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THE LAW SOCIETY OF HONG KONG
INFORMATION FOR REGISTRATION AS A FOREIGN LAW FIRM

INTRODUCTION

Since 9th September 1994, all foréign law firms have been required to register with the
Law Society of Hong Kong following the implementation of the Legal Practitioners
Ordinance and the Foreign Lawyers Registration Rules.

A firm may submit application for registration as a foreign law firm if all partners who
intend to practise in Hong Kong are foreign lawyers or the.sole practitioner is a foreign
lawyer and the firm intends to have within 2 months after registration, a place of
business in Hong Kong for the purpose of practising or advising on foreign law [5.39B
(1) of the Ordinance]. If sufficient intention is not demonstrated by the firm in
paragraph 3(a) and. (b) of Part A of the attached application form (Form FF), the
application will be rejected and the firm will be advised to apply again, if it wishes, in 3
months’ time.

If the foreign law firm fails to establish a place of business in Hong Kong within
2 months after its registration, the Society may cancel the firm's registration
[$.39B (2) of the Ordinance].

A registered foreign law firm is able to practise the law of the jurisdiction(s) in which
their partners and associates are qualified, and third jurisdictions in which they are
competent to practise. Such firms are precluded from practising Hong Kong law or
employing and/or taking Hong Kong solicitors into partnership.

The name of a registered foreign law firm, its letterhead, supervision of office, sharing
an office and staff are some aspects of the practice of foreign firms which are regulated
by the Foreign Lawyers Practice Rules ("FLPR"). Rule 9A of the FLPR requires sole
principals of foreign firms which are not branch offices of overseas firms to provide
information to the Law Society regarding the location of their wills and the identities
and contact details of their executors and the foreign lawyer appointed to manage their
practices upon their death, pending disposal or cessation of the practice.

A registered foreign law firm can establish a Hong Kong practice so long as all of the
partners in the Hong Kong firm are Hong Kong qualified solicitors and the required
ratios of Hong Kong solicitors to foreign lawyers -are observed. If the registered
foreign law firm is a branch of an overseas firm, it may use the name of the overseas
firm only if certain criteria are met; for example, there must be a substantial connection
between the proposed Hong Kong office and the overseas firm. The Hong Kong firm
must comply with the requirements of the Legal Practitioners Ordinance and
subsidiary legislation.

#1285155 (27 May 2013) -1-




B. LEGISLATION FOR REGISTRATION

The relevant provisions are:

1.

2.

3.

Legal Practitioners Ordinance 1994, ss.39B and 50B.
Foreign Lawyers Registration Rules, rules 2, 6, 7, 9, 10 and 11.

Foreign Lawyers Registration (Fees) Rules, rule 2.

C. NOTES FOR COMPLETING THE APPLICATION FORM (Form FF) FOR
REGISTRATION AS A FOREIGN LAW FIRM

1.

The original form (Form FF) apj)roved by the Council of the Law Society must

~ be used and completed precisely. Form FF is attached with this information

package.

The intended senior resident partner or the sole practitioner of the proposed firm
is the applicant for this application and should complete Form FF.

In Part A, Nos.5 and 6 — If the persons have not already been registered as a
registered foreign lawyer, their Application for Registration as a Foreign Lawyer
(Form FL) should be completed and filed with this Form FF.

In Part C - Qualification for Registration, please complete either No.12 or 13,
whichever is appropriate, _ . .

Documentary evidence stated in Part C should be enclosed with the appiication.

Declaration of Applicant (attached with Form FF) must be declared before a
Notary Public, Commissioner, or other person authorised by the Oaths and
Declarations Ordinance to take declarations.

[If the declaration is- declared outside Hong Kong, it must be done before a
Notary Public.]

Applicant's undertaking and authorization (attached with Form FF) must
also be completed by the applicant.

A cheque for HK$35,000.00 being the first registration fee of a foreign law firm
(including the issuing of the Certificate of Registration as a F oreign Law Firm)
should be made payable to "The Law Society of Hong Kong" and submitted to

the Society with the application.

[Note:  The prescribed registration fee under Rule 9 of the Foreign
Lawyers Registration Rules in respect of any registration pursuant
to Part IIIA of the Ordinance is payable upon application. No
refund either in full or in part of the fees paid can be made after
the application has been lodged with the Law Society.]

#1285155 (27 May 2013) ' -2-
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9.  Applicants must provide certified English translations of all documents submitted
in support of their applications which are not in English or Chinese.

10. If the space provided for any answer is insufficient, the applicant can complete
the answer on a separate sheet and sign and staple it to this application form.

11. The Council may investigate or verify any information supplied on the
application form, and may require further explanation from the applicant.

12.  The average time taken to process an application is 4-6 weeks upon receipt of all
the requisite documents. Omissions or inaccuracies in the answers provided in
Form FF may delay or result in the rejection of the application,

D. INTRODUCTION OF A NEW JURISDICTION IN ADDITION TO THE

JURISDICTION(S) NOTIFIED TO THE LAW SOCIETY IN SUPPORT OF
THE FIRST APPLICATION FOR REGISTRATION

If a registered foreign firm wishes to add another jurisdiction in addition to the
jurisdiction(s) previously notified to the Law Society in support of its first registration,
it should provide the Law Society with all documents required of it to establish that it
complies with all the registration requirements for that jurisdiction, which documents
should be documents of the same nature as the supporting documents provided to
establish that it complied with the registration requirements for the jurisdiction(s) in
support of its first registration. The application fee is HK$35,000.00.

When completed, this form should be returned to the Law Society of Hong Kong, 3/F,
Wing On House, 71 Des Voeux Road Central, Hong Kong.

#1285155 (27 May 2013) -3-
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3/F WING ON HOUSE, 71 DES VOEUX ROAD TELEPHONE ( & E£ ) :(852)28460500
CENTRAL, HONGKONG ~ DX-009100 CENTRAL1  FACSIMILE ( {# 2 ) -:(852) 2845 0387
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Index Reference :

Regulations: Legal
Practitioners Ordinance,
Practice Dirtections and Rules

CIRCULAR 07-767 (SD) 17 December 2007

ASSOCIATION WITH LOCAL FIRMS, FOREIGN FIRMS
AND OVERSEAS FIRMS

ferie - T e

1. Concerns with confidentiality and conflict of interest can arise whete a close working
relationship develops between two firms of solicitors through the sharing of premises,
petsonnel and facilittes.

2. The Legal Practitioners Otrdinance, its subsidiary legislation and the Society’s Practice
Directions contain provisions specifying the permissible types of working relationships
which involve shating between fitms in different forms and the measutes that have to be
taken by the firms to address the concerns on confidentiality and conflict of interest.

Between Hong Kong firms
3. It is common fot two or mote Hong Kong fitms to have one ot mote common solicitors.

This sttuation is referred to as “association” in the Solicitors’ Practice Rules (rule 1A of
the Solicitors’ Practice Rules). '

4, To ensure that the public is made aware of the existence of an association relationship,
the firms involved must make reference to it on their respective letterheads in the

manner as stipulated in rule 2B(2)(c) of the Solicitors® Practice Rules.

5. Fuarther, to minimise the risk of any possible conflict of interest, subject to cettain
“exceptions, two or mote solicitors ptactising in association must not act for both the
vendor and the purchaser in a sale ot other disposition of land for value (tule 5C of the
Solicitors’ Practice Rules).

6. Whete at least one of the solicitors in common is an equity partner common to each of
the fitms in association, the fitms will be permitted to share premises, personnel and

facilities (Practice Direction D 5(3)(iif)). However, the firms should only do so where:




Je-

10.

(2) they are prepared to treat themselves as one firm for the purpose of any rules of
conduct relating to confidentiality and conflict of interest; and

b) they will inform their tespective clients accordingly.

Between a Hong Kong firm and a registered foreign firm

A close wotking relationship may also develop between a Hong Kong firm and a
registered foreign firm. Shating of fees, profits, premises, management, employees and
facilities between a Hong Kong firm and a registered foreign fitm is permissible
provided that they demonstrate a commitment to the working relationship by

(a) entering into an Association with each other;

b) registering the Association with the Society; and

{©) entering into an agreement under which fees, profits, premises, management or

employees are shared between the two firms within 2 months after registration

of the Association (section 39C of the Legal Practitioners Ordinance).

To ensure that the public is made aware of the existence of an Association relationship,
the firms involved must make teference to it on their respective letterheads in the
manner as stipulated in rule 2B(2)(c) of the Solicitors® Practice Rules and tule 5(2)

of the Foreign Lawyers’ Practice Rules.

Where the firms in an Association wish to share premises, management ot employees,
they should only do so where:

(a) they are prepared to treat themselves as one firm for the purpose of any rules of
conduct relating to confidentiality and conflict of interest; and

(b)) they will inform theit respecﬁve clients accordingly.

Between a Hong Kong firm and an overseas firm with no place of business in
Hong Kong

A Hong Kong firm may also develop a close working relationship with an overseas firm
which has no place of business in Hong Kong whereby there is:

(2) mutual referral of clients;
(b) secondment of staff between the firms; ot

(©  exchange of know how ot information.,



11.

12.

Provided that such a working relationship is an ongoing conttactual relationship between
the firms that has been in existence for ot is likely to remain in existence for at least two
years, the Hong Kong firm may make reference to such kind of association on its

lettethead in the manner as stipulated in rule 2B(3)(h) of the Solicitors® Practice

Rules.

This circular is regarded as mandatory.

Circular 03-169 is superseded.

Any enquities can be ditected at the Assistant Ditector, Regulation and Guidance on
2846-0503.
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THE LAW SOCIETY OF HONG KONG |

INFORMATION FOR REGISTRATION AS AN ASSOCIATION
BETWEEN A HONG KONG SOLICITORS’ FIRM
AND A REGISTERED FOREIGN LAW FIRM

INTRODUCTION

Under the Legal Practitioners Ordinance with the implementation of the Foreign
Lawyers Registration Rules on 9th September 1994, where a Hong Kong firm and
a foreign firm have or intend to have within 2 months after the registration, an
agreement under which fees, profits, premises, management or employees are
shared, the Hong Kong firm and the foreign firm are required to register with the
Society. The partners or the sole practitioner of each firm will commit an offence
if the firms do not register with the Society as an Association.

Where the firms fail to enter into such an agreement within 2 months after
registration of the Association, the Society may cancel the Association's
registration,

After registration as an Association, only the Hong Kong firm can practise Hong
Kong law. The number of foreign lawyers in the Association cannot be greater
than the number of Hong Kong lawyers. A foreign firm that is a party to an
Association with a Hong Kong firm shall not, without the consent of the Council
of the Society, be eligible to be registered with any other Hong Kong firm as an
Association. '

Although the firms in an Association are allowed to share fees, profits, premises,
management or employees, they are not allowed to use their respective clients
accounts. Their staff are also not allowed to supervise and be in charge of the
practice of the other firm in the Association.

LEGISLATION FOR REGISTRATION

- The relevant provisions are :

1. Legal Practitioners Ordinance 1994, ss. 39C and 50B.
2. Foreign Lawyers Registration Rules, rules 2, 8, 9, 10 and 11.

3. Foreign Lawyers Registration (Fees) Rules, rule 2.

#1191909 (11 March 2013) Page | of 4



C. NOTES FOR COMPLETING THE APPLICATION FORM (FORM AS)
FOR REGISTRATION OF AN ASSOCIATION

1.

2.

Form AS is attached with this information package.

The senior partner/sole practitioner of the Hong Kong firm and the senior
resident partner/sole practitioner of the foreign firm are the applicants.

A cheque for HK$15,000.00, being the first registration fee of an
Association, should be made payable to The Law Society of Hong Kong
and submitted to the Society with the application.

[Note : The prescribed registration fee under Rule 9 of the Foreign
Lawyers Registration Rules in respect of any registration
pursuant to Part IIIA of the Ordinance is payable upon
application. No refund, either in full or in part, of the fees paid
can be made after the application has been lodged with the Law
Society.]

A sample of the letterheads of the Hong Kong firm and the foreign firm
should be attached with the application for approval by the Consents
Committee. Please refer to Rule 2B(2)(c) of the Solicitors’ Practice Rules
and Rule 5(2) of the Foreign Lawyers Practice Rules on the manner in
which the firms® letterheads should make reference to the Association.

The application form includes a section on the details of the Agreement for
Association. The Law Society will request fof a certified copy of the
Association Agreement when it is signed for verification.

So far as the Association relates to the practice of law in Hong Kong, the
Law Society strongly encourages parties to the Association Agreement to
stipulate Hong Kong law as the governing law and Hong'Kong as the venue
for mediation or other forms of resolution of any disputes arising from the
Agreement.

If the space provided for any answer is not sufficient, the answer can be
completed on a separate sheet. Please sign the sheet and staple it to Form
AS. '

The Consents Committee may investigate or verify any information
supplied on' Form AS. Further explanation may also be required.

Omissions or inaccuracies may delay the application process or result in the
application being rejected.

When completed, this form should be returned to the Law Society of Hong Kong — 3/F,

Wing On House, 71 Des Voeux Road Central, Hong Kong.

#1191909 (11 March 2013) Page 2 of 4
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Form AS

t,

THE LAW SOCIETY OF HONG KONG

FOR OFFICE USE ONLY
Application No.:

Date received :

Fees received :

APPLICATION FOR REGISTRATION AS AN ASSOCIATION
BETWEEN A HONG KONG SOLICITORS’ FIRM
AND A REGISTERED FOREIGN FIRM

Applicant skould read the "Information for Registration as an Association between a Hong
Kong Solicitors’ Firm and a Registered Foreign Law Firm" before completing this form.,

PART A - DETAILS OF THE HONG KONG FIRM

1. Name :

2. Name(s) of all partners

or sole practitioner :

3. Address of the firm where the Certificate of Association will be sent to :

4, Is the firm a party to any other registered Association?

[ ]Yes [ No

5. If yes, please state the names of the party or parties in that Association.

PART B - DETAILS OF THE REGISTERED FOREIGN FIRM

6. Name :

7. Name(s) of all partners

or sole practitioner :
i

8. Address :
#1191909 (11 March 2013) Page 3 of 4




PART C — DETAILS OF THE AGREEMENT FOR ASSOCIATION
9. Please tick the appropriate boxes |

The Hong Kong firm in Part A and the foreign firm in Part B have an agreement to

share :
[ fees
[ profits
[ lpremises
[ ]management
[Jemployees
[Jother - please specify

PART D - DECLARATION

We, _ ‘ and
(names in full)

apply for
registration of an Association between our firms and undertake that we are the individuals

responsible in Hong Kong for compliance by the Association with the Foreign Lawyers
Registration Rules.

Signature of the Applicant Signature of the Applicant

Date Date

Personal Information Collection Statement

1. Your personal data collected using this form (“the data”) will be used by the Law
Society for the purposes of exercising its powers under the Legal Practitioners
Ordinance and its subsidiary legislation (Chapter 159) and administering or enforcing
the relevant provisions of the said Ordinance and its subsidiary legislation, and for
any other legitimate purposes as may be required, authorized or permitted by law.

2. The data may be disclosed to relevant government departments and related
organizations and to persons in the Law Society with responsibility for carrying out
the purposes mentioned in paragraph 1 above.

3. You have a right to request access to and correction of the data. Any such request
should be addressed to the Secretary General, the Law Society of Hong Kong, 3/F,
Wing On House, 71 Des Voeux Road Central, Hong Kong.

#1191909 (11 March 2013) Page 4 of 4
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THE LAW SOCIETY OF HONG KONG

INFORMATION FOR REGISTRATION AS A FOREIGN LAWYER

INTRODUCTION

Under the Legal Practitioners Ordinance with the implementation of the Foreign

Lawyers Registration Rules on 9th September 1994, a person who offers his
services to the public as a practitioner of foreign law, other than a solicitor or
barrister is required to register with the Law Society as a Foreign Lawyer.

A registered foreign lawyer is prohibited from practising Hong Kong law and from

" employing or joining into partnership with Hong Kong solicitors. A registered

foreign lawyer can be employed as a foreign legal consuitant by a Hong Kong
solicitor so long as the number of foreign lawyers in the firm is not greater than the
number of Hong Kong solicitors,

A registered foreign lawyer may practise the law of the jurisdiction in which he is
qualified or the law of a third jurisdiction. An applicant will not be required to
provide proof of competency in the third jurisdiction(s). Instead, he will be subject
to a Code of Conduct which makes it a disciplinary offence for a lawyer to practise
in an area of the law in which he or she is not competent. -

A registered foreign lawyer must submit to the jurisdiction of the Law Society and
is bound by the Legal Practitioners Ordinance, sub51d1ary legislation and the Code
of Conduct.

LEGISLATION FOR REGISTRATION

The relevant provisions are:-

i. Legal Practitioners Ordinance 1994, ss.39A and 50B.

2, Foreign Lawyers Registration Rules, rules 2, 3, 4, 5,6, 9, 10 and 11.

3. Foreign Lawyers Registration (Fees) Rules, rule 2.

4, Legal Practitioners (Risk Management Education) Rules.

NOTES FOR COMPLETING THE APPLICATION FORM (FORM FL)
FOR REGISTRATION AS A FOREIGN LAWYER

1. - The original form (Form FL) approved by the Council must be used and
completed precisely. Form FL is attached with this information package.

#738861 (March 2012) S




A certified copy of your passport and Hong Kong Identitj Card (if any)
should be enclosed with the application (please refer to Part A, Nos.5 and 7

of Form FL).

A passport size photo of yourself taken within 3 months of the date of this
application should be attached at the appropriate place provided.

A certified copy of your current practising certificate should be enclosed
(please refer to Part C, No.14 of Form FL).

A certified copy of your Certificate of Good Standing issued by the
relevant Law Society or Governing Body must be attached (please refer to
Part C, No.16 of Form FL). The Certificate of Good Standing is not valid
for the purpose of this application if the date of its issue is more than 4
months from the date received by the Secretariat of this Society.

The documentary evidence in Part D of Form FL refers to & certified copy
of the insurance policy that the firm subscribes. Confirmation from the firm
specifying that you are covered by the insurance policy (if only the firm's
name but not your name appears on the policy) is required.

A confirmation letter of employment from your employer indicating your
intended date of commencement of practice should be enclosed (please
refer to Part G, No.38 of Form FL). '

Two references in the form approved by the Society must be provided if
you wish to establish a foreign firm which is not a branch of a firm whose
principal place of business is outside Hong Kong. One of the referees must
be a member in good standing of the legal profession in the jurisdiction in
which you were admitted. The other referee must satisfy either one of the
following requirements:-

(a) amember in good standing of the Law Society of Hong Kong; or

(b)  amember in good standing of the legal profession in the jurisdiction
in which you were admitted; or

(c) amember of the judiciary in the jurisdictions specified in (a) or (b)
(please refer to Part F of Form FL).

No reference is required if you wish to establish a-foreign firm that is a
branch of a firm whose principal place of business is outside Hong Kong or
you will be employed by a Hong Kong firm.

Declaration of Applicant (attached with Form FL) must be declared before
a Notary Public, Commissioner, or other person authorised by the Oaths and
Declarations Ordinance to take declarations. - '

[If the declaration is declared outside Hong Kong, it must be done before a
Notary Public.]

#738861 (March 2012) .2.
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10.

11

12,

13.

14,

15,

16.

Applicant's undertaking and authorization (attached with Form FL)
must also be completed by the applicant,

A crossed cheque for the registration fee should be made payable to “The
Law Society of Hong Kong” and attached to this application.

-_ The registration fee for FIRST TIME registration as a foreign
lawyer is as follows:-

For those foreign lawyers whose Certificate of Registration is valid
from a date that falls between —

. 1 July and 31 March inclusive, HK$9,000.00.
. 1 April and 14 May inclusive, HK$4,500.00.
. 15 May and 30 June inclusive, HK$13,500,00.

— The fee for RENEWAL of registration as a foreign lawyer is always
HK$9,000.00, irrespective of the commencement date of the validity
of the Certificate of Registration.

The registration shall be valid until 30 June next following the date of issue
or, where the date of issue is a date between 15 May and 30 June in any
year, until 30 June in the year following,

The registration fee includes the issue of a Certificate of Registration.-

You must provide certified English translations of all documents submitted
in support of your application which are not in English or Chinese.

Hong Kong firms and foreign firms must submit supervision proposals for
those applicants who do not have at least 2 years of post-qualification
experience in the full time practice of foreign law pursuant to Rule 5 of the
Foreign Lawyers Registration Rules. The proposal should be signed by you
and the supervising solicitor or foreign lawyer. It must also include the
information required in Circular 10-66 (SD).

If the space provided for any answer is insufficient, your answer can be
completed on a separate sheet, Please S1gn the sheet and staple it to this
application form.

The Consents Committee may investigate or verify any information
supplied on the application form, and may require further explanation from
you.

Omissions or inaccuracies in your answers may delay or result in the
rejection of the application.
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17. It will take approximately 4 weeks to issue the Certificate of Registration
provided that all documents are in order.

When completed, this form should be returned to the Law Society of Hong Kong, 3/F,
Wing On House, 71 Des Voeux Road Central, Hong Kong.
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GUIDELINES FOR CONSIDERATION OF
APPLICATIONS FOR REGISTRATION AS FOREIGN LAWYERS

1. An applicant is required to submit a Certificate of Good Standing from the

jurisdiction in which he was admitted confirming the date of his admission and

- whether there has been any disciplinary proceeding or action now pending or taken
against the applicant since his date of admission.

2. If an applicant was admitted in more than one jurisdiction, he has to submit a
Certificate from each jurisdiction, '

3. For applicants not admitted in the PRC, the Certificate of Good Standing has to be
issued by the relevant professional body or court.

4, For applicants admitted in the PRC, the Certificate of Good Standing has to be
issued by either the relevant local bureau of justice or the relevant lawyers’
association. Where there has been relocation, the applicant has to produce
Certificate of Good Standing from each of the local bureau of justice or lawyers’
association by which his records have been kept unless the bureau or the lawyers’
association confirms that the records have been transferred out of its jurisdiction

because of the lawyer’s relocation.

#738861 (March 2012) 5.






Form FL

THE LAW SOCIETY OF HONG KONG

FOR OFFICE USE ONLY
PHOTO Application No:
of the Date received:
applicant Fees received:

APPLICATION FOR REGISTRATION AS A FOREIGN LAWYER

—
r——

Applicant should read the "Information for Registration as a Foreign Lawyer"
before completing this Form

PART A - NAME AND IDENTIFICATION

1. Title: (e.g. Mr./Mrs./Miss/Ms.)

2. Name:

Sumame Given Names in full (As stated in passport)

3. Date of Birth:

day month year
4. Place of Birth:
City/State Country
5. Passport:
Country/Place of issue ~ Number Date of expiry
6. Citizenship:
Country
7. Hong Kong Identity Card No: (ifany)

Please enclose a certified copy of your passport and Hong Kong Identity Card (if any).

8. State any changes of name, formal or informal, or other surnames or given names
you have used, and when:

If the change in your name was made by a Court order, deed poll or marriage, attach a copy of the order,
If not, please enclose a statutory declaration stating that the different names used refer to the same
person.
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PART B - ADDRESSES | S

9.

10.

11.

Present Business Address:
(including Firm's Name, if any)

Fax No: . Telephone No:

Present Residential Address:

Fax No: Telephone No:

(a) Correspondence Address:

(b) Email Address:

PART C - PROFESSIONAL STANDING AND EXPERIENCE

12.

13.

14.

15.

16.

List chronologically each Law Society or other Governing Body of which you are now,
or ever have been a member.

Present Status
Law Society Date of Retired, if ceased,
or Govemning Call or honorary or date of
Body Address Admission Active non-practising  cessation

Ooogoo
gooaon

State the jurisdiction on which the application is based:

Are you qualiﬁeci to practise the law of the jurisdiction on which the application is
based? Yes [ No O

Please enclose a certified copy of your current Practising Certificate from that jurisdiction.

Do you have at least 2 years of post-qualification experience in the full-time practice of
the law of that jurisdiction?

Yes [J No O I will be supervised by
(name of the supervisor), qualified in (jurisdiction) with
attached supervision proposal containing particulars as stated in Circular 10-66 (SD).

Are you a member in good standing of that jurisdiction?
Yes 3  No OO

Please enclose a certified copy of your Certificate of Good Standing issued by the relevant Law Society or
Governing Body. The Certificate of Good Standing is not valid for the purpose of this application if the date
of its issue is more than 4 months from the date at the time received by the Secretariat of this Society. If you
were admitted in more than one jurisdiction, you must submit a Certificate of Good Standing from each
jurisdiction.
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17.

18.

19.

20.

21.

State your complete employment history whether as an employee or self-employed
for the 10-year period* immediately preceding the date of this application:

The law of the

jurisdiction Month & Year of
Name of Law Firm in which you  Employment
or other Employer  Address Position practised From To

* Please provide the reasons for any gap between periods of employment.

It is intended that you be employed:

(a) By a Hong Kong firm U
(b) by a foreign firm L]

Have you ever been refused admission to, been disciplined by or been disbarred or
struck off from membership in a Law Society or other Governing Body?

Yes [ No [J

Have you ever resigned from a Law Society or other Governing Body in exchange
for disciplinary proceedings not being taken against you?
Yes (1 No [

Are you aware of any complaint or charge or disciplinary proceeding pending

against you in your professional capacity, which has not yet come to the attention
of your Law Society or Governing Body, which might result in disciplinary action
being taken against you?  Yes [J No [J

PART D - PROFESSIONAL LIABILITY INSURANCE

The Council of the Law Society has resolved that with effect from 1 July 2006 the
policy will be required to provide indemnity of not less than HK$10 million in respect of
each and every claim (inclusive of costs) and with no aggregate limit, Indemnity shall
also be provided against loss brought about by the fraud or dishonesty of employees of
the firm or the indemnified other than that occurring as a result of recklessness or
dishonesty or a fraudulent act or fraudulent omission on the part of the principal i in the
conduct or management of the practice.

22.
23,

24.
25.°

Name of Insurer:
Address of Insurer;

Policy No:
Policy Period: From , to , 20

[Under Rule 6 of the Foreign Lawyers Registration Rules, a foreign lawyer's
Certificate of Registration shall be deemed to have been suspended if his or her
professional liability insurance coverage is discontinued or reduced. A foreign
lawyer who has been issued a registration certificate has a continuing obligation
to inform the Law Society of the cancellation of, or any significant change to, his
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or her liability insurance coverage.]
26.  Limits of Liability:

(a)  for each claim arising from

the same act or omission: HK$
(b)  inclusive of costs? ' Yes 0 No [l
()  aggregate limit nil YesD Noll
27.  Amount of deductible per claim: HKS$

28.  Does the insurance coverage extend to cover dishonesty
| and fraud committed by all employees of the firm? Yes[D Noll

Please enclose with your application documentary evidence that you are insured as set out above for
services rendered by you while acting as a foreign lawyer in Hong Kong,

PART E - GOOD CHARACTER

If you answer "yes" to any of the questions in this Part, give full particulars on a separate
sheet, including the applicable dates, places, nature of acts or offence, and penalties.

- Yes No

29.  Have you ever been convicted, of any crime or offence

under a statute or ordinance punishable by imprisonment

or a fine over HK$5,000.00 or its equivalent? 0 Cl
30. Have you ever, or has any company or partnership of which

you are or were a director, officer or employee, been the

subject of bankruptcy or compulsory winding up proceedings? O U
31.  Have you ever been disqualified as a director of a company?
32.  Have you ever been a defendant in any civil action in which

allegations of fraud, theft or misrepresentation were made

against you? . ]
33,  Is there, at the present time, a civil action or a civil judgment

outstanding against you? O
34.  Have you ever failed to obey a Court order? _ O
35, Have you ever been imprisoned for failing to obey a Court Order? a 0O
36. Have you ever been denied, or had revoked, a licence or permit

the procurement of which required proof of good character? O L3
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PART F - REFERENCES

If you wish to establish a foreign firm which is not a branch of a firm whose principal
place of business is outside Hong Kong, two references must be provided on the approved

Law Society form:

37. Names of Referees (a)

Name

Address

Position Telephone Fax

(b)

Name

" Address

Position Telephone Fax

PART G - FUTURE PLANS

38.  If your application is approved, when do you intend to commence practising as a

foreign lawyer in Hong Kong?

Please enclose a confirmation letter of employment from your employer indicating
your intended date of commencement of practice,

.39. Address in Hong Kong:

(2)
(b)
(©)

(dy .

(e)
¢

Name of Firm:

Address:

Telephone:

Fax:

Email address:

Position:
(e.g. Registered Foreign Lawyer / Foreign Legal Consultant, etc.)

PART H - ASSOCTATE MEMBERSHIP

Do you wish to apply for associate membership'? C Yes{l No[O

A

#1191378 (11 March 2013) -5 -




DECLARATION OF APPLICANT

I, (full name) | , DO
SOLEMNLY DECLARE THAT:

1. I am the applicant described in this Application.

2. I wish to be registered with the Law Society of Hong Kong as a foreign lawyer
to practise * law in Hong Kong.

3. I have personal knowledge of the information I have added in completing this
Application, and that the information is true, accurate and complete;

and I make this solemn declaration conscientiously believing it to be true and knowing
that it has the same legal force and effect as if made under oath.

Declared before me at

(City)
, this day of
(Country) .
, 20
Notary Public, Commissioner, or other person Signature of Applicant

authorised by the Oaths and Declarations Ordinance
to take declarations.

Name in-full:

* Insert the jurisdiction on which this application is based.

APPLICANT'S UNDERTAKiN G AND AUTHORIZATION

I, (fuil name) , the applicant
in this Application apply for permission to practise as a foreign lawyer in Hong Kong,.
I undertake that, if permitted to act as a foreign lawyer in Hong Kong, I shall not offer
any legal services which, having regard to all the circumstances of the case, can
properly be regarded as a service customarily provided by a solicitor as defined under
section 2(1) of the Legal Practitioners Ordinance (Cap. 159) in his capacity as such. I
will submit to the jurisdiction of the Law Society of Hong Kong, and will comply with
the Legal Practitioners Ordinance, the Law Society Rules, the Practice Directions and
the Hong Kong Solicitors' Guide to Professional Conduct, I consent to permit the Law
Society to make inquiries on the information contained in this form of other lawyers,
solicitors, governing bodies, etc. '

Date: Signature of Applicant:

#1191378 (11 March 2013) -6 -



THE LAW SOCIETY OF HONG KONG
REGISTERED FOREIGN LAWYER
FIRST REFERENCE*

This letter must be completed by a referee who is a member in good standing of the
legal profession in the jurisdiction in which the applicant was admitted.

I, (full name of referee) ' .

CERTIFY THAT:
1. I am a member in good standing of the
(Law Society or Governing Body)
2. I am well acquainted with
(fuli name of applicant)
and have personally known him or her for years;
3. he or she, in my opinion, is fit to practise in Hong Kong and has the necessary

active practice experience.

Provide details of the applicant's work experience including the number of years and
areas of practice, his or her fitness to practise in the jurisdiction in which the applicant
is qualified to practise and any other information you may think is relevant.

Date Signature

Address:

Telephone: Fax:

* To be completed where the foreign firm with which the applicant will establish is not a branch of a firm

whose principal place of business is outside Hong Kong.
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THE LAW SOCIETY OF HONG KONG
REGISTERED FOREIGN LAWYER
SECOND REFERENCE*

This letter must be completed by a referee who satisfies either one of the following:
(a)  amember in good standing of the Law Society of Hong Kong; or
‘(b)  amember in good standing of the legal profession in the jurisdiction in which
the applicant was admitted; or
(c)  amember of the judiciary in the jurisdictions specified in (a) or (b)

I, (full name of referee)

CERTIFY THAT:

1. I am a member in good standing of the /
‘ ‘ (Law Society or Governing Body)

I am a member of the judiciary of

(jurisdiction)
2. I am well acquainted with
(full name of applicant)
and have personally known him or her for years;
3. he or she, in my opinion, is fit to practise in Hong Kong and has the necessary

active practice experience.

Provide details of the applicant's work exper1ence including the number of years and
areas of practice, his or her fitness to practise in the jurisdiction in which the applicant
is qualified to practise and any other information you may think is relevant.

Date : Signature

Address:

Telephone: _ Fax:

* To be completed where the foreign firm with which the applicant will establish is not a branch of a firm

whose principal place of business is outside Hong Kong.

#1191378 (11 March 2013) : -8 -
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G

Personal Information Collection Statement

Your personal data collected using this form (“the data”) will be used by the
Law Society for the purposes of exercising its powers under the Legal
Practitioners Ordinance and its subsidiary legislation (Chapter 159) and
administering or enforcing the relevant provisions of the said Ordinance and its
subsidiary legislation, and for any other legitimate purposes as may be
required, authorized or permitted by law.

The data may be disclosed to relevant government departments and related
organizations and to persons in the Law Society with responsibility for carrying
out the purposes mentioned in paragraph 1 above.

You have a right to request access to and correction of the data. Any such
request should be addressed to the Secretary General, the Law Society of Hong

Kong, 3/F, Wing On House, 71 Des Voeux Road Central, Hong Kong.
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Form FF
THE LAW SOCIETY OF HONG KONG

FOR OFFICE USE ONLY
Application No:

Date received:

Fees received:

APPLICATION FOR REGISTRATION AS A FOREIGN LAW FIRM

Appiicant should read the "Information for Registration as a Foreign Law Firm"
before completing this Form

PART A- INFORMATION ABOUT THE PROPOSED REGISTERED FOREIGN
LAW FIRM

1. Proposed Name:

(in Chinese):

2. Proposed Address:

3. (a) Intended Date of Establishment:

(b) Action taken or being taken by the proposed firm to comply with the intended
date of establishment referred to in (a) above. For actions being taken, please
set out a timetable for their completion to cover a period not greater than 3
months from the date of application:

4, The law of the following Jurisdiction(s) will be practised by the firm:

#1191816 (11 March 2013) .1-




5. All resident partners / The sole practitioner of the proposed firm:

Name _ ¥ Passport Hong Kong 1.D. No.
(surname first) (Place of Issue & No.) (if any)

6. The proposed firm intends to employ the following registered foreign lawyers:
Name Passport Hong Kong L.D. No.
(surname first) (Place of Issue & No.) = (if any)

PARTB- INFORMATION ABOUT THE APPLICANT (THE APPLICANT IS
THE INTENDED SENIOR RESIDENT PARTNER OR THE SOLE
PRACTITIONER OF THE PROPOSED FIRM)

7. Name:
(surname) (other name)

8.  Name of Employer (if any):

9. Address of Employer (if any):

4

10.  Correspondence Address:

11. Tel No.: Fax No.: Email Address:

(Please indjcate if the telephone no. and fax no. are in countries other than in Hong Kong.)

PART C- QUALIFICATION FOR REGISTRATION

12.  TO BE COMPLETED IF THE PROPOSED FIRM IS A BRANCH OF AN
OVERSEAS FIRM
a. INFORMATION ABOUT THE OVERSEAS FIRM

i Name of the overseas firm is:

#1191816 (11 March 2013) -2-



ii. Principal place of business is:

(Address in full)

iii. No. of Partners:

iv. No. of other qualified staff:

v, Email Address:

vi. Home Page:

vii. No. of branch offices:

viii.  Location of each branch
office:

(City, Country)

ix. Names of the partners in the head office who will be resident partners
of the proposed firm

If you answer "No" to any of the questions in this Part, full particulars should be given

in a separate sheet.
Yes No

b. Is the overseas firm lawfully carrying on the practice of law in
its foreign jurisdiction? 0 [

c. Is the overseas firm in good standing in every jurisdiction in
which it has at any time within the past 5 years carried on the
practice of law? ] [

d. Is there at least one of the partners of the firm who intends to
practise in Hong Kong who:

i. is a partner in the overseas firm? O O

ii. has, at the date of the application for registration, been
associated on a full-time basis with the overseas firm
for the immediately preceding period of 12 months and
had, dwring the 4 years immediately preceding the
commencement of that period, been so associated with
the overseas firm for an additional period of not less
than 12 months? and 1 0O
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Yes No

iii. has been in the practice of the law for not less than 5 _
years? ] ]
e. i Will the overseas firm provide financial and logistical
support to the proposed firm? O O
il If so, will the overseas firm advise the Law Society if
the situation changes? O O

Please enclose an original letter issued by the relevant Law Society or Governing
Body confirming the facts in Nos.12b and c above. Please enclose an original letter
issued by the overseas firm confirming the answers to Nos.12d and e above.

3. TO BE COMPLETED IF THE PROPOSED FIRM IS NOT A BRANCH OF AN
OVERSEAS FIRM

If you answer "No" to any of the questions in this Part, full particulars should be given

on a separate sheet.
Yes No

a. Is each of the partners of the firm who intends to practise in Hong
Kong of good standing in the foreign jurisdiction of which he is
qualified to practise the law and in every jurisdiction of which he
has at any time within the past 5 years practised the law? H ]

Please enclose an origi}ﬂal letter issued by the relevant Law
Society or Governing Body.

b. Has each of the partners who intends to practise in Hong Kong
been engaged in the practise of the law of a foreign jurisdiction
in which he is qualified to practise for not less than 3 years? O O

¢. Is one of the partners who intends to practise in Hong Kong of
substantial reputation in the foreign jurisdiction the law of
which he is qualified to practise, or in a jurisdiction of which he
has practised that law during the preceding 5 years? ] ]

Please complete the first and second references attached.

Each of the partner(s) who holds a current certificate of
registration as a foreign lawyer must provide two references in
the form approved by the Law Society. One of the referees must
be a member in good standing of the legal profession in the
jurisdiction in which the partner was admitted. The other referee
must satisfy either one of the following requirements:

(a) a member in good standing of the Law Society of Hong
Kong; or

(b) a member in good standing of the legal profession in the
Jurisdiction in which the partner was admitted; or
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(c) a member of the judiciary in the jurisdictioﬁs specified
in the above (a) or (b). '

PARTD-  PROFESSIONAL LIABILITY INSURANCE

14, The proposed firm will maintain a professional liability insurance policy for all the
registered foreign lawyers with:

a. Name of Insurer:
b. Address of Insurer:;
c. Policy No.:

Please enclose a certified copy of the insurance policy and complete the attached
confirmation.

PARTE -  ACCOUNTANT'S REPORT

15.  The firm's accounting period for the purpose of the Accountant's Report Rules will be:

From to for every year,
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DECLARATION OF APPLICANT

I , DO SOLEMNLY DECLARE
(full name as stated in passport)
THAT:

1. Iam the applicant of this Application.

2. Iwish# to be registered with
the Law Society of Hong Kong as a foreign law firm to practise *
law in Hong Kong.

3. I have personal knowledge of the information I have submitted in this Application, and
confirm that the information is true, accurate and complete;

and I make this solemn declaration conscientiously believing it to be true and knowing that it
has the same legal force and effect as if made under oath.

Declared before me at
, this day of , 20

(detailed address)

Notary Public, Commissioner for Oaths, or other person Signature of the Applicant
authorised by the Oaths and Declarations Ordinance to
take declarations

Name of witness:

# Please insert the name of the proposed firm.
*  Please insert the jurisdiction on which this application is based.

APPLICANT'S UNDERTAKING AND AUTHORIZATION

L , the applicant in this Application apply
(full name)

for registration of * as a foreign law firm
in Hong Kong. On behalf of the said foreign law firm, I will submit to the jurisdiction of the
Law Society of Hong Kong, and will comply with the Legal Practitioners Ordinance, the
Law Society Rules, the Practice Directions and the Hong Kong Solicitors’ Guide to
Professional Conduct, I consent to permit the Law Society to make inquiries on the
information contained in this form of other lawyers, solicitors, governing bodies, ete.

Date Signature of the Applicant

*  Please insert the name of the proposed firm,

#1191816 (11 March 2013) -6-
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FIRST REFERENCE*

This letter must be completed by a referee who is a member in good standing of the legal
profession in the jurisdiction in which the partner was admitted. '

I, . >
(full name of referee)

CERTIFY THAT:

1. I am a member in good standing of the
(Law Society or Governing Body)

2. I am well acquainted with
(full name of the partner)
and have personally known him or her for years;
3. he or she, in my opinion, is fit to practise in Hong Kong and has the necessary active

practice experience.

Provide details of the partner's work experience including the number of years and areas of
practice, his or her fitness to practise in the jurisdiction in which the partner is qualified to
practise and any other information you may think is relevant,

Date Signature

Address:

Telephone: Fax:

* To be completed where the foreign ﬁrm to be established is not a branch of a firm whose principal

place of business is outside Hong Kong.

#1191816 (11 March 2013) -7 -




SECOND REFERENCE*

This letter must be completed by a referee who satisfies either one of the following:

(a) amember in good standing of the Law Society of Hong Kong; or

(b) amember in good standing of the legal profession in the jurisdiction in which the
partner was admitted; or :

(c) amember of the judiciary of the jurisdictions specified in (a) or (b)

I, ;
(full name of referee)

CERTIFY THAT:

1. ] am a member in good standing of the /

(Law Society or Governing Body)
I am a member of the judiciary of

(jurisdiction)

2. I am well acquainted with
(full name of the partner)
and have personally known him or her for years;
3. he or she, in my opinion, is fit to practise in Hong Kong and has the necessary active

practice experience.

Provide details of the partner's work expetience including the number of years and areas of
practice, his or her fitness to practise in the jurisdiction in which the partner is qualified to
practise and any other information you may think is relevant.

Date Signature

Address:

Telephone: Fax:

* To be completed where the foreign firm to be established is not a branch of a firm whose principal

place of business is outside Hong Kong.

#1191816 (11 March 2013) 8-



CONFIRMATION

PROFESSIONAL INDEMNITY INSURANCE
FOR REGISTERED FOREIGN LAWYERS

We confirm that the professional indemnity insurance for

{Name of Firm}
complies with Rule 6(1) of the Foreign Lawyers

Registration Rules, namely,

i) the registered foreign lawyers of the firm are entitled to be indemnified for not
less than HK$10 million in respect of each and every claim (inclusive of costs)

with no aggregate limit; and

ii) indemnity is provided against loss brought about by the fraud or dishonesty of
the employees of the firm or the indemnified other than that occurring as a
result of reckiessness or dishonesty or a fraudulent act or fraudulent omission
on the part of the principal in the conduct or management of the practice.

Name of Insurance Company Signature of the Resident Partner

Company Chop & Authorized Signature Company Chop of Foreign Law Firm
of Insurance company

Name & Title of Authorized Signatory Date
of Insurance Company :

**Encl; a complete set of the policy of insurance**

#1191816 (11 March 2013) .9.




Personal Information Collection Statement

1. Your personal data collected using this form (“the data”) will be used by the
Law Society for the purposes of exercising its powers under the Legal
Practitioners Ordinance and its subsidiary legislation (Chapter 159) and
administering or enforcing the relevant provisions of the said Ordinance and its
subsidiary legislation, and for any other legitimate purposes as may be
required, authorized or permitted by law.

2. The data may be disclosed to relevant government departments and related
organizations and to persons in the Law Society with responsibility for
carrying out the purposes mentioned in paragraph 1 above.

3. You have a right to request access to and correction of the data. —Any such
request should be addressed to the Secretary General, the Law Society of Hong
Kong, 3/F, Wing On House, 71 Des Voeux Road Central, Hong Kong.

#1191816 (11 March 2013) | -10-




Foreign Lawyers Practice Rules

DECLARATION AS TO

PARTICULARS RELATING TO FOREIGN LAW FIRMS

[This form is te be completed pursuant to Rule %(3)
of the Foreign Lawyers Practice Rules]

(full name as on your Certificate of Registration)

solemnly and sincerely declare as follows -

1. | am engaged in practice (on my own account / in partnership and am providing
this return on behalf of my partners ). .

2.  Thename of my/our fimis

3. The names of all the principals, foreign lawyers and consultants in my / our firm
as at 31 December 20 __ are set out in Schedule 1.

4, All of the principals, foreign lawyers and consultants in my / our firm are not

principals or employees of another foreign law firm or firm of solicitors .in Hong
Kong, or a salaried employee of a service company in Hong Kong, except as set
out in Schedule 2.

The particulars of every employee who has joined my / our firm (except employees
who are registered as foreign lawyers) since 1 January 20___ to 31 December 20
are set out in Schedule 3.

The particulars of every employee of my / our firm (except employees who are
registered as foreign lawyers) who is not included in Schedute 3 between 1
January 20 ___ to 31 December 20 __ are set out in Schedule 4.

Reg (11/12/00)




My / our firm engages a service company to provide staff for the firm and details of
this company are set out in Schedule 5. The particulars of the employees provided
by this company are included in Schedules 3 and 4.

(Delete this paragraph if inapplicable)

And | make this solemn declaration conscientiously believing the same to be true
and by virtue of the Oaths and Declaration Ordinance (Cap. 11).

Declared at Hong Kong this }

day of 20 }

Before me

The Declarant

* Delete one of the alternatives.

Notes:

If there is not enough space in the attached Schedules, you may copy or reproduce
the Schedules so long as the required information is supplied.

The particulars required may be given by one principal on behalf of the other
principals.

Reg (11/12/00)



SCHEDULE 1

NAMES OF ALL PRINCIPALS, FOREIGN LAWYERS AND CONSULTANTS

AS AT 31 DECEMBER 20___ .

Full Name (as on the Certificate of Registration)

Position

Foreign Lawyer
Reference Number
(at bottom of
Certificate of
Registration)

Total Number of Principals

Total Number of Consultants

Total Number of other Foreign Lawyers

Total Number of Registered Foreign Lawyers

Reg (11/12/00)




SCHEDULE 2

List the names of all principals, foreign lawyers or consultants of your firm who are also
employees or principals of another foreign law firm or employees of a firm of solicitors in
Hong Kong, or a salaried employee of a service company in Hong Kong and the name of
the firm or company and their position in the other firm or company.

Full Name of Foreign Lawyer Name of Other Position in Other
Firm/Company® Firm/Company
# Please indicate whether the firm is another foreign law firm, or a firm of solicitors in

Hong Kong or a service company in Hong Kong.

Reg (11/12/00)
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SCHEDULE 5
DETAILS OF SERVICE COMPANY

Name of Service Company:

Directors of Service Company:

Note: If your firm engages more than one service company, details of all companies must be given.

This page and the preceding pages are the Schedules referred to in the

declaration of made before me at Hong Kong

this day of 20

The Declarant

Commissioner for Oaths / Solicitor / Justice of the Peace.

Reg (11/12/00)







Iy

The Law Society of Hong Kong
INFORMATION FOR NEWLY REGISTERED FOREIGN LAW FIRMS

Upon registration as a foreign law firm in Hong Kong there are a number of maiters to
which you should pay attention. The following is a summary of some of these matters.
However, this is not a substitution for a thorough understanding of the relevant sections
of the Legal Practitioners Ordinance and in particular the Foreign Lawyers Registration
Rules and the Foreign Lawyers Practice Rules.

The Ordinance and subsidiary legislation are contained within The Hong Kong Solicitors’
Guide to Professional Conduct (Volume 2), details for the coliection of which are
contained below. Alternatively the Ordinance and legislation are available from the
Government Publications Office.

1. NOTIFICATION TO THE SOCIETY

You are required to notify the Society of office and staff details regarding your firm. The
following forms are enclosed for this purpose:

(i}  “Notification of Establishment of Place of Business in Hong Kong by a Registered
* Foreign Law Firm” [ Form 9(1) & 9(1A);;

(i) “Nofification of Changes Relating to Non-Registered Employees in a Foreign Law
Firm” {Form 9(2)(b}]; and

(iii) “Notification of Changes Relating to Particulars in an Application for Registration as
Foreign Firm” [ Form 9(2)(a)].

You should complete and return to the Society the form in (i) above within 14 days of
the establishment of a place of busihess in Hong Kong. Under s.39(B)2) of the
Ordinance, you must establish a place of business in Hong Kong within 2 months from
the date of your registration, or the Society may cancel the registration,

You should complete and return to the Society the form in (i) above when there are any
changes to non-registered employees recruited by your firm. Non-Registered employees
include all staff who are not registered as foreign lawyers such as secretaries, couriers,
consultants efc.

You should complete and return to the Society the form in (i) above when there are any
change in relation to particulars for registration as a foreign law firm, such as information
of the firm (including firm's name, address, etc. and partners/foreign ltawyers),
professional liability insurance, accountant's reports and other changes.

The forms in (i) and (iii) above should also be completed and returned within 14 days
of any further changes thereafter.

These notifications may be photo-copied or reproduced so long as the required
information is supplied, and one principal may sign on behalif of all principals. If you are
a branch of an overseas firm these forms apply only to the Hong Kong branch.

Reg (01/072006)
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2. OFFICE STATIONERY

T

All foreign law firms should ensure. that their business letters comply with Rule 5 of the
Foreign Lawyers Practice Rules and that their employee name cards comply with Rule

8(3) of the Foreign Lawyers Practice Rules. Any guestions concerning these matters -

may be directed to the Assistant Director, Regulation & Guidance.
3. PROFESSIONAL LIABILITY INSURANCE

Under Rule 6(1) of the Foreign Lawyers Registration Rules, a certificate of registration as
a foreign lawyer is subject at all times to the condition that the lawyer will be covered by
an approved policy of insurance, or the registration may be suspended.

The Council of the Law Society has resolved that the minimum requirements for
insurance coverage for foreign lawyers is HK$10 million each and every claim (inclusive
of costs) with no limit in aggregate. :

You should notify the Society immediately, by completing the notification in 1.(iii), of any
changes in your firm'’s insurance policy, including the renewal of the insurance coverage.

4. ACCOUNTANT’S REPORTS

Under Rule 12 and the Schedule to the Foreign Lawyers Practice Rules, the
Accountant’s Report Rules and the Solicitors Accounts Rules are also applicable to
foreign lawyers and foreign law firms.

The amended Accountant's Report Rules came into effect on 1st January 1996. New
statutory forms have been prescribed and each firm need only submit one accountant's
report on behalf of all partners.

All firms which handle, hold or receive client's money must deliver an accountant’s
reports once in every 12 month period, ending on 31st October each year. The report is
due within 6 months of the end of the accounting period used by your firm or 31st
October (of the year in which the accounting period ends), whichever is the earlier.

If your firm does not handle, hold or receive client's money, the Rules require that the
senior resident partner must prepare a statutory declaration to that effect to be delivered
within the period specified above in lieu of an accountant’s report.

5. DECLARATION AS TO PARTICULARS RELATING TO FOREIGN LAW FIRMS

All firms must deliver an employees return for each calendar year under Rule 9(3) of the
Foreign Lawyers Practice Rules. The return should list details of all principals, foreign
lawyers and all non-registered staff. It is similar to the notification in 1.(i) above and is
due on 31st January each year.

A form will be sent to you in early December each year. You must complete the form
regardiess of when your firm established its office in Hong Kong.

Reg (01/072006)
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6. RENEWAL OF REGISTRATIONS

Certificates of Registration as a Foreign Lawyer and as a Foreign Law Firm expire on
30th June each year. You must maintain current Certificates of Registration or you may
be subject to the penalties under s,50B of the Ordinance.

Applications for renewal of registration should be lodged with the Society on or before
16th May in the year in which the cerificate expires or within such other period as
required by the Society upon receipt of the application forms for renewal. '

The application forms for renewal of registration will be sent to each registered foreign
lawyer in April each year.

7. SOCIETY’S SERVICES TO FOREIGN LAW FIRMS

As a registered foreign law firm in Hong Kong, the following items will be available for
collection from the reception of the Law Society upon production of the firm's chop or a
partner's sighature (if they have not been collected):

(a) A copy of “The Hong Kong Solicitors’ Guide to Professional Conduct’ (Volumes 1
and 2}; and ‘

(b) A copy of the annual Law List for each registered foreign lawyer.

In addition, the Society’s weekly circulars which provide particulars of rule changes,
practice directions and other miscellaneous professional information will be sent to your
designated email account with Peernet every Monday. Please refer to the Circular 00-
383 (PA) for more details.

Your firm’s name, address, telephone and fax numbers, and list of registered foreign
tawyers will be included in the Law List, other relevant Society publications, and will be
available upon request by the public. You should therefore ensure that these details are
kept current with the Society at all times using the notifications in 1 above.

Reg (01/072006)
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Establishing a Foreign Law Firm in Hong Konq

Registration as a Foreign Law Firm

1.

Together with FORM.FF makes up the information package for foreign’
law firms

o The information package

e The application form (Form FF)

Information for Registration as a Foreign Lawyer

e The information package and the application form (Form FL)
Standardization of Forms Applicable to Mainland China Law Firms

e The form (Chinese)

Arrangements on Death of Sole Principal

e Circular 00-128(SD)

o "Particulars Relating to Sole Practitioner - Foreign Firm"”

Information for Newly Registered Foreign Law Firms

A brief summary of some things a foreign law firm should be aware of and
distributed to all newly registered foreign law firms

e The information

Registration of an Association between a Local Law Firm and a Registered
Foreign Law Firm

1. The information package and the application form
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CIRCULAR 00-128 (SD) 2 May 2000

ARRANGEMENTS ON DEATH OF SOLE PRINCIPAL

Forthcoming Amendments to Solicitors' Practice Rules
and Foreign Lawyers' Practice Rules

1. Principle 2.06 of Volume 1 of "The Hong Kong Solicitors' Guide to Professional Conduct”

provides as follows:
"2.06 Acrangements on death of sole principal

A sole principal must make a will containing provisions for the tunning of his practice after
his death.

Comrnentary

1. Although it is not essential for him to appoint a solicitor 2s an executor, if he does, this will
greatly facilitate the conduct of his practice after his death.

2. In any event, clear instructions should be left by the sole practitioner to ensure that his
exccutors are able to make arrangements immediately after his death for the continuance of
his practice by a solicitor of sufficient seniority, pending the disposal of the practice,

3. A personal representative of a deceased solicitor has no power to sign cheques on the client
accounts of the deceased sole practitioner, This power is vested in the Councilunder section
4, Schedule 2 of the Legal Practitioners Ordinance,

4. The Council has power to control a deceased solicitor's practice in certain circumstances: see
section 268 of the Legal Practiioners Ordinance."

2. . Amendments to the Solicitors' Practice Rules and the Foreign Lawyers Practice Rules are

anticipated to come into effect on 1 September 2000, The amendments will, respectively,
requite "sole practitioner solicitors” and "sole practitioner foreign lawyets” (see paragraphs 4
and 5 below) to provide infotmation to the Law Society regarding the location of theijr wills
and the identity and contact details of their executors and the solicitots or foreign lawyers
appointed to manage their practices,

3. The putpose of the amendments is to avoid a situation where 2 sole Ppractitioner dies without

having appointed a solicitor (or foreign lawyer, as the case may be) to run his practice uatil
its disposal, so that the Council is faced with the prospect of have to intervene into that
practice. Interventions are costly and the costs would have to be met by the beneficiaries of
the estate.

Incorporated in 1907 with limited liability




Any en

New rule SAA of the Solicitors' Practice Rules will apply to "sole practitioness", defined as
solicitors practising in theit own nane of under a fitm name, as the sole proprietos of the
firm. The following categories of solicitors will come within the ambit of the new rule:

(®) sole practitionets practising on their own account;
(b)  sole principals who employ assistant solicitors and/or engage consultants; and

{c) solicitors who practise in a partnership in which they have one or moze non-equity
partnets, but in which they are the sole principal, because in the event of death of
the sole principal, thete would be no other surviving equity partner/s of the firm
with full financial and supesvisoty control of the practice.

New rule 9A of the Foreign Lawyers Practice Rules will apply to Usole practitioner foreign
lawyets", defined as foreipn lawyers practising in theit own name ot under a firrn name, as
the sole proprietor of the foreign firm. The rule will not apply to a sole practitionet foreign
lawyer of a foreign firm which is registered with the Law Society as 2 branch office of an
overseas firm,

Evety sole practitioner, or sole practitioner foreign Jawyez, to whom the new rules will apply
will be requited to advise the Law Society, and inform the Society of any changes within 14
days, of the following patticulars:

() - the name, addtess, telephone number, fax number, telex number and DX number,
where approptiate, of:

) the solicitor who holds an nnconditional practising certificate, or the foreign
lawyer who holds an unconditional certificate of registration, who has given
his consent to his appointment to manage the ptactice of the sole
practitioner, ox the sole practitionet foreign lawyer, after his death, pending
the disposal ot cessation of that practice; and

(i) the executors of the will containing the testamentary provision which
provides for the management of his practice after his death; and

()  if the will has been lodged with a third pasty, the name and addtess of that party.
The recotds of the Law Society ate maintained on 2 confidential basis.

When the new tules come into effect the Law Society will issue a form to enable the
necessary patticulazs to be provided to the Society within 14 days. Sole practifioners and sole
practitioner foreign lawyers who will be affected by the new tules should therefote ensure

that they ate able to provide the necessary particulats to the Law Society within 14 days of
the commencement of the new rules.

quisies can be dixected to the Assistant Director, Regulation and Guidance on 2846-0503.
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