025301 Vereniging Haagse Kunstiring

Uw voor in de van de

0253-01 Vereniging Haagse Kunstkring
P Kenmerken

» Inventaris

» Gevonden archiefstukken

Gevonden archiefstukken
315 E Boot, F_de Haas, 5. Viag, 1966 mrt 12 - 24

ng Haagse Kunstiring

Haagse kunstkring, 1891-1971

121De ereniging
1211

291-381 Stukken

van op

m E. Boot, F. de Haas, S. Viag, 1966 mrt 12- 24
Datering 1966 mr 12 - 24

laatste wijziging 30-05-2013

19621971

Stap 7

Vul uw naam en emailadres in en klik op versturen.

Verzoeken tot digitalisering (1 artikelen)

Materiaal Omschrijving

Toegang 0253-01, Inv.nr. 315

Uw gegevens

Naam
Emai

315 E. Boot, F. de Haas, S. Vlag, 1966 mrt 12 - 24

verwijder

Mijn Studiezaal

Vanaf nu wordt u via de e-mail op de hoogte gehouden van de status van uw aanvraag. U krijgt snel

bericht dat de pdf online voor u klaar staat.
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