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Vazené rendiky, vaZeni Sendh,

dovolte mi, abych Vém znowu po roce pedlegila informace

o Cinnoash a vivaji Instituty pra vefejnou spravu Praha,

Rok 2012 pro nés tentokrdi neznamenal rok offest a ndrod
nych legisialivaich zmén, jako fomu bylo v pfedchdzejicich letech.
Po zmandch ndzvo, tpravéch plsobnosti o pfevzelfl nowch agend
isme se v uplynulém roce spolu s mymi kolegy snazili o stabilizaci
na¥f instituce, o upeviiovéni zaéklodd nové nastovenych procesi
apod. V&fime, Ze se ném to podafilo, ricméné sme si védomi
skutednosti, Ze somi sobé byt objekiiveim soudcem nemiZeme,

a profo nechdme posouzenf radéji na Yds.

V pfedesiém roce jsme vzhledem k vyie wvedené skutecnost
mohii vice zeméfit no zkvalitfiovén! a roziifovdnt nabidky raich
slizeb. Pokradovali jsme proto napfiklad v Uspééné realizaci
kurzd ,na klig", kterd si ziskaly mezi ofody velkou oblibu o jejich2
pocet neusidle vzilsia. Zorganizovali jsme toké nékolik seminare,
kleré odrdzely stav na poli novych prévnich predpist, jiné se
vénovaly celospolecenskym iématim, Nomdtkou Ize jmenovat
semindf k pfimé volb& prezidenta, hejffmant a starostd nebo semi-
néf na téma hazard v obdi, kiery se zaméfil na problémy spojené

s provozovénim hozordnich her. Naddle jsme se faké déasmil

1. UVODNI SLOVO REDITELKY

1. DIRECTOR'S OPENING STATEMENT

Dear Readers,

Another year has passed and | would like to provide you with
information on the work and development of the Instifute for Public
Administration Prague.

Unfike the previous years, 2012 was not a year of furbulences
and complicated legislative cmendments. After adopting o new
name, changing our scope of adivify and taking over new fasks,
[ and my co-workers strived fo stabilize our institution and reinforce
the foundations of newly defined processes, etc. We believe that
we have succeeded; however, we are also aware that we cannot
be our own objeciive judge and therefore we will lef you decide,

With respect to the above facts we were able o focus more
on expanding the services we provide and improving their quality
in the previous year, Therefore, we continved to provide successful
‘tailor-made” courses that hove become so populor and whose
numoer has been increasing. We organized several seminars
reflecting the situation of new legal regulations and others dedi-
cated fo sociefy-wide fopics. To name just some, it was o seminar
on the direct efection of the president, governors and mayors and
a semirar on gambling in municipaliies which covered issued
related to gambling clubs. We perficipated in tendering proce-
dures for training anrnounced by municipaliies and regions and
continued io implement courses in instituiions whose confracts we
kad won in the past. As far as continuous fraining is concerned,
we paid sufficient attention to topics that are or have heen related
lo amendments and updates fo existing current legal regulafions.
These involved for instance the amended Public Procurement Act
and the amended Building Acf ihat entered info force in the begin-
ning of Z013.

We olso played on adive rcle in implementing projects
fincneed from Furopean Union funds. We successfully completed
a project you might know under ifs shorter name “Training in eGo-
vernment”; this project involved massive fraining on eGovernment
skills provided to public adminisiration bodies, Under the auspices
of our founder, we launched o project dealing with training on
ethical conduct designated for state administration authorities and
other administrative authorifies. The same or a very similar topic
is covered by ancther infernafional project under the Lifelong
Learning Programme. Together with our pariners from Germary,
Porlugal and Poland we have bean working on a project entiffed
“Training on Ethical Principles” which will include descriptions
and a comparison of the regulation of ethical principles in public

administration sysiems of the partficipating couniries and will pro-
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1. UVODNI SIOVO REDITELKY
1. DIRECTOR'S OPENING STATEMENT

vyb&rovych Fizeni no ved&lévani vypisovanych obcemi a kraji
a soulosnd pokracovall v reafizaci kurzd u téch instifuci, kde jsme
v pfedeilém case ve vybsrovém fzeni uspéli. Na pali pribéZného
vzdélivdnt jsme dali dostatek prostoru i#m Emalim, kferd jsou
nebo byl spojena s akiualizoci stévajicich pravaich predpist. Slo
napiklad o novely zékona k vefejnym zakdzkdm nebo o novely

stavebniho zékona, kierd nabyla Gcinnosti v dvodu reku 2013,

Aktivni jsme byli i na poli realizace projektd z fondt Eviopské
unie. Zdarné jsme ukonéili projekt, kiery budete zndf pod zkrdce-
nym ndzvem ,Vzdaiavani v e Governmentu”, v rdmci kterého doilo
k mohutnému proikolovénl dzemn! vefejné sprévy na poli eGo-
vernmentovych dovednosti. V pribshy uplynulého roku jsme pod
kiidly nageho ziizovatele odstartovali s projektem, ktery se zabyvd
vzd&lavanim v efice a klery je uréen (faddm dstfedni stainf spravy
a dalsim sprévnim Gfadom. Na stejné & velmi podobré téma
navic nyni realizujeme také projekt mezindrodniho charaktery pod
Programem celoZivotniho uéeni. Zde spolu s parinery z Némecka,
Portugalska a Polska procujeme na projektu s pracovaim ndzvem
Vzdalavanl v etickych principech”, ve kferém budou zpracovdny
popisy a komparoce stavu regulace efickych principd v systé-
mech vefejné sprévy zidasiénych zemi a nabidnou faké pohled

do stavu vzdaldvani v této oblasti u viech parinerskych zem!,

Vice o viem uvedeném, ale i o dalsich aktivitdch, na kterych
jsme spolu s kolegy v uplynulych lefech pracovali, nojdete wvnit
vyrocni zpravy.

Uplé na zavér mi dovolte jesté jednu pozndmku. Nestanei
se néco obzvidd mimotddného, mdte vzhledem k pfijalym Uspor-
nym opatfenim ve vetejné sprévé pfed sebou posledni vyroéni
zpravy Instituty, Proto mi dovolte podékovat Vém za spolupraci
o soucasnd wicdit mé pFani a naddji, abychom se pfi vzdiidvant
zamésinancl o tFedniky ve vefeing spravé ffeba zase znavu setka-

N, byf uz to bude ffeba v trochu jinvch rolich a na jinych pozicich.
Freji Viam viem zajimavé &tenl.

PhDr. Zdenka Prochdzkovd, MPA

feditelka Instiluty pro vefejnou sprévu Praha

vide an insight info the level of traiping in this area in oll partner
couniries. '

More about the above projects and offier adiivities we fhiave
worked on in the past years can be found inside the Annual Report.

Aflow me to conclude my opening statement with a remark.
Unless something extraordinary happens, then with respect to sav-
ing measure public administration had to adopl, you are probably
reading the Institvtes last annual report. Therefore, | would like fo
thank you for yourco-operation and express my wish and hope that
we meet again during iraining of public administrafion employees
and officials, although we might found ourselves in different roles

and posifions.
! hope you enjoy reading the Annual Report.

PhDr. Zdenka Prochdzkovd, MPA

Director of the Inslitute for Public Administration Prague
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2. MANAGEMENT INSTITUTU
2. INSTITUTE'S MANAGEMENT

Na fotografii sedici zleva: , In the photograph siting from the left:
Ing. 5t&pdn Ernygr, CSe. Ing. $t2pdn Ernygr, CSc.
i. ndméstek Feditelky 1¥ Depuiy Director
Phbr. Zdenka Prochdzkovd, MPA PhDr. Zdenka Prochézkovda, MPA
feditelka Director
Mgr. Simona Vavrochova Mgr. Simona Vavrochova
ndméstkynd Feditelky Deputy Director
Stojict zleva: Standing from the left:
Ing. Zdeiika Silhova Ing. Zdeiika Silhova
vedoucl oddslen! vzdsidvan Head of Training Department
Frantidek Bartdk Frantidek Bartalk
vedoucl oddélen! vzdéldvaci stediska Benesov Head of the Benelov Training Centre Depariment
JUDr. Petr Sticha JUD. Petr Sticha
vedouc! odddlent kanceldfe Feditelky Head of the Director’s Office Dapartment
Be. Markin Hruby : Be. Martin Hruby
vedoueri oddélenf infarmaénich technologif Head of the IT Depariment
Mgr. Aleg Svoboda Mgr. Ale3 Svoboda
vedouef oddsleni marketingu, projekit a onalyz Head of the Markefing, Project and Analyses Department
[ng. Miloslav Skopal Ing. Miloslav Skopal
vadoucl ekoromického oddélent . Head of the Economic Department
Mgr. Pavlina Novdkovd Mgr. Pavlina Novékova
vedouci oddglent administrace Head of the Administration Depariment
ANNUAL REPORT 2012
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3. CINNOST INSTITUTU
3. INSTITUTE'S ACTIVITIES

Institut pro vefejnou sprévu Praha (déle také jen ,Instinut’)
je staini pfispévkoveu organizaci zfizenou Ministerstverm vnitra
CR za utelem zajisfovani vzdéidvani zemésinancd o Ofedniki
ve velejné sprave. :

Institut zaijisfuje:

o vzdélavani ofedniki Uzemnich samospravnych celtki podle
zdkona & 312,/2002 Sb., o tfednicich vzemnich samasprayv-
nych celkt (USC] o o zméné nikierych zdkond, ve znéni
pozdéjiich pfedpisd
»  plipravy na zkousky zviddl odbomé zposobilost {ZOZ)

a ovéfeni zvlasini odbomé zpisobilosti zkougkou

»  prob&zné vzdéiavani

»  vzdslgvant vedoucich ttednikd a vedoucich tfadd

= vzdéldvani pro volené zastupitele

* vzdalévani pro stanf sprévu v souladu s usnesenim viady
Ceské republky ze dne 30. listopady 2005 & 1342,

o Pravidlech vzdélavéni zamastnencl ve spravnich dfadech
»  vstupni vzdélavéni nasledns [VVIN]
»  prohlubuiici vzd&lavanl manaZerské

»  prohlubujfel vzdalévani v dalsich oblastech

»  zakladn pedagogickou pripravu lektord {ZPPL)

v yzddldvani v eGovernmentovych dovednostech: podle
,Strategie Implementace eGovernmeniu v Gzem!” zpracované
Ministerstvem vnitra CR je Insfitut metodikem, koordinétorem
a v nékierych plipadech i realizétorem pro pfisluinou oblast
vzdélavani v eGovernmentovych dovednostech

» v souladu s vie uvedeaymi prévnimi pledpisy zajiEfuje Insfitut

#innost akreditagni komise ministersiva vhitra o rovn&# cgendu

The Institute for Public Adminisiration [hereinafter referred to
as the Insfilute) is an organisation financed from the state budget,
established by the Minister of the Interior of the Czech Republic
for the purpose of training public adminisiration employees and

officials.
The Institute provides:

+  Training for terriforial selfgoveming unifs' officials pursuant to
Act No. 312/2002 Coll, on the officials of selfgovemning

units ond on amendments to some acls, as amended;

»  Preparation for special professional competence examina-
fions and testing of special professional competence by

examination
»  Conlinuous fraining
»  Training fer senior officials and heads cf authorities
*  Training for elected municipal representatives

*» Training for state administration pursuant to Resolution of the
Czech Government dated 30 November 2005 No. 1542,
on the rules of employee training in administrative authorities
» Initial follow-up training
»  Further management training
»  Further brgining in other areas
» Basic teaching skill for leciurers

+ Training on eGovernment skills: pursuant to “The eGovernment
Implementation Strategy of the Czech Republic”, issued by the
Ministry of the Interior of the Czech Republic, the Institute is the
methodolegical and coordination enfity and, in some cases,
also acts as the organiser and provider of speciic training on
eGovemment skills.

»  Pursoant fo the above legal regulaiions, the Instilute acts as an
accraditalion committee for the Minisiry of the Interior and is in
charge of administrative procedures related to the recognising
of equal education pursuant to Aci No, 312/2002 Coll.

I addition to educaiion services, the Institute publishes

* its own fextbosks in three edition series that cover both theoreti-
cal and practical aspects of public administration

» an electronic newsletter with important news and information

conceming officials * Iraining

+ both printed and elecironic catalogue of educational evenis

for every six months

VYROCNI ZPRAVA 2012
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spojeneu s uzndvénim roviocennosti vzdélan! dle zdkona

£ 312/2002 Sb.
lako doplngk ke svym vzdglévacim akfivitam vydava Institut

* vlashf skipta ve tfech ediénich faddch, kieré pokryvaif jednotli
vé feorelickd | praktické aspekty Zinnosk vefejné sprévy

» elekironicky newslefter obsahujict dilezité novinky o informace

z oblash vzdsiavant sadniks

¢ fE&ny i elekhonicky katalog vzdelévacich akel vyddvany

na kazdé pololetf

Insfitut se rovndZ wyrazng angaiuje v zahranieni spolupraci
a na poli projekfovém. Vice o tchto aklivitdch se mizete dozva-

det v dalich kapitoléch této vrozni zpravy.

3.1. Vykon nevrchnostenské stétni spréavy

Institut vykonéval v roce 2012 velkerou nevichnostenskou
stain’ sprévy vyplyvajici pro ministersive vnitta z prévni Upravy
souvisejicl se vzd&lavanim ve vefejné spravé.

Mezi tyto dkoly patfl zejména:

* melodika o koordinace oblasti zvigdnich odbemych zpt-
sobilosti a pribgzného vzdélévéni navazujictho na zviasti

odbomé zpiisobilosti

* kompleinf zabezpedeni ovéfen zvidini odborné zpbsobilost

zkoulkou s celostétnl pisobnost

*  vedeni seznamu odbornikii na obecnou a zvladni East zkouk-
ky k ov8fenl zvigdin odbomé zplsobilosii a zajistani jeho
zvefejnéni zpdsobem umoziujicim délkovy piistup

* zobezpedeni agendy uzndvénl rovnocennesti vzd&lanf

v oblasti organizaéni, finanént a odbomého posouzeni 2édosir

* zajiEténl Sinnosk akreditadénf komise, veden! databaze akredi-

tovanych instituc! o detabéze akreditovanych programi

* vypracovdni zpravy o stavu vzdélavéni dfednikid dzemnich
samospravnych celki za oblast zviginich odbomych zpiso-
bilosti ¢ vyro&ni zpravy o stavu vzdélavant dredniki 6zemnich

samaspravaych celkd

3.1.1. Oblast zviditnich odbornych zpisobilosti

Ve spolupract s pHslusnymi rezorsy plipravuje Institut pro vefej-
nou sprévu Praha obsah vyuky k jednotiivym zvidinim odbomym
zpsobllostem a zkudebn( oldzky k fejich ovétent zkouskou. Institut
i zérovef jedinou instituc! ze zékona oprévnanou zviéEint odbor-

né zposobilosti zkouskou ovéfovat.

ANNUAL REPORT 2012
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3. CINNOST INSTITUTU
3. INSTITUTE'S ACTIVITIES

The Insfitute also acilvely engages in infernational cooperation

and In projects. Mare information about these activities is provided

in the Annual Report,

3.1. The execution of public administration

In 2012, the Institute was in charge of any public administration
that the Minisiry of the Interior is responsible for under legal regula-

fions conceming fraining in public administration,
These tasks include mainly:

* The methodology and coordination in the area of special
professional competences and confinuous training related to

special professional competences;

* Complete tesling of special professional competences by

nafionwide applicable exeminations;

* Administering a list of experts in bolh general and specic!
portions of the examination to verify special professional com-
petences and publishing It in a manner that enables remote

QACCess;

* Performing tasks related to education equivalency recognition
with respect to the organisational, financial and professiondl

assessment of applications;

* Performing tasks of the accreditafion commites, keeping
a database of accredited institutions and o database of

accredited programs;




3. CINNOST INSTITUTU
3. INSTITUTE'S ACTIVITIES

3.1.1.1. Ovéieni zvlaitni odborné zpbsobilosti zkoulkou -
podty priblatek

Za cely rok 2012 Institut obdrzel celkem 2327 pfihlasek
k pioravam o zkouskdm ZOZ. Ve srovndni s pradchozim rokem
2011 se jednd o ndrlst o vice nez 37 %, konkiéing ¢ 631 piijatych

prihlddek vice,

Pocet nové prijatych prihldsek k ZOZ po jednotlivych Ehrtletich roku
2012 / The number of SPC exam applications received in 2012 {by
quarter)

Celkem /Total 920 A74 2327

Yyvoj podiu piibladek k ZOZ v fetech 2007-2012 / The development
of SPC applications in 2007-2012

Poiet piihlések
/ The number of 3127 2889 2497
applications

1768 1696 2327

* Preparing a report on fraining of officials from selkgoverning
territerial adminisirative units with respect to speciat profession-
al competencies and an annual report on training of officials

from selkgoverning territorial administrative units.

3.1.1, Special professional competences

In conjunction with relevent ministries, the Institute prepares the
contents of iraining related to different special professional compe-
tencies {hereinafler referred to as SPC) and exam questions fo test
the competences. Pursuant to the law, the Insfitute is also the only
body authorised to verify the special professional competences

by examination.

3.1.1.1. Testing of special professional competences by
examinations - number of applications

In 2012, the Instilute received a total of 2,327 applications for
special professional competence preparation and examinations.
Compared te 2071, there has been an increase by more than

37 %, namely by 631 received applications.

Prehled piijatych piiblasek podle jednotivich ZOZ / An overview of received applications by individual SPCs

181
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Z grofu je patmé, Ze pro viechny Uzemni samosprévmé celky
byl v roce 2012 prioritnf ZOZ REG (pfi spravnim rozhodovanf
o registradnich Ukonech v oblasti provozu silignich vozidel),
ke kter2 bylo piibaienc 756 dfednkir [32,5% 26 viech plhlassk).
V prehledu naopck nefiguruje de facte zankajici ZOZ HN (pfi
fizeni o dévkach pomoci v hmomné nouzi a o dévkéch pro aseby
se zdravomim postizenim), nebof podstatng ést teto agendy
otesla no Utad prace a jeho pracovnfel fi2 nemaijl povinnost absol
vovat ZOZ pro deoplnént své kvalifikace.

Za obdobi roky 2012 feill Institut celkem 345 storen pithlasek.
Divody ke stornovéni piihlasky k pipravé & ke zkouice ZOZ jsou
uvedeny v ndsledujicim grafu - nejvétil procento storen plipadlo
na ukendenl pracovntho poméru Giednika (38 %), uznéni rovne-

cennosti vzdslant {25 %) a zmény pracovnihe zofazeni (20 %),

Divody storen prihlaek uvedené Ofadem

Zadost tfady - chyba & zména
Request by the authority ~ a mistake or a change

Zédost tFadu - jind ZOZ 1%
Request by the authority - o different SPFC ——v ==~
3% o
Zéadost G¥adu
Request by the authority
4%

Zékonik préce
L.obour Code
5%

25%

3.1.1.2. Uspétnost na zkoutkach ZOZ a vydand osvéd&enl

Hodnoceni ,vyhovél” a tudiZ i osvédéeni o zviddin! odbomé
zpiscbilosti ziskalo v roce 2012 celkem 1890 dtednic a Gfednikt
Uzemnich samospravnych celkd. ¥ meziroZnim srovndni (K. s rokem
2011 - poet 1321 osvédéen] je to o 569 (1], o 43 %) osvédzen/
vice. Prehled vydanych osvédéeni pedie spravnich &nnosti pindif

nésledujict tabulka.

3. CINNOST INSTITUTU
3. INSTITUTE'S ACTIVITIES

The chart shows that REG SPC {administrative decision-moking
on registraiion for the use of vehicles for road raffic) was a prior-
iy for all regions in 2012 with 756 officials registered [32.5% of
all applications). On the other hand, de facto expiring HN SPC
[management of provision of support payments in material emer
gency and poyments for physically handicapped persons) is not
prasented in the overview as a major porfion of this administration
passed lo job centres and their employaes are not required to take

the SPC course to complete their competences.

In 2012, the Institute received 345 application cancellations.
Reasons for canceliing applications for SPC preparation and
examinaticns are provided in the chart below; the largest percent
age of cancellations was caused by official's employment termi-
nation {38 %), education equivalency recognition {25%) and job

position changes (20 %).

Reasons for cancellations as provided by the authorities

Matefské dovolend
Maternity leave
3%

Pracovni neschopnost
Long-term sick leave
1%

Ukenfeni pracovnitho pomeru
Employment termination 38%

Uzndni rovnocennost vzdatani
Education equivalency recognition

3.1.1.2, The success rate of SPC examinations and issued

cerfificates

In 2012, 1890 officials from selflgoveminé territorial units
passed and received special professional compelence certificares.
The yeartoyear comparison [i.e. ¢ comparison with 2011 - 1 321
cerfificates) shows o decrecse by 569 ceriflcates (ie, by 43 %),

An overview of issued cerfificates is provided in the table below.

ANMNUAL REPORT 2012
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3. CINNOST INSTITUTU
3. INSTITUTE'S ACTIVITIES

Prehled podtd vydanych osvédéeni ZOZ podle spravnich &innosti The number of issued SPC cerfificates by adminisirative act {exaressed
(s procentnim vyjadfenim) also as o percentage)
. . Podet vydonjch
Cely nazev zvlédini odbomé zpisobilosti psvdien o
Full title of special professional competence The numbes of issued °
certificates

phi ptestupkovém fizen! ve vécech bezpednosti o plynulost silnigntho provozu na tseku dopravy

BPSP a siini#nthe hospoddtstv a spravnich fizeni souvisejlcich &7 15
misdemeanour proceedings in matters of safely and continuity of road operation in the divisien of '

transport and read management and in connected administialive proceedings

DL rfi sprave danl a poplatkd / administration of taxes and fees ” 128 6,8

v silniéni dopravé / road transportation ' _ 19 1,0
RCTNTR Pt sprévnim rozhodovéni a dozorové Einnesti pti provozovani drah o drézni dopravy 0 05
administrative decision-making and supervsory activily in eperation of raitways and rail transport !
fi firanénim hospodateni tzemnich samosprévnych celkd a jeho prezkumu . :
Encncid management of territorial selfgoveming units and review thereof ' 165 8.7

pii fizen o dévkach pomoci v hmoiné nouzi a o davkach a o davkéch pro csoby se zdravoinim

H posfizenim / management of provision of support payments in material emergency and payments for 3 02
physically handicapped persons
Wl P piipravé o realizaci hospodatskych epaffent pro krizavé siavy ' _ 16 08

preporation and implementation of economic measures for crisis sitvafions

pit ochrané zdravi a Zivotniho prosttedi pred Skodlivymi 6&inky chemickych latek a chemickych

CHLP pfipravkl a Frevenci havarii zplsobenyeh témito latkami 3 0.2
profection of health and the environment against harmful effects of chemical substances and chemical :
preparations and prevention of accidents caused by these substances

LHM v lesnim hospoddishi a myslivosti / forest management and game manggement ) 15 0,8
MAT pfi sprévé matrik a statho obansivi / administrafion of registry offices and state citizenship 36 1,9
oL TToll obecnc st zkousky zviasii odbomé zpisobilosti / a general portion of a SPC examination 13 07
OH v hospodafen! s odpady a nakldddni s obaly / waste management and disposal of packaging 27 1.4
(o] v ochrané piirody a krajiny / nature and landscape protection 47 2,5
pfi zajidténi ochrany obyvatel a kizovém fizeni / ensuring protection of cifizens and erisis management 7 0,2

pif vedent evidence obyvatel a vyddvani obéanskych prikazi a cestovnich dokladé
OPCD - keeping records of cllizens an‘gissumg cifizen's ideniification cards and passpors m 59
(7R  ochrans ovzdud / aimospheric profection ’ 1 06
pil pamatkové pééi a spravé sbirek muzejn! povah ' 43 53
monument care and administralion of collections of a museum nature g
pii spravnim rozhodevdn( o registradnich tkonech v oblasti provezy silnignich vozidel
REG administrative decisicn-making conceming registration of road vehicles 510 27.0
e LIl P spravaim rozhodovéni o fidigskych opravnénich a Fidigskych prikazech Ve a3
| administrative decision-making on driving licences - _ ‘
SH pfi spravaim rozhodovéni o dozorove Ennosti v siniénim hospoddatsivi 79 38
adminisirative decision-making and supervisery achivity in road management '
1Se]l = skolstvi / schooling : ' o7 5
pfi sociaing-pravni ochrang déli / sociaklegal protection of children 44 2,3
pfi tzemnim rozhodovéni o pfi rozhodovanf na Usekw stavebniho fadu a wvlastnéni :
SR lanni - d declsions | . ! - 128 6,8
planning permission and decisicas in the sector of construction regulations and expropriation
v socidlnich sluzbach / social services 15 0,8
v Gzemnim plénovéni / urban planning ' 60 32
VH ve vodnim hospodétsivi / waler management _ 37 20
VP phi prestupkovém fzeni ve véd vefejného pofadky, obanského souzit a majetku 46 94
misdemeanour proceedings in matters of public arder, civil coexistence and property '
ZDR ve zdravomichi / healthcare 1 0.6
ZEM v zemédBlstv / agriculture 26 14
Zp pii spravé Zvnostenského podnikdni / administration of rade . 48 2,5
pii ochrang zemédslského pidnthe fondu / protection of the agricullural land resource 15 08
ZPIP pli posuzovdind vivd na Zivolnf prostiedi a integrované prevenci o omezovani zne&isténi 10 05

environmental impact assessment and integrated prevention and limitation of pallution

G/l | 1850 11000

Pozn.: V tabulce figuruji jedté 3 dfednici, kiefi ziskali v roce 2012 Noie: The fable also indicales 3 officials who obtained SPC certificates
asvédieni pro ZOZ HN. Je zde zaneseno i 13 osvddéeni vydunych pouze for HN'in 2012, On the other hand, the table also includes 13 ceriificates
za zkousky z obecné &dst, kieroy sklddali tajemnici Grade. issued anly for a general portion of an examination taken by secretaries.
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Uspéinost na zkouskach ZOZ

1. opakovana zkouika / 1% resit
2. opakovand zkautka / 2™ resit :
Celkem zkousenych / Total number of candidates

Celkem bylo v roce 2012 vyzkoueno celkem 2297 Grednikd

a Grednic USC. U radnych termind zkoudek byla Uspginost 84 %,
u terming 1. opakovanych zkoutek 74 % a u 2. terminu opako’
vanyeh zkousek 73 %, Z celkového podiu 2297 zkoudenych
rednik jen 17 (= 0,7 %) v roce 2012 definitivng u zkouiky ZOZ

nevyhovélo o ludiz neziskali osvéddeni o ZOZ.

3.1.1.3. Uzndni rovnocennosti vzdélani

Vyhlatka o uznénf rovnocennosti vzdélani davd drednikim,
kieff jscu absolventy v nf vymezenych bakalafskych o magister-
skych studiinich programd, moZnost obdrzet osvédéen! o vznani
rovnocennostl vzdéldni bez dal¥l povinnosit vykonat zkougku
zvladtnl odbomé zptsobilosti. Ukolem Institutu je odbomé pasoudit
obsah a rozsch vzdéléni, které Zadatel pro uzndni rovnocennosthi
doklédd, a piipravit névih pro spravni rozhednutl. PH posuzovan
zadost! Institut Gzce spolupracuje s dstfednimi spravnimi organy,
kieré jsou goranty jednotivych ZOZ.

Y roce 2012 piedalo ministerstvo vnitra Instituty k posouzeni
a vylvofen! podkladd celkem 870 zadosti o uzndnf rovnocen-
nosti vzdélani. Po posouzen! Zé&dosti Ingfitut novihl na uzndni
rovnocennosti vzdélani 410 z nich, Definitivn! rozhodnul o vznéni
rovnocennosti vzdélani je ne ministerstvu vnita, aktualnf oddie
isou k nalezen! na acdrese http:///www.mvercz/clanek/vzdela-
vaniveverejne-sprave-a-akreditacevzdelavacich-nstiuci-67657 3.
aspx2a=Y 2hudWOPNA%3d%3d.

3.2. Vzdélavani

Vzdalévani ofednki a zamésianch vefeiné spravy je hlavnim
poslanim Institutu pro vefejnou sprévy Praha. Od poloviny roku
2010 poskytuje Institut vzddiavani nejen Giednkim dzemnich
samospravnych celkd, ale i zamésinanclim spravnich organd, a to
prostfednictvim neustéle se rozgifujicthe portfolia kurz nejroznéist

ho zaméfeni,

Institut pro vefejnou spravu Prohc zreclizoval v roce 2012
celkem 258 vzdélévacich akef riznéhe druhu, Jejich typ a Zelnost

isou znézomény v rasleduilcl tabulce:

3. CINNOST INSTITUTU
3. INSTITUTE'S ACTIVITIES

The success rate of SPC examinations

T \yhovele/ Passed | Nevyhovilo / Faled | Calkem / Total
Radny termin zkoudky / Due examination date : -

The totat number of officials from self-administrative territorial

units fested In 2012 was 2297, The success rate of duly fuken
exams was 84 %, in the First retakes It was 74 % and in the second
retokes only 73 %. Out of the total number of 2297 examined
officials, only 17 (= C.7 %) definitely falled in 2012 and did not

receive the SPC certificates.

3.1.1.3. The education equivalency procedure

The regulation on the recognition of education equivalency
provides officials whe graduated from Bachelor's and Master's
study programmes with an opportunity fo receive a certificate of the
recognition of educalion equivalency without the necessity to pass
a SPC examination. The Insfifute is responsible for assessing the
content and scope of education for which equivalency recognifion
is requested and prepare o draft administrative decision. When
assessing applications, the Institute closely collaborates with central

administration authorilies that are in charge of the SPC exams.

In 2012, the Mingsfry of the Interior submitted to the institute
870 applications for the recognition of education equality for asse-
ssmenf and creation of supporting documents. After considering
the applications, the Institute proposed 410 of them to be appro-
ved based on the recognifion of education eqgudlity. Final decisi
ons on the recognition of education equivalency are filed with the
Ministry of the Interior; updated information is available at hitp://
www.mvcr.cz/ clanek /vzdelavanive verejne-sprave-a-akreditace-
~vzdelavacich-instiuc-67657 3, aspx2a=Y ZhudWOONA%3d%3d,

3.2. Training

Treining provided to public officials and public administro-
tion employees is the main mission of the Institute for Public
Administration in Prague. Since the mid 2010, the Insfitute has
providediraining and education not only to officials from terriorial
seltgoverning units, but also from central administrative authorifies
by offering an ever expanding portfolio of courses of 4l kinds.

fn 2012, the Institute for Public Administration in Prague organ'-

sed 258 educational events of different types. Their frequency and

iypes are provided in the below table:
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3. CINNOST INSTITUTU
3. INSTITUTE'S ACTIVITIES

Typy vzdélavacich akei - rok 2012 Types of training events - 2012

Pre
Kumul y pacet 20
o Potet kurzd % S vy poce %
Typ vzdélavaci akee - Géastniki / The -
- The number of | pomér / pomér /
The type of training event o cemulated number of | B0
courses % ratic " % ratio
participants
Kotalogové kurzy prubezneho a prohlubufletho vzdelavanl [podle
zdk. & 312/2002 Sh. a Pravidel) _
Catalogue courses of continuous and further trafning [pursuant to Act 68 264 1443 174
E\Jo 31 2/2002 CO“ cnd the Ru|esJ
Vzdlavani vedoucich Grednikd a vedoucich Grad
Training for senior officials and heads of authorities
Vzdglavani volenych zastupiteld
Traiining for elected municipal councillors
Kurzy pro interni lektorsky sbor / Courses for inhouse leclurers
Pocet vzdélavacich okci celkem 8298
The total number of training events
kofik
doc
nav
dvé
a z
uvec
prot
akei,
\
cich
o 2!
nAsle
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Procentni porovndni podtu UEasinikd na vzdélavacich akecleh - rok

2012*

3. CINNOST INSTITUTU
3. INSTITUTE'S ACTWVITIES

A proportional comparisen of the number of participants in tralning
event - 2012*

P¥ipravy k ovéreni ZOZ zkouikou
Preparation for an 5PC exam
333%

Kurzy pro internl fekloesky sbor
Courses for in-house lecturars
0,%% [eLearning)

Initial follow-up fraining

Kurzy eGovernmenty (eLearning)
sGavernment courses 17, 4%

0.6% Yzd8ldani volenych

zastupiteld
Troining of elected
representatives
0,2%

*/ ide o kumulovand podly ftzn. napt v ZOZ je dfednik poditan tolikrat,
kolikrat byl na pifpravdch)

Vice ne¥ polovina téasiniki {53,3 %) vzd&lavacich akel Institutu
dochdzela na piipravy k evéten! 207 zkouskou. Katalogova kurzy
navitivilo 17,4 % a inhouse kurzy na objednavku 2.6 % Tyto
dvé kategerie zahmuif celkem 110 kurzd a 2239 diedniks USC
o zamdsmancy diadd stami spravy, popf. | zdjemcl z jinych nez
uvedenych ufadn, Kurzy zofaditelng do kategorie prib&znsho/
prohlubuiicibe vzdélavant wotity 42,6% ze viech vzdéldvacich
akel, zatfmee [efich t8astnici tvofili 27 % viech posluchadi Instituty,

VY roce 2012 se konalo v celkovém soudtu o 47 vzdéldve
cich ke méné ne? v roce predchozim, zi&askilo se jich oviem

o 2518 posluchoél vice {v kumulovanych pogtech), jak ukazule

nasleduiici prehled.

Vstupni vzd&lévéni ndsledné

Katalegové kurzy pribéiného
a prohlubuijictho vzdélavani

“-.. Catalogue courses of continuous

and further training
17.4%

In-house kurzy na objedndvku
|priibéiné a prohubujict vzdslgvani)
ir-house tailormade courses
{contineous and further training)
9,6%

Yzdéldvani vedoucich dfednikd
a vedoucich G(fadl
Training of senior officials and heads
of autharities

3,4%

*/ cumulative numbers {:.e. for instance an official is included info @ SPC
every fime he or she aflended the preparatory course)

More then helf of the participants [53.3 %} in frairing events
organized by the Insfitute aftended a SPC examination preparation
course. Catalogue courses and inhouse tailormade courses were
attended by 17.4% and .6 % parlicipants respectively. These two
categories include a total of 110 courses and 2239 officials from
the territarial self-gaverning units and state authorlies” employess,
and pessibly also parficipants from ofher autherities net mentioned
above. Courses that may be included under continuous/further
training accounted for 42.6% of all raining events and their parti-
cipants accounted for 27% of all participants in kaining provided

by the institute,

in 2012, the total number of training events was by 47 events
lower than in 2071, but these even's were aftended by 2518
participents more (in cumulated numbers|, as shown in the cher

balow.
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3. CINNOST INSTITUTU
3. INSTITUTE'S ACTIVITIES

Procentni porovndni podtu Géastnikd na vzdaldvacich akeich - rok A proportional comparison of the number of parlicipants in iraining
2012 events - 2012*

Pocet éastnike | Podet GEastnikd
vzdélavani vzdéldavani
2011 / The 2012 / the
number of number of

Poiet akei
2012 / The
number of

Podet akci
2011 / The
number of

Typ vzdéldvaci akce

The type of training event

events in 2011 2012

Katalogové kurzy pribéiného a prohlubujictho vadgidvant
{podie zak. 312/2002 Sb. a Pravidel)

Catdlogue courses of conlinuous and further Iraining
{pursuant o Act No 312/2002 Coll. and the Rules)

Vzdalévan! vedoucich fednikt a vedoucich dfadd
Training for senicr officials and heads of authorifies

Vzdélavani volenyeh zastupitell
Training for elecied municipal councillors

events in . . . .
participants in | participants in

2011 2012

129 68 1669 1443

Kurzy pribéz
T Cont

Inhouse v Klientt v CR / Inhouse in clients within the Czech Republic

3.2.1. Vzdélavéni Giredniky Gzemnich samospravnych cetkd

Utedntkim tzemnich samosprévnych celkd nabizf Institut
prostfednicivim akreditovanych vzdalévacich programd vzdélani,
které jim ukléda zakon o Gfednicich {zékon & 312/2002 Sb,
o dtednicich Gzemnich samosprévaych celkl a o zméné nekierych
zakoni, ve znéni pozdsisich predpish]- plipravuje je na zkousku
zvidEi odbomé zptsobilost! (ZOZ) a je zérovedt jedinou insfiuct
autorizovanou k vydévan! osvédéeni o sloZen! této zkousky.

Kroma tohoto vzdalévanl poskytuje Instiut vfednikim dzemn
velejné sprévy rovnéZ rozmanité pribézng vzdalavani ke zvylo

véni jejich odbermych i osobnastnich kempetenc.

PoZet akei
Fhe number-of

Poéet bEastnikl
The number of participants

289 30

3.2.1. Training provided to officials from self-governing units

The Institute offers to officials from selfgoverning units training
they have to pass pursuant to the Act on Public Officials {Act No
312/2002 Coll, on officials from territorial selkgoverning  units
and amendments lo some acts, as amended) and prapares them
for special professional competence exams {SPC exams| and is

also the only institution authorised fo issue exam certificates.

In addiion to that, the Institute provides for ferritorial public
administration officicls ditferent kinds of confinuous training fo

increase both their professional and genercl competences.
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3.2.1.1, Péiprava k ovéfeni zvlaitni odborné zpsobilosti

N viach plipravich se v roce 2012 zdzastilo celkem 4419
Grednikd (ide o kumulovany potet, fi. podst 0(”:£ustn{kﬂ néscbeny
poctem fydnd pripravy). Redlné se jednalo o 1901 osobu, Za cely
ok byle redlizovéno celkem 70 termin pfiprav. Paralelné se
konale ve vzdélavacim sifedisku BereZov v jednom terminy /tydnu
n&kolik priprav. Z tohoto poétu byle napf. pro ZOZ REG 50 termi-
nii {zapoéiany jsou [ednotlivé dry piiprav pro prazsky magisiat).

Uzastici piiprav nezahmutf do pehledu:

= 50 drednikt studovalo k plipravé k ovéfent ZOZ distanéni

formou [elearning)

« 110 ofednikt si zokoupilo elektronické  studinl materialy
k obecné esti ZOZ

V roce 2012 bylo Institutem piipravenc o realizovano 98
vzdaldvacich programt ZO7 |obecné a zviédmi astl, coz
obnaselc celkem 238 tdnt pHprav. Tyto pHpravy se konaly v 70

riznych terminech.

Obecna east pripravy ZOZ obnéiels 34 hodin/tyden
a zviéEni éasi 32 hedin/lyden, coz predstavovale v roce 2012
celkem 145 514 cdudenych lovékohodin,

V pribéhu roku 2012 dodlo po konzulloc s garanty plpravy
z tsitednich spravnich dfadi posiupnd k 15 zméndm v seznamy
zkugebnich otdzek ZOZ a seznamu prévnich predpist ¢ literatury.
Zmény refiekiovaly pledeviim vyvo] legislativy. Viechny zmény

byly zvetejnény no webu Insiitutu na titulaf strang v sekei Aktuality.

3. CINNOST INSTITUTU
3. INSTITUTE'S ACTIVITIES

3.2.1.1. Preparation fer a special professional competence

exam

All preparation courses held in 2012 were attended by 4419
officials {this is a cumulated number, i.e, the number of participants
multiplied by the number of weeks of preparation}. In real numbers,
it was 1901 officials. 70 preparalion courses were organized
in 2012, Severdl preparation courses were held simullansously
in one date/week in the Benafov Training Centre. Out of that
number, REG SPC accounted for 50 dates {individual preparation
dates for Progue City Hall are clso included).

Participants in preparation not included In the overview:
+ 50 officials studied o SPC preparation course via eleaming,

» 110 officials bought electronic study materials for the general
porfien of SPC,

In 2012, the Instiute prepared and arganized 98 SPC hrain-
ing programmes {both the general and the special porfion) which
involved 238 weeks of preparation in total. The preparation was
held on 70 different dates.

The general part of SPC preparation involved 34 hours/week
and the special part involves 32 hours/week which representad
145 514 taught marhours in 2012

in 2012, there were 15 changes to the list of iest questions and
the list of regulations and literature, followlng a consultation with
the guaraniors. The changes mostly reflected legislation omend-
ments, All changes were published on the Instiivte “s homepage

under “News",
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3. CIN

NOST INSTITUTU

3. INSTITUTE'S ACTIVITIES

DoleZitym dkolem Insttuty pro vetenou spravu Praha v oblasti In 2012, the Institute for Public Administration Prague assumed
zvlgdtnich odbomych zpbsobilost se v roce 2012 sialo zajistani a new major fask in the field of special professional competences
piiprav o zkoulek k ovéfen! nové vzniklg ZOL pro vykon spray- that involved the preparation for and examination in o new SPC
ni &nnosti ,pfi spravnim rozhodovani o rég\'srroém’ch dkonech for administrative decision-making on registration of road vehicles

v oblosti provozu sitniénich vozide!” (ZOZ REG). 7 celkového IREG SPC]. Out of the tolal number of participants in SPC prepa-

pocty i¢ast

valo 1867,

Kumulovany

oz /
kraj

SPC/

region

DRAH

nikd ng pifprovéch ZOZ se fich na ZO7Z REG pliprave- ration, 1867 of them lie. 42%) took part in REG $PC [see the
fi. 42% [viz iobulka nize). table below),

pocet 0éastn(kd na pfipravach ZOZ podle krojit The cumulated numbers of participants in SPC by region

hoZesky kraj / The South
Bohemia Region
homoravsky kraj
The South Moravia Region
Kralavéhradecky kraj / The

Hradec Krélové Region
Moravskaslezsky kraj / The

Moravia Silesia Region
Ustecky kraj / The Usti nad

Hlavni mésto Praha
The Capital City of Prague
Karlovarsky kraj
The Karlovy Vary Region
The Vysodina Region
Liberecky kraj
The Liberec Region
Olomoucky kraj
The Olomouc Region
Pardubicky kraj

2 The Pardubice Region
Stfedocesky kraj / The
Central Behemia Region
Labem Region

Kraj Vysogina

B The Plzer Region

i Plzefisky kraj

AN
AN |
Hoks |

|

E
3

5

FIN
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3 4 T 2 2 -
1373 | 247 | 359 | 97 | 149 [ 188 [ 138 | 373 | 199 | 210 | 184 | 421 | 324 |
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3.2.1.2. Prib&zné vzdélavani

V oblasti prib&zného vzdalévan: Institut nabidkou nowych
nebo akiualizovanych kurzt reagovel na zmény Prévnfch predpist

a na poplévky klientd.

Rozsahld zména legislatvy ve zdravomleivi byla obschem
kurzd ,Nové pravni predpisy ve zdravonichi” a ,Zmény ve zdre-
voinicivi po 1, 4. 2012",

V souvislosti s vyznamnymi legislativnimi zm&nami v oblasti
agendy Adigd d&innymi od 19, 1. 2013 phipravil Instiur {kromé
vkladu této problematiky joko#to soutdsti kurzd piforavy k ové-
fan! zvlédini odborné zpUsobllosti] taktéz 1 nékolix specidinich

jednodennich kurzi. Protkolenc bylo 97 vrecntkl.

Ve 2. pololeti 2012 byl schvaien zcela novy zéken o achro-
né ovzdu¥l, Insfitut proto piipravii a reclizoval kurzy s ndzvem
LOchrana ovzdudl”. Velky zdjem byl také o kurzy pfiprovens
k velké novele stavebntho zdkana, celkem se jich zG&astilo 158
Grednika,

Frekventovanym tématem kurzl prihésnéhe vzdélavans bied-
ntky Gzemnich samospravnych celkd byly déle vetejné zakazky,
mimo jiné v souvislosti se zménami pfistuiné legislativy. Kurzy nabf-
zené ve dvou obschovych modifikacich pro zaddteéntky o pro

pokrogité absolvovalo celkem 146 Géastnikd.

Mimotadng Gspéing byl v roce 2012 kurz ,Judkéty k agends
namdtkové péZe” a v kategorii pribézného vzdélavan v oblasti
mékkych dovednost kurz ,Komunikace s médii v krizové situaci
na Giadg’, Kurz pofadal institut pro diedniky Gzemnich samospré-

nych cetkt a ddle pro Generdlni feditelsivi cel CR na jeho zadost.

3. CINNOST INSTITUTU
3. INSTITUTE'S ACTIVITIES

3.2.1.2. Continuous training

As for as continvous taining is concemed, ihe Institute
respended to legislative amendments and clients© demands with

c selection of new and updated courses.

A major legislative amendment in the health sector was cov-
ered by courses enfiled “New Regulations in the Health Sector”
and "Changes in the Health Sactor after 1 Aprit 2012".

In relation to major legislative amendments in the drivers”

administration effective from 19 Jenuvary 2013, the Insttute pre-
pared [in addition to the exglanation of the issue to be part of the
preparation courses o verify the special professional competence)

several special one-day courses. 97 officials were trained.

A new Act on Air Protection was passed in the second heff
of 2012, therefore the Insfitute prepared and orgonized a course
entifled "Air Protecfion””. Participants also showed a great inferest
in courses prepared for the major amendment of the Buiiding Act

with o total of 158 participating officials,

A frequent topic of confinuous fraining courses for the officials
from territorial selfgoverning units was public procurement, also
in relation to legislative cmendments. The courses were offered in
o modifications, one for beginners and cne for advancad par-

ficipants, and the tolal number of porticipants was 1464,

The "Court Decislons on Conservation Administration” course
was very popularin 2012 and so was "Crisis Media Communication
at Authorities” in the field of soft skills. The course was organized by
the Institute for teritorial selfgoveming units* officials and for the

Custems Administration of the Czech Republic at their request.
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3. CINNOST INSTITUTU
3. INSTITUTE'S ACTIVITIES

Jako piispévek k Eviopskému roku akiivatho starmuti a mezige-

neraéni sofidarity byl reclizovén v gervu semindf k tomute ématu.

Katalegové kurzy pofadané Instifulem pro vefejnou sprévu
Praha jsou oteviené viem zdjemctm z Gzemnich somosprévrych
celkil, vstiednich spravnich Gadi i jingm klientom. Institut takovych

kurz0 bahem roku 2012 zrealizeval 67,

Nasledujici grafy vkazuji na procentudini pomér techta
3 kategorit GZasiniki skoleni. Z USC se na kurzech pribé&zného
vzdalavani v roce 2012 zocastnilo celkem 991 drednikd (70 %

z celkového podtu).

3.2.1.3. Vzdélavani vedoucich ifednikd a vedoucich Gfadd

Institut pro vefejnou spravu Proha zajistl v roce 2012 vzde-
lavant vedoucich afednikd a vedoucich dfadi v souladu s § 27
zakena 312/2002 Sbh., o Grednicich Uzemnich samospravnych
celki a o zm&ng nékterych zdkont. Celkem 7x se reclizovale
&ast obecnd [zaméiend na manczerské znalosti a devednost
nuiné pre kvalinf fizenl lidskych zdrojd, v celkovém rozsahu 38
hedin). ZoZastnilo se ji 161 vedoucich dfednikd o vedoucich
ofadd. Zvlasin &asti probéhly predeviim v Praze joko jednodenn
akee, v men¥l mife jako vicedenn! moduly v Benelové. Celkove
bylo pfipraveno 18 kurzd zaméfenych na zvlddini Easti toholo
typu vzdéldvani, na nich se véastnilo 120 vedoucich redniki

a vedoucich dfadl,

As a contribulion to the European Year for Aclive Ageing and

Sclidarity, a seminar was organized in June on this fepic.

Catalogus courses organized by the Institute for Public
Administration in Prague are open to any participants from territe-
rial selfgoverning units, central administration autherities and other

clients. The Institute organized 67 such courses in 2012,

The following charts show percentage proportions in the 3
categories of iraining. 991 officials from teritorial seltgoverning
units participated in continuous fraining courses in 2012 {70 % out

of the total number].

3.2.1.3. Training of senicr officials and heads of authorities

In 2C12, the Institute for Public Administration Prague provided
training to senior officials and heads of autherities pursuant to
Section 27 of Act No. 312/2002 Colt, on officials of teritorial
selkgoverning units and amendments lo some acts. The general
part of 38 hours focuses on management knowledge and skills
necessary for guality human resource management was held
7 times. It wos attended by 161 senior officials and heads of
authorities. The special portion of the aining was held mestly in
Prague as one-day events and, to a lesser extent, also as multi-day
modules in Benesov. The Institute prepared 18 courses focused on
the special porlion of this type of fraining which was attended by

120 senior officials and heads of autharities.
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Ugast na probézném vzdélavani - % podil Participation in continuous training ~ % proportion

Utad méstského obvodu
Municipal district
authority

Obecnf dfad 2%
Municipal authority
{smaller towns, villages] Krajsky Grad yd
A% Regional authority
-
12%
Magistrar
Prague City Hall
. 16%
Masisky oFad
Mumnicipal authority (larger
lowns)
55%
Pomdmé zastoupenf posluchadd na kurzech probzného [USC), resp. Proportional representation of parficipants in continuous training
prohlubujiciho vzd&ldvani [staini sprava) courses [territorial self-governing units) and further training courses

[state administration) "~

Posluchadi finych institutci
Parficipants from other
institufions

4%

Zomistnanci 6fadd statnd sprévy
Stale administration employees
7%

Urednici GSC
Officials from territorial self-governing units
70%
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3.2.2. Vzdéldvani ve stéini spravé

Zamésinanclm stéll spravy nabizel Institu! takové typy vzds-
favani, kieré jsou v souladu s Usnesenm viady Ceské republiky
ze dne 30. listopadu 2005 ¢ 1542, o pravidlech vzdalavani
zamésinancd ve sprdvnich Ofadech (déle také jen ,Pravidla’)
a souvisejlcimi provddécimi predpisy. Mime jing se jednalo
o vsiupni vzd&lavani nasledné, prohlubovéni kvalifikace v riznych

oblastech o prohlubujic! mariaserske vzdalavani

3.2.2.1. Vstupni vzdéldvani ndsledné

- Kazdy prvni den v mésici otevira Institut novy sleamingowy
kurz vstupnho vzdélévani nésledného pro spravni diady, jok to
uklédaji Pravidle vzdélévént zaméstanch ve sprévnich dfadech.
Kurz je sestaven z péti moduld [Pravni systém CR, Vefejna spréva,
Vefené finance, Eviopskd unie o Komunikace) a studenitim je

zpfistupfiovan na dobu & tdnd.

Vstupni vzdalavéni ndsledné v roce 2012

Kurzy dle Pravidel vzd&lavani zaméstnanci

of fraining for adminisirafive authorities * officials

Vstupni vzdglévani nasiedné (eleaming) / Initicl follow-up
fraining {eleaming)

3.2.2.2. Prohlubujici vzdaélévani

Z Ofadd stami spravy se na klasickych kurzech prohlubujictho
vzdélavant (podle Pravidel] v roce 2012 ztZasmilo celkem 383
zaméstnancd {27 % z celkového pottu postuchai, viz predchoz
graf]. Ze viech ministerstev bylo v roce 2012 protkoleno celkem
104 zamésmanct, Pro $8 zamésthancd Pozemkeového fondu CR
se konal vzavieny kurz ,Spravni #éd”. Celkem 68 zaméstnanco
vyslala do kurzb béhem roku 2012 Ceska obchodnf inspekee.
Zamésinanci Ustfednich dfadd staini spravy se zidasili na 33

prazskych a 11 benesovskych kurzech prohlubujictho vzdaldvan:.

3.2.2.3. Zdkladni pedagogické piiprava lekiord

Zékladni pedagogické pfiprova lekiord stanovend v Prloze

& 5 k vyle uvedenym Pravidlim obsahuje temata:

1. Z&klady andregogiky, pedagegicks a socidlnf psychologie
2. Zéklady didaktiky vzdalavant despalych

3. Prakticky vyevik

Tento serial 4 kurzd byl v roce 2012 realizovan jedenkrar, a 1o
pln& v souladu s Previdly vzdslavani zamasinanct ve spravnich Gio-

dech a souvisejlcl metodikou. Cyklu se zicashilo 32 postuchads.

Poget Oéastnikd /
ve spravnich Gfadech / Courses pursuant fo the Rules | The number of parti-
cipants

3.2.2, Training in state administration

The Insiitute offered training fo state administration employees
pursuant to Resolution No 1542 of the Gavernment of the Czech
Republic of 30 November 2005, on the rles of training for
administrative outherifies” officials {hereinafter referred to as the
Rutes} and related implementing regulations. Ameng other things,
this involves intial Follow-up training, qualification enhancement in

different fields and further management Iraining.

3.2.2.1. Initial follow-up training

On the first day of each first of every month, the Institute opens
a new elearming initial foliow-up kraining course for administrative
autherities, as provided in the rules on rules of aining for adminis
rative authorties ™ officials. The course involved five modules {the
legal System of the Czech Republic, Public Adminisiration, Public
Finance, Eurepean Union and Commusication} and is available to

students for & weeks.
[nitial follow-up training in 2012

Podet GFadi statni

spravy / The num-

ber of state autho-
rifies

Podet kurzi / The

number of courses

cn 38 12

3.2.2.2. Further training

383 employees ofstate authorilies {ie. 27% of the fotal rum-
ber of ali participants, see the chart above} participaied in radi-
tional further training courses [pursuant to the Rules) in 2012. 104
employees of all ministries were trained in 2012. A special course
enftled "Administrative Rules of Procedure” was organized for 98
employees of the land Fund of the Czech Republic. The Czech
Trade Inspection Authority sent 68 employses to take part in the
courses In 2012, Employees of state administation authorities
participated in 33 further training courses in Prague and 11 fusther

fraining courses in Beneiov,

3.2.2.3. Basic teaching skills of lecturers

Basic teaching skills for instructors are provided in Annex No,

5 to the above mentioned Rules and include:

1. Basics of andiagogy, pedagegical and social psychology
2. Basics of adult education didactics

3. Practical raining

The series of the four courses was organized once in 2012,

fully in line with the Rules of training for adminisrative authorifies”
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3.2.2.4. Vzdélavani podle priorit vlédy a idstfednich

sprdvnich Gfadd

Pro stémi sprévu byly podie Straiegického rdmce udrzitelného
rozvoje die usneseni Viady CR & 37 z 11. 1. 2010 a Stéhiho
programu envirenmentdlnino vzdalavan, wehovy a osvaty v CR
na léta 2010-2012 s whledem do roku 2015 & 1302 z 19,
10, 2009 ptipraveny dva elecmingové kurzy: ,EYWO - Ochrara
#ivomniho prosttedi, udrZitelny rozvoj” a ,EVWWO - Ochrana Zivotniho
prostied, udrZitely rezval, slozky o emata”. O lyto kurzy byl viak

ze strany Gstfednich orgéné minimalni zéjem.
3.2.3. Vzdélavani pro volené zasiupitele

Vzdélavani zastupitelt probihd v rémei volného cyklu kurzit pro
zastupitele, Cllem cyklu e pfedat zastupiteliim zdkladnf Informace
o legislativé tykajici se Einnosti zastupitelstva, rady a wkonu funkee
starosty. Jednollivé vzd&ldvaci ckee chsahujf napf. témaka: systém
vefené sprévy v CR, oigény obee o jelich kompetence, wybory
zastupitelsiva obce, komise rady obce, zaseddni zastuoielstva
obce a jeho vedenl, jednaci tad zastupitelsiva, zdpisy o vsneseni
ze zaseddnl zastupitelsiva, prava obéana obce a moZnost uplak
n&ni nékterych z nich ve vztahu k zastuplielstv apod, Systematicky
rozvoj znalosti o dovednosii zastupiteld je jednim tak z ndstrojl,

jak zvysit efekliviu a kvality vykonu vefejné sprdvy na Orovni obct,

YV roce 2012 tento cyklus kurzt zaméfenych na vzdaldvan!

zasiupiteld a starostt navézal na dfive probirand témata, pre-

3. CINNOST INSTITUTU
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officials ard related methodology. It was atiended by 32 partick

pants.

3.2.2.4. Training by Government and central administration

authorities * priorities

Two elearning courses were prepared for state administrafion
in fine with the Framewaork for Sustainable Development Strategic
Plan pursuant to Rescluion of the Czech Govermment No. 37
of 11 January 2010 and the State Programme of Envirenmental
Training and Education in the Czech Republic for 2010-2012
with an outlock 1o 2015 No. 1302 of 19 October 2009:
" Environment Protection and Sustoinable Development” and
"Envirenment Protection, Sustainable Development, Components
and Topics”, However, ceniral administration authorifies showed

only @ minimum interest in these courses.

3.2.3. Training for elected representatives

Training for elected representalives was provided as a free
eycle of courses. The objective of the cycle was to provide repre-
sentatives with basic information on legistation that concerns the
work of the board of representatives, the municipal council and the
mayer. Training even's includad the following topics, among other
things: the public administration system in the Czech Republic,
municipal bodies and their powers, the board of representatives”’
committees, the municipal council committee, mesfings of the
municipal board of representatives, the rules of procedure of the
board of representatives, minutes and resalutions fom meefings
of the board of representatives, municipal citizen’s rights and the
possibility to exarcise some of them in relation 1o the beard of rep-
resentatives, efc. The systematic development of representatives ’
knowledge and skills is alsc one of the instruments to increase
the efficiency and quality of public administration at the municipal

level.

In 2012, this cycle of courses focused on training of representa-
tives and mayors followed up previously addressed tapics, nomely
the Act on Municipalifies. A new fopic of communication with the

media and citizens was included.

3.2.4. Specialized seminars and tailormade courses

The Instiute organised seminars and conferences on current
topics such as public adminisiration, legislative changes in different
areas, ethical questions, persanal development and professioncl
skills development, for interested persons both from the public

administration and the general public,
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" deviim zaken o obeich, Neva bylo zafazeno téma komunikece

oiadu s médii a ob&any.

3.2.4. Odbarné seminéie o kurzy na miru:

Pro zdjemce z vefejné spravy, ale 1 z fad Siroké vefejnosi
lnsfitut organizuje semindfe a konference na aktudini témata
Wkajicl se vefeiné spravy, legislativnich zmé&n v nejriznéjsich
oblastech, etickych otdzek & napt. rozvoje osobnosti ¢ profesnich

dovednasti.

Spoletné s FreeCom group zopakoval Insfitut Gsp&iny kurz
Umén spoledenského vystupovan( s Ladisluvem Spackem. Veimi
pozifvnl odezvy se dockaly kurzy uspofédané ve spoluprdac
s Diplomatickov ckademii Cyrila Svobody - Diplomaticky protokal
a spolecenska eliketa o Pravidla pijefil vyznamne delegace.
Pod zadftou mislopfedsedkyns Viady CR Karoliny Peake pro-
bshly ckee k nejakrudingjsim spolegensko-poliickym  ématim

- Konference ke korupci a semina? Pifma volba starostt a preky

pimé demokracie v CR.

Vyznamnou zakazkou |i z hlediska wyhledu dal! spoluprace
v roce 2013) byla pro Institut realizace kurzu ,Spravni féd pro
Pozemkovy fond CR” pro 99 véasinkt ve vzdélavacim stredisku
v Beneové. Kurz byl kencipovan joko tvod do studia zékone
& 500/2004 Sb., a to s ohledem na skutenost, ze 1. ledna 2013
doglo k transformaci fondu na spravn! tiad s celostatni plsobnost.
Od uvedensho dala jeho zamdsinanci pii vykonu své agendy
zagali pouzivat spravi iéd. Koncepee vyuky {12 hodin predndika

+ 4 hodiny semindf) se osvidéila.

VYROONI ZPRAVA 2012
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Together with FreeCom group, the Insfitute held again the suc-
cessful course on etiquette with ladislav Spatek. Courses orgen-
zed n conjunction with the Cyril Svebeda s Diplomatic Academy,
entifled “the Diplematic Protocol and Eliquette” and “the Rules for
Accepfing a Foreign Mission” were very positively received. Two
events conceming the most topical social and political issues,
nemely “the Conference on Coruption” and “the Direct Mayor
Election and the Clements of Direct Democracy in the Czech
Republic” seminar, were held under the auspices of the Czech

Depuly Prime Minister Karolina Peake.

A maier contract for the Institte (also with respect to future
collaboration in 2013) was the crganisation of the Code of pii
Administrative Procedure course for the tand Fund of the Czech & o
Republic with 99 participants, held in the Benelov lraining &
Cenire. The course was conceived as an intreduction fo Act No.
500/2004 Coll. with respect to the fact that as of 1 Janvary
2013, the Lland Fund was transformed into a nationswide admin-
isirative authority. Effective from that date, its employees have io
observe the Code of Administrative Procedure in their work. The
taining concept {12 hours of lectures + 4 hours of seminar] proved

to be effective.

Successil collaboration with the Ministey of Defence that
started in the previous year was followed in 2012 by organiz-
ing the “Code of "Administrative Procedure for Mllitary Avigtion
Department - Part 2° course organized with two different dales.
The pariicipants appreciated the relatively comprehensive and
summarizing explanation of procedures applied by an administra-
five autherily in an administrative proceeding and the new knowk-

adge they leamed.

Justlike in the previous year, the Institute for Public Administration
in Prague was approached by the Department of Asylum and
Migration Policy of the Ministry of the Inferior of the Czecn
Republic requesting Iraining event on the Integration of Foreigners.
The Halning event was organized in the second half of 2012 i
thee fourday courses. Expert lecturers from among employess of
ministries, non-government organisafions and territorial seltgovern-
ing units contributed o the positive evaluation of the courses that

were afiended by 50 parficipants.

Thers ‘was an increased interest in faillormade courses 2012,
namely because of their “irhouse” nature. A fotal of 796 par-
ticipants gradually atrended 42 tailor-made {organized for termito-
ricl selfgoverning units} and further training {organized for state

authoriies) courses.



No Usp&snou spoluprécl s ministersivem obrany v pledchozim
roce navézal insitut v roce 2012 redhizact 2 terming kurzu 2Sprévni
rad pro odbor vojenského letechvi - 2, Zast, Ucastnici ocentli rela-
fivné uceleny ,rekapitulagni’ vyklad posiupu 5pré£vn|’ho orgdiny pi
spravrim Hzeni o ziskan ndklerych novych védomost,

Steiné jakeo v roce prededlém se na Inslitut pio vefejnou sprévu
Praha obrétil odbor azylové a migraéni politiky Ministerstva vnitrc
Ceské republiky s #adest o redfizaci vzdélévacs akee ,Integrace
cizinet’. Akce byla redlizovéna v drvhé peloving roku 2012
celkem ve ftfech bézich po &yfech dnech. K velmi pozitivnimu
hodnocenf kurzi, klerych se téastnilo no pét desitek posluchagl,
ofispali odbomi lekiofi z fad procovnikd ministerstey, neviadnich

organizac! o dzemnich samaspravnych celkd,

Zdjem o kurzy no objednavku v roce 2012 vzrosh, o to zemé-
na pro Jejich ,in house” charakier. Celkem v t8chto 42 kurzech
absolvovalo prib&zné {pro USC) resp. prohlubuiici vzdélavant
[pro tfady statni spravy] 796 posluchagd.

V kurzech, které se konaly u klientd v Praze, bylo protkoleno
192 posluchadt, ¥V mimoprazskych fadech se vzdélavéni idask

nilo 604 posluchagd,
Kurzy na objedndvku 2012 / Tailor-made courses in 2012

Celkem poshu-
chaél / The
total number of
participants

92

Kraj / Region

3.2.5. Vzdaldvani lektord a dend zkuebnich komisi

Systém vzdélavant lekiord a Zlend zkusebnich komisl, kiery ma
v Instivty dieuholetou tradici, byl pro rok 2012 inovavan: kurzy
byly realizovény v podebs 4hodinevych modult s vyraznym
prakiickym zamétenim zaclenym na specifické potieby lekiorske
Einnostl pfi vzdéldvani v padminkdch stétnf sprévy a Gzemnf somo-
spravy. S velkym ohlosem a pozifivnim hodnocenim se setkala
zejména ndsleduiicl témata kurzi: ,Tvorba uZebnich pomicek

[a cviteni] pro vyuke pravnich predpist’, ,Didaktické technika

3. CINNOST INSTITUTU
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192 porticipants aitended courses held in clients” premises in

Prague. Qutside Prague, it was 604 participants,

3.2.5. Training of lecturers and examination board members

The system fraining provided 1o lecturers and examinafien
board members that has had a teng raditon af the Institute was
innovated for 2012: courses were organized as 4-hour madules
with @ very practicat focus on specific lecturers” needs when
training employees of state adminisiration authorifies and self
governing territorial units. The following course topics were par-
ticularly well received and valued: "The Creation of Teaching Aids
{and Exercises) for Teaching about legal Regulations”, "Teaching
Equioment in the Benesov Training Centre” and “Adults Can Also

Be Effective Llearmers”.

3.3. Participation in projects

For many years, the Insfilute has been actively engaging in

projects, both in the Czech Republic and o the infernalional level,

3.3.1. eGovernment training

In the middle of 2012, the Instiute completed its work as the
general confrdclor of training services under the OP HRE project
enfitled “Training in eGovernment” which started 2009, Cne of the
last events was a seminar for fraining managers of eGON centres
where project resulls wers assessed, project’s sustainabliity and the

scope of services to be provided to e GON centres by the Institute
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ve vzdélavacim stiedisku Benatov’ nebo ,Také dospéll se mohou

efektivng vait’,

3.3. Ucast v projektech

Instituf jiz po mnoho let vyvijl nemalé dsili rovnéZ na pali pro-
jektovém, a 1o jok v rémel dzemi Ceske republiky, tak i ne mezi

nérodni Urovni.

3.3.1. Vzdélavani v eGovernmentu

Y prvni poloving roku ukon&il Institut &innosti generdlntho
dodavatele vzdalévacich sluzeb v projektu CPIZZ Vzdélavani
v eGovemmentu”, ktery probihal od roku 2009, Jednou z posled-
nich ake! byl semingf manaZerd vzdélavani eGON center, kde
se hadnotily vysledky projekiu, hoveiilo se o zajistént ud:Ziteinosti
projekiu a obschu sluzeb, kieré bude Instituf poskylovat e GON

centrbm do ukondeni jefich projektd ve vyzvé OPLZZ &. 40,

V roce 2012 se vzdélavani zafaditelnéhe do kategorie eGo-
vernmeniu zG&astnile celkem 44 lidi ve 3 vzdélavacich akeich,
najvice z nich no kurzu na téma autorizované konverze dokumentd

pofadaném pro CSOB.

3.3.2. Projekt OPLZZ ,Vzdé&lavani v oblasti etiky”

Insfitut pro vefejnou spravy Praha se stal generdlnim doda-
vatelem vzdlavani v projekiu Ministerstva vnitra CR ,Vzd@lévéns
v oblasti efiky”. Projekt je spolufinancovan Evropskym socidlnim
fondem prostrednictim Operagnihe programu lidské  zdraje
o zamésinanost a stafnim rozpodtem Ceské repubiiky; nabfzené
vzdalévani je cllové skuping poskytovéno bezplamé. V rémei
projeklu byly vytvofeny dva vzdélavact produkty, a to elearnin-
gowy kurz a kurz prezenénl. eleamingovy kurz zchmuje moduly
Korupce, Elike, Komuntkace o Inierakiival modul. Prvni terminy
elearningového kurzu v prostiedi LMS ELEV byly vypsany v listo-
padu 2012, Studujici maji k dispozici tutera a je jim poskytovana
technickd podpora. Na distanéni kurz pfime novazuje semindf
prezenéni, kiery probihd ve dvou vyukowych dnech o je nadstav-

bou na |iz ziskané teorefické znalosk z kurzu distanéniho.

Zd&stupee Instituly pro vefejnou spravu Proha také participoval
na Zinnostl pracovn skupiny projekiu Yytvofeni o implementace
interakfivniho persondlntho portalu pro potfeby zaméstnanci
ve vefeiné spravd’, kiery byl rovnéZ financovan z prostiedko
Evrepského socidlniho fondu, Operaéntho programu Lidské zdroje

g zaméstnanost.
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until their projects under call No. 40 of the OP HRE have finished

3.3
were discussed,

In 2012, 46 people participaled in three training evens thot § am
may be included inte the eGovernment category, most of hem in te
the authorized document conversion organized for CSOB. mi

lec

Vzdélavéni v eGovernmentu 2012 / eGovernment fraining in 2012

Podet Ocast-
nikd / The

number of

participants

Nézev vzdélavaci akce / Training event

Maésto Bysifice pod Heostynem
The town of Bysffice pod Hostynem

Mésto Dvir Krdlové nad Labem ' 1
The town of Dvir Kdiové nad Labem

Mésto Tisnov / The town of Titnov 1
Plzefsky kraj / The Pizeii Region 3
Statutdrn mésio Opova 1
The chartered city of Opava

Statutami m&sto Usit nad Labem 1

The chartered eity of Usti nad Labem

Caskoslovenska chchodnf banka, ass.
Celkem / Total

3.3.2. The OP HRE “Training in Ethies” project

The Institute for Public Administration in Prague became the
general contractor of aining for a project implemented by the
Ministry of the interior of the Czech Republic, entiled "Training
in Ethics”. The project is cofinanced from the Curapean Social
Fund thiough the Operational Programme Human Resources and
Employment and the state budget of the Czech Republic; fraining
offered to the target group is provided free of charge. Two train-
ing products were developed as part of the project, namely an
elearning course and an attendance course. The elearning course
includes the following modules: Coruption, Ethics, Communication
and the Interactive Medule. The first dates of the elearning course
in the LMS ELEV environment were announced in November 2012.
Students can consult a uter and technical support is provided fo

them. A distance course is directly followed by an attendance



3.3.3. Leonardo da Yinci

V roce 2012 pokragovaly prdce na mezingrodnim projekiu
zoméfeném na etiku ve vefeiné spravé a sowvisejicim vzdélavant
urednikl vefajné sprévy. Tento projekt ve speluprdci s némecky-
mi, polskymi a portugaiskymi kolegy probhd v ramei programu
leonarde da Vind, jeho recliza&ni faze byla zahdiena jiz v roce
2011, Cilem projektu e poskytnout stovndni siuace v problematt
ce etiky ve vefejné spravé v uvedenych zemich. Uvod wyzkumné
zpravy nabizf popis fungovani vefeing spravy, dal¥l kapitoly se pak
zaméfujl pfedeviim na obsah dokumentt zabyvajicich se oblastt
efiky pro dfedniky vetejné sprévy a na iejich prévni Gpravu, Projekt
rovné? analyzuje nabidku odbarmého vzdélavan pro Giedniky
vefeiné sprévy v oblasti prevence korupce, Na zdklad® vyzkum-
‘nych zavard je snahou Instituty piiit s piklady dobré praxe, iez
by se mohly v télo problematice uplainit. Zévéreng studie buds

k dispozici ve druhé poloving roku 2013.
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3.4. Mezindrodni spoluprace

VY souvislosi s mezindrodnim projektem zaméfenym na efiku
ve vefeiné spravd v ramci programu Llecnardo da Vinc zdstupci
Institutu recfizovali plevaznou vétinu zohraniénich cest, nebof

na pravideinych setkanich predstaviteld projekiového tymu isou dis-

3. CINNOST INSTITUTU
3. INSTITUTE'S ACTIVITIES

seminar that is organized as o two-day event and bullds on the

theorefical knowledge obtained from the distance course.

Representafives of the Insfitute for Public Administration Prague
also parficipated in the working group of the project entiled “The
Development and Implementation of an Interactive Personal Portal
for Public Administration Employses” which was alse financed
from the European Social Fund under the Operational Programme

Human Resources and Employment,

3.3.3. Leonardo da Vinci

In 2012, work on an internaticnal project focused on ethics in
public adminisiration and related fraining of public adminisration’s
officials confinued. This project is implemented in conjunction with
colleagues from Germany, Poland and Portugal under the Leonarde
da Vinci programme cnd its implemeniaiion stoge already started
in 2011, The aim of the project is to provide a comparison of ethics
in public adminisiration in the above countries. The introduction of
a research paper offers o description of public administration func-
fioning while the other chapters focus on the content of documents
dedling with ethics tor public cdminiskafion officials and related
legal regulations. The project clso analyses the selection of profes-
sional Iraining for public adminisiration officials with respect to cor-
ruplion pravention. Using the findings of the research, the insfitute is
searching for best practice examples fhat might ke applied in this
field. The final study will be avallable in the secend half of 2013,

3.4. international cooperation

In relation to the infernational project dealing with ethics in
public administration, implemanted under the leonardo da Ving
programme, the Institute ‘s representatives took a majority of the
necessary’business frips as further steps and project orientation
are discussed af regular meefings of project feam members,
Cther business trips were related to the Instirute 's membership
in international organisations. in 2012, the Institute s repre-
sentafives took part in @ coordination meefing of the European
Reciprocal Training Programme {ERT) and the regular conference
of the European Netwerk of Training Organisations for Local and
Regional Authorifies [ENTO) where they presented o paper on
the above Infemational project. In addition to the above organisa-
lions, the Insfitute continues its work as & member of the Network
of Institutes and Schocls of Public Administration in Central and
Eastern Europe [NISPACee) and the Meeting of the Directors of
Insfitutes and Schools of Public Administration {DISPA).
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kutovény dalii kicky a sméfovanf projektu. Dal¥ zahranizn! cesty
pak sowvisely s élensivim Instituiy v mezindrodnich uskupenich.
¥ roce 2012 se zdstupce Instiuty zoZastnil napt. koordinagniho
setkani Eviopského reciproéniho vzdélavacio programu ERT)
&i pravidelného zaseddnl konference Eviopské sité vzdslévacich
organizac! pro mistn a regiondIni organy (ENTC), kde mal prilezi-
tost plednést pfispévek o vyie uvedeném mezindrodnim projektu.
Krom& uvedenych uskupenf pokracuje Siensivi Institutu v Siti institutd
a tkol vefejné spravy ve sttedni a vychodnf Eviops (NISPACee] &
v Zaseddani feditelt inslituth o 3kol vefejné spravy [DISPA),
 Institut v roce 2012 spolupracoval teké s Velvyslanechvim
Francie v CR, Sendtem Parlamenty CR, Centrem pre socidlni
a ekonomické strategie Fakuly socialnich véd Univerzity Karlovy
v Praze a Eviopskym hnutim v CR na organizaci semindfe , Stdtn!
sluzba v ménfel se spolegnost”. B&hem roku Institut pfipravil rovnéz
lednodenni studijl navitévy pro delegace z Ciny a Koreje, pi
kterych byly G¢astnikim predstaveny zaklady vefejné spravy v CR
a systém vzdalévani dfedniko.
Poprvé ve své historii zorganizoval Institut ve spoluprac
s Ministerstvem zahrani¢nich vécl CR idenni semind? v rdmei tzv.
Vychodniho parinerstvi. Celkem 26 zéstupe veiejné spravy, nezis
kovych organizaci i akademické sféry z Arménie, Azerbdjdzény,
Béloruske, Gruzie, Moldavska o Ukrajiny se zagasmilo cykly
pfednéiek na akhudlnl témala a vyzvy ve vefejnd spravé v CR
I z eviopského pohledu. Krom& soudasného stavu a vyvoje
vefejné spravy v CR tak byla prezentovéna viddn! strategie boje
profi kerupci, problematika finanéniho hospodatent misinf spravy,
eGovernmentu, zvySovan! kvality ve vefejné spravs, poliiky CR
vi&i zemim Vychedntho parinerstvi & ofézky emickych mengin
v CR. Predndasky byly vidy orémovany diskuzi a prezentac! stavu
vyoranych problematik v domovskych zemich Ggcsmikd. Kromé
samotnych predndlek navaivill dzastnici Méastsky dfad Benelov &
se setkali se zastupei Ministersiva zahraniénich vaei CR o predsta-

viteli neziskového sekioru.

tndebtedness af local budgets in 2011

@ark credits
T Conmimura; bonds
x Other inen-Eank loan

Bills.}
u Total debt

il

Tatat Menjcipalicies Wi Regtans

In 2012, the Institute also worked with the Embassy of France
in the Czech Republic, the Senate of the Pariament of the Czech
Republic, the Centre for Social and Fconomic Strategies of the
Faculty of Social Sciences at Charles University in Prague, and the
Europecn Movement in the Czech Republic, crganizing o seminar
entiled "Civil Service in Changing Society”. Throughout the year,
the Institute also prepared a one-day study frip for foreign missions
from China and Korea where the participants were provided with
the fundamentals of public administation in the Czech Republic

and the system of training of officials.

First fime in ifs history the Insiilute organized a three-day semi-
nar for the Eastern Partnership in conjunction with the Ministry of
Foreign Allairs, 26 represeniatives of public administration, the aon-
proﬁt sector and the acodemic sphere from Armeria, Azerbaijan,
Belorus, Georgia, Moldova and Ukraine participated in a cycle of
lectures on current topics and challenges related to public admin-
istration both from the Czech and the European perspectives. In
addltion to the current status and development of public adrminis
tration in the Czech Republic, the Govermnment's sirategy for com-
bating corruption, the issue of financial management at the local
level, eGovernment, quality improvement in public administration,
the Czech Republic’s policy with respect fo the Eastern Partnership
countries and the issued of ethnic minarities in the Czech Republic
were discussed. The lectures were always accompenied by dis-
cussion and presentations of selected fops in participants’ home
countries, In addition to the leciures, the parficipants also visited
the Municipal Authority of Beneov and met up with representa-

tives fram the Ministry of Foreign Affairs and the non-profit sector,
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3.5. Dalii &innosti Instituty

3.5.1. Akreditace vzdélavacich programi a instituef

a vznéydni rovnocennosti vzddléni /

Insfitut pro vefejnou sprévu Preha erganizagng a administra-
tivng zabezpeduje ginnost Akreditagni komise Ministersiva vnilra
CR, piipravuie veskeré podklady a materidly pro elekironické hlo-
sovdnf akreditaénl komise a nastednd adminisirativnd zprocovavé
vystupy z jejho hlasovan!. Vede a pribgzng dopliiuje dotabdzi
akreditovanyeh institucl a akreditovanych programd @ preddavé jeii
akiuclizace ke zvefeingnl na internetovych strankéach Ministerstva
vnitra CR,

* Vroce 2012 Institut pro vefejnou spravu Praha plipravil pro
akreditadni kemisi Ministerstva vaitra CR podklady k 112 2ado-
stem o ckreditaci instituce a podklady ke 2827 z4dostem

o ckreditac vzdélavaciho programu,

*  Tajemnice AkreditaZnt kamise zpracovala za cely ok 2552

rozhodnufl.

Akreditace institucl 2012

Celkem podénc
Zadosti
The total number of
received applications

Akreditace vzd&iévacich pragrami

Celkem podaneo
zadosti
The tofal num-
ber of received
applications
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3.5. Other activities of the Institute

3.5.1. The accreditation of training programmes and

institutions and education equivalency recognition

The Institvte for Public Administration Prague 1s responsible
for the work of the Accreditation Committes of the Minisiry of the
Interior of the Czech Republic In terms of organization and admin-
israflon, is In charge of preparing all supperting decuments and,
materials forslectronic voting of the Accreditation Committee and
is subsequently responsible for the administration of voting resulfs.
It kesps and regularly updates the database of accredited institu-
fions and programmes and provides updates to be published on

the website of the Ministry of the Interior of the Czech Republic.

* In 2012, the Institute for Public Administration Pregue prepared
for the Accreditation Committee of the Czech Minisiry of the
Interior supporiing documents for 112 applications for institu-
fion accredirations ond supporting decuments for 2827 cppli

cations for hraining pregramme accreditations,

*  The secretary of the Aceraditation Commitiee processed 2552
declsions In 2012,

Accreditation of insfitutions in 2012

Zastaveni
Suspended

Obnoveni
Renewed

Accreditation of training programmes

Z toho VS
Out of
which the

Institute

7 toho IVS
Ovut of
which the
Institute

Zastaveni

Suspended

Obnoveni
Renewed

_——-_

*/ VEPO = vadéldvani vedoucich dfednfké o vedoucich dfodd
zak.& 312/ 2002 Sk

die § 27

Zmény zaznamenala v roce 2012 1 agenda uzndvén! rov-
. 312/2002 Sb, kde

Institut z povéfen! svého zfizovatele posuzuje 24dosti a piipravuje

nocennash vzdslan’ podle § 34 zékene &

*/VEPQO = training of senior officials and heads of authorifies pursuant fo
Sechion 27 of Act No. 312/ 2002 Coll.

In 2012, the adminisraion of the educafien equivalency
recognition underwent changes pursuant fo Section 34 of Act
No. 312/2002 Coll. and authorised by its founder, the Institute
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podklady pro spdvni rozhodrutl, 3 platnest od 1. fiine 2012, kdy
nabyla oeinnosti vyhlatka & 304/2012 Sb., o uzndéni rovnocen-
nosii vzdgléni uredntkt tzemnich samosprévnych celkd, byly aktu-
alizovany studiini programy, po jeilichz absolvovén! tfednik neni

povinen O&ashit s pfisluiného druhu prohlubovéni kvalifikace.

3.5.2. Zprava dle Pravidel a vyroéni zpréva dle zékona

& 312/2002 Sh,

¥ oblasti vzdélévani dfednkd bzemnich samospravnych celkd

vykondva [nstitut dkoly uloZend ministerstvu zdkonem & 312/2002

Sk., o Urednicich zemnich samosprévnych celko. Dle t&chto prav-

nich pfadpist Institut

s zpracovéva zprave o stavu vzdslavénl dfedniki dzemnfch
samospréviych celkd,

*  zpracovévd podstatnou Edst vyrodn zprévy o stavu vzdsle
van( Gfednikd vzemnich samosprévnych celkl o plipravuie |i
ministerstyu vnitra pro pfedloZeni viads.

Na poli vzdslévani dtednikd o zaméstancd sprévnich dfadd

Institut zpracovéva zpravu o vzdélavani zaméstnancl ve sprév-

nich Gfadech podle Pravidel a o jejich dodrzovént za uplynuly

katenddini rok, kterou ministerstvo vnitra piedklédé jednou roéng

viade.

is in charge of assessing applications and preparing supporting
documents for adminishative decisions. Effective from 1 Octaber
2012, when Regulation No. 304,/2012 Coll, on recognising the
equality of education of teritorial selfgoveming units” officials,
study programmes were updated and affer completing them, the

official is not obliged to attend the relevant further raining course.

3.5.2. A report pursuant to the Rules and the Annual Report
pursuant to Act No. 312,/2002 Coll.

In the field of traning for officials from territorial selkgoveming
units, the Institute performs tasks assigned to the Ministry of the

Interior by Act No. 312/2C002 Coll, on officials of territorial self

governing units. Pursuant to these legal regulations, the Instilute:

+ Prepares a report on the status of training of adminisiralive

authorities * officials,

« Frepares a substantial porion of the annual report on the
staius of raining of territorial seltgoverning units” officials and
prepares it so that the Minisiry of the Interior can submit it to

the Government.

In the field of fraining of state authorities * officials and employ-
ees, It prepares a report on the wraining of administrative authori-
ties” officials pursuant to the Rules and their compliance in the
previaus calendar year the Ministry of the: Interior annually submits

to the Gevemnment.

3.5.3. Examination in document conversion pursuant to Act

No. 300/2008 Coll.

Maijor changes in eGovemnment were caused by Act Ne.
263/201 Coll, amending Act No. 365,/2000 Coll., on pub-
lic administration infermation systems and amerdments e some
other acts, as amended by later legal regulations and Act No.
300/2008 Coll, an electronic acts ard authorised document
conversion. Following this act, banks can ask the Ministry of the
laterior for authorisation to act as a public administation contact
point. By law, bank employess working in such public admini-
strafion contact place shall pass an examination in document
conversion. In 2012, the Institute, authorised by the Ministry of the
Interior, started to organize these examinafions. The first examina-
fions were held in the third quarter of 2012 and were taken by
37 bank employees. Besides basic knowledge of the Code of
Administrative Procedure and Act Ne. 300/2008 Coli,, emphasis

was placed on the actual document conversion process,
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3.5.3. Zkoutka z kanverze podle zdkona & 300/2008 Sh.

Vyznamnou novinku v obiasti eGovermmentu pfines! zdkon
& 2637201 Sb, kterym se manf zdken & 365/2000 Sb,
o informagnich systémech vefejné spravy o c zm&né nékrerych dak-
3ich zakond, ve znéni pozdéjiich predpist o zdkon & 300/2008
Sh., o elekironickych dkonech o cutarizevang konverzi dokumentt,
Na zdkiadé ichoto zdkona mohou banky pozédat minisierstve
ynitrg o udéleni autorizace k wykonu plsobnosti kontakiniho
mista vefejné spravy. Pro zamésinance bank absluhujict kontakinf
misto vefejné spravy je zdkonem stanovena povinnest absolvovar
zkeuzky z konverze, Organizact zkouiek v roce 2012 tak zadal
z povéfen! MV zajigfovat Institut. Prvni terminy probéhly ve tfetim
Etvrilet! 2012, zkouSek se zo&astnilo 3/ zamésinanct bank. Mimo
z¢&kladn! znalesti spravnthe fédu a zakena & 300/20C8 Sbh. byl

velky diraz kladen na prakiické zvladnuti procasu konverzs,

3.5.4. Ostaini &innosti Institutu pro zfizovatele

Kromé pravidelnych analyz vzdéldvacieh pofieb, naklade-
vosti aj.] zpracovavd Institut pro potieby zfizovatele jednordzové

analyzy dle zadan!, napt.
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3.5.4. Other aclivities of the Institute performed for the

A,
founder

In cdditicn fo regular analyses (cf training needs, the expense-
torevenue rafio, ete.), the Insfitute makes onetime analyses accord-

ing to specifications for its foundes, such as:

*  An cnalysis of education equoh’ty racognition pursuant to Act
Ne. 312,/2002 Coll, for 2009 and 2010 that will be used
to amend Decree Ne, 304,/2002 Coll,, on the recognition of

education equdlity for officials in territorial selfgoveming units;

* Andlyses of and participation in the formulation of a reguiation

concerning an act on efficials that is under preparation,

Regular tasks in this orea also include the co-organising of
mestings between the Deputy Minisier of the Infericr for public
adminisiration, legislation and archiving and secretaries from
municipaliies with extended powers in Benelov. The Institute for
Public Adminisiration in Prague organises and hosts regular meet
ings for the Depariment of Archives Administration and Document
Service of the Ministry of the Interior, the National Archives and

state regional archives.

The instilute is responsible for organising the work of the
ediforial board of the Dicfionary of Most Frequently Used Public
Administrafion Terms, whose members were appointed by the
Deputy Minister of the Interlor far public administration, legislation
and archiving. At the moment, the Dictionary includes more than
1 672 terme, some of them in three language versions; terms are
being added and updated. The Dictionary is evailoble enline and
shows several thousand inquiries by the public per year (see the

below table),

v

Prehled navitdv Slovniku v roce 2012 / An overview of visits of the
Dictionary in 2012

Unikaini
navitévnici
Unique

Navstiveno
stranek
Number of
visited pages

Polet navitév
Number of

.. visits

visitors

Celkem
Total
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* analyzu uzndvéni rovnocennosti vzdélanl dle  zdakona
& 312/2002 Sb, za reky 2009 a 2010, kter¢ byla pouzita
pro novelizac Vyhidsky & 304/2002 Sb,, 0 uznénf rovnocen-
nostt vzdélant dredniki tzemnich samasprévaych celko.

* analytickau Einnost a podi na viastn vorbé pravntho predpisu
pro phipravovany zdkon o dfednicich.

K pravidelrym okolim vykonévanym pro zfizovatele pafff také
spolucrganizace setkdni ndméstka ministra vnitra pro vefejnou
sprévy, legisictivu o archiviichi s tajemnky cbei s roziifenou
plsobnasti v Benetové. Insfifut pro vefejncu spravu Praha rovnés
orgenizuie o hosti pravidelng skelenf pro odbor archivn! sprévy
a spisové sluzby ministerstiva vnitra, Nérodni archiv a stami oblasing
archivy.

Institut ddfe organizadng zabezpeduje Sinnost redakéni rady
JSlovatky neicusiéfl pouZivanych pojml ve vefejné sprave” jme-
novang naméstkem ministra vnilra pro vefejnou spravu, legislafivy
a archivnictvi, Slovnik v soucasné dobé obsahuje vice nez 1672
pojmb, nékteré z nich ve ffech jazykovych mutacich; pojmy jsou
pribézns aktualizovény a dopliovéany. Slovnik je volng dostupny
na infemetu a vykazuje nékelik fisic piistupl veteinost roéné |viz

tabulka nize).

Polty zahranignich névitév strdnek Stovntku v roce 2012

Cina / China

Malajsie / Malaysia

USA

Japonske / Japan

Polsko / Poland J 99

Nizozemsko / Netherlands J 43
Némecke / Germany § 56
Slovenskd republika / Slovakia [ 54
Belgie / Belgium ] 42

Svédsko / Sweden | 28

Lucembursko / Luxembourg | 20
!

Nejvyhleddvangj§i pojmy v roce 2012 / The most frequent inguiries

in 2012

Pojem / Term

The number of foreign visits of the Dictionary’s website in 2012

Celkem robrazeno
Number of times the
term waos disployed

0 500 1000

1500 2000 2500
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3.5.5. Oblast Public Relations a spoluprace s yyznamnymi

partnery

V roce 2012 pokragoval Insfitt v 0spsiné spolupréci s kir-
govymi profesnimi sdruenimi o uskupenimi psobicimi v oblast
vzdélavan( ve vefené sprava, spolupréce s nékierymi dalsfmi byla
nové navazdana. .

Zasiupel Institot se v probshy roku 2012 providelns oeast
nili akef pofgdanych jeho parnery - Dne malych obcl v Praze,
Vygkove a Prostéjovs, kenference Intemet ve sigin SPTaVE a samo-
sprévé {ISS5), setkéan( Zlend SdruZeni tajemntks méstskych a obec
nich Gtad & 'ncpf. kongresu Pravni prostor o konference Pravo
ve vefené sprdvé pofddensho wircem prévitho Informagniho
systému CODEXIS - spolenosti Atlas consuliing. institut dale v roce
2012 navazal pfimou spolupréci se spolegnastt ruconneX!Cn,
[efiZ program Software Assetmanagment [SAM) AuditPro postouzl
Instifuty k realizaci komplemi spravy softwary na viech pocitatich
a byl nésledns prezentovan zastupcem instituly v rdmei pfipadové

studie na konferenci SAM v kosice.

3.6. Ediénf &innost

JiZ dlouhd léta vydavé Institt odbomé publikace, iefichz
autory fsou povéRinou sami lekiofi Insiituty. Krihy slouz! predeviim
jako doplngk ke kurztim potadanym Institutem, jsou oviem velnd
dostupné i §iroké vetejnost.

Publikace Instiutu jsou rozdgleny do i temaiickych edignich
fad:

*  Zdklady vefejné spravy

(zéklady vefeng spravy a legislativa}
*  Odborné aspekty sprévnich ginnosti

{ZOZ, vykon sprévnich innost, odborné phrucky ke spravnfm

¢innostem, aspekiy spravnich &nnosti, jednotlivé sprévni in-

nosti)
*  Oscbnost a spoleznast

{osobnost a spolednost, psychosocialnf o lekiorské dovednosti)

V rdmci druhé edignf fady vénovang odbomym aspekitim
sprévnich Einnosti vytlo v roce 2012 ji# treff akiuglizované a roz-
Sitené vydani nejdspéingisich skript - ,Finanénf hospodafent
Gzemnich samospravnych celki” Mgr. Heleny Peterové. Obsah
knthy, kferd mé slouzit predeviim tradnikim dzemnich SaMospray-
nych celkd, koresponduie s predmétem zkousky k ov&Fen! zvldsini
odbomé zptsobilosti pro vykon spraval Ennost pti finangnim
hospodateni dzemnich samospravaych ceikd o jeho prezkumu,

Plindi¥! zakladn! informace nezbyiné pro slozent plsemné | Gsinf
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3.5.5. Public Relations and callaboration with major partners

In 2012, the Institute continued successtul collaboration with

key professioncl associations and groups active in public adminis-

fration training and established collaboration with new ones,

Throughout the year, representatives from the Institute regularly
parficipated in evenls organised by their pariners, such as the
Lay of Small Municipalies in Prague, Vyskov and Prostjov, the
Internet in State Administration and SelEGovernment conference,
the mesting of the Association of Municipal Authority Secretaries,
the legal Space congress and the Law in Public Adminisiation
conference organised by the entity behind the CODEXIS legal
information system, Atlas consulfing. In 2012, the Institute establish
collaboration with truconneXiOn whose Software Asset manage-
ment {SAM] AuditPro helped the Institute to implement complete
software administration in all computers and was subsequently
presented by an institule representative as a case study on the
SAM In a Nutshell conference,

3.6. Publishing

For many years, the Insfitute has been publishing expert
publications whose authers are mastly lecturers working for the

Institute. The books are moslly used as addilional materials for

SRyipta
e —————
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&ashi této zkoudky a klade si za cfl prehlednou @ srozumitelnou

formou seznémit tiedniky obci a krajt s piisluinou problematikou.

Publikace osvédéengho tandemu autord Mgr. Simonc
Vevrochovd & Magr. Pelr Kug |, Slabikar zodnajicihe lektora” stoff
pondkud mimo ramec zabghnutych edignich Tad - byla finance-
véna ze strukturdinich fondd EU a je uréenc specidalng lekiorskému
sboru Insfitutu. Formou jednoduchych hesel sefazenych podle
pismen abecedy kniha pfedstavuje zdklady toho, co by mél lekor
v&dst a co mu usnadn! jeho pracl. Zadingjic! lektor tak po pro-
studovéni plirucky ziské zakladni pedagegické a psychologické

znalosti pottebné pro jehe lektorskou Einnost.

Ef En:sxta:! s POl

s P msrvo s POUPORUIME
=~ AzAMESTHasosT ER St o i
Aond 15 - ewengforcy

Y. InelodIk 2 nlfeid 4

o veba spriy, P 2. 02104151, 502000001

Skripia B

courses organised by the Insfitute, but are alse freely available o

the general public.

Institute’s publications are divided inte three edition series:
*  Fundamentals of public adminisiration

{the fundamentals of public administration and legisiation)
+ Professional aspects of administrative work

(SPC, execution of administrative work, specialised manuals

on administrative work, different administrative tasks)
*  Persenality and society
{personality and society, psychosocial and lecturing skills)

In 2012, the third, updated and extended edition of the most
successtul textbook “Financial Management of Territorial Self
governing Units” by Mgr. Helena Peterovd was published in the
second edifion series dedicated to professional aspacts of admin-
istrafive acts. The contents of the book, designated especially for
afficials of teriiorial selfgoverning units, correspond to the subject
of the SPC examination required to perform adminisirative acts
during financial management of territorial self governing units and
its review. It contains basic information necessary to pass both
the written and the oral part of this examinations and its aim is to
provide clear and comprehensible infermation about the topic to

municipal and regional officials.

The Textbook of o Beglnning Llecturer by the popular tandem
of authers, Mgr. Simona Yoviochové and Mgr, Petr Ku, is some-
what outside the scope of the established edition serfies - it was
financed from the EU structural funds and is designated to the
insiitute “s lecturers. The book, containing simpie entries in alpha-
betical order, presents the basic information each lecturer should
know and apply to make their work easier. After studying the
textbook, a beginning leciurer will gain basic pedagogical and

psychological knowledge for their work.
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Institut pro vefejnou spravu Praha byl zfizen joko plispévkova
organizace MV zajigfujic vzdélavani drednikd misini samospravy
a stamich Gfads. Ekonomika o &innast Instituy je L'szce provdzdr
na s ekonomikou &chto subjekts, profoze piispévek na &nnost
od zfizovatele nepekryva plné viechny souvisejfci naklady hlavni

gnnosti. Profo | pro rok 2012 u&inil Insfitut velmi rézné dspomd

opatteni ke sniZenf nakladd pii soutasném hiedéni daltich zdrejt
v oblasti wkond. Tato opatfen! se velmi pozifivré projevila v ske-
nomice Instituty, kierd skandita kladnym hospodéiskym vysledkem.
Stejng jako v predchozich letech zajisfoval Instilur Einnosti stonc-
vené ziizovacl listinou a Okoly pozodované zfizovatelem, o fo
vietné projekit spolufinancovanych EU spojenych s implementact
eGovernmenty a s celoZivoinim vzd&lévénim v rémd projektu

leonardo da Vind.

4.1. Vysledky hospodateni

Rozpoget Instituty je slozen ze dvou ablast - z &innosti hiavni

a z Zinnost jiné,
Poslanim hlavni Ginnastt [nsfitutu je predeviim samotnd realize-

ce vzdéldvant dfednkd tzemnd somospravnych celkd a vzdélava:
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4. EKONOMIKA INSTITUTU
4. INSTITUTE'S ECONOMY

The institute for Public Administration in Prague was established
as an organisclion financed from the state budget, providing train-
ing to officials of territorial selfadminisiration and state quthorites.
The economy and work of the Insfituie is closely linked to the
economy of these enfilies as the confribution paid fo the Instiste
does rot cover all costs related fo Its mdin activity, Therefore, the
Insfitute adopied substantial saving measures to decrease its costs
while searching for other scurces of income. These measures have
positively affected the Insfitute “s economy which showad pesitive
sconomic resulfs. Similarly to the previous period, the Insfitute pro-
vided activities specified in the Foundation Deed cnd its founder,
including orojects cofinanced by the EU and related to the Imple-

mentafion of eGovernment and life-long learning in the Llecnards

da Vinci project.

4.1. Institute’s economic performance
The Institute *s budget involves two areas - the main economic
activity and other economic activity.

The purpose of the Instilule's main economic activity is to

provide the actual training of selfgoveming territarial units* offi




4. EKONOMIKA INSTITUTU
4. INSTITUTE'S ECONOMY

nl zaméstnanc stdtich Ofadi, ¥ roce 2012 se znadng rozifilo
zaijisfovant kurzd o semind) pro tyto (fady dle jejich kenkiémich
potfeb piimo v misté jejich sidla. Naklady na hyto ginnosti véend
mzdovych nékladd na leklory a viasing zumésmgonce, kiefi tyto
ginnosti plipravuil a uskutedfiull, jsou &dstedng hrazend pilspévkem
zfizovatele a Gdstedné trzbami za okiivity t&chic zamésinanci.
Y oblasti wkond k vyraznému ndristu trzeb plispalo vzdélavani
zaméstnanch stéinich tfadd o také realizace projektu Vzdalavéni
v eGovernmenty”. PH realizaci Ospomnych opalfeni v oblast
néklad? bylo v hlovni Einnosti v rece 2012 dosazenc zisku ve v

4.336,8-is. K&.

linou &innost Instituty rozumime aktivity souvisejici se zabez-
petenim hlavniho posldni Instituty, §j. se vzdélévanim Giecniki.
Jedrd se predeviim o provoz vzdélavactho sifediska v Benesové
(ubytovani o stravovéni), dopravs lekiord, provez didaktické
a vzdslévac! techniky, opravy a ddrzba movitého a nemovitého
majetky. V jiné &innosti Institut navazal na dobré vystedky minulych
let. V oblast wkonl se projevil wy3il pogef aéastnikd kurzl vzdéks-

vacich akel a zvwiend innost pro komeréni sféru {seminate, kurzy,

cials and state authorifies© employees. In 2012, the number of
courses and seminars provided fo the authoriies based on their
specific needs directly on their premises substantially increased.
The cost of these activities, including the labour cost of lecturars
and Insfitute s employees who prepare and implement them are
partially covered from an allowance provided by the founder
and partially from receipts generated by the employess’ work.
Receipts markedly grew thanks to training provided to state authori-
ties” employees and the implementation of the "Training in eGov-
emment” project. With the saving measures Implemented, the main
econcmic activity generated o profit of C7ZK 4 336 800 in 2012,

Other activities of the Institute include activities related to ulfill
ing the Institute’s main mission, Le. officials” fraining. These invalve
mainly the operation of the Benelov Training institute (accomme-
dation and boarding], lecturers” transportation, the operation of
teaching aids and equipment, repairs and maintenance of both
movable and immovable assats. As far as other aclivities are con-
cemned, the Institute continued to show good results. The number of

narficipants in training courses grew and more services {seminars,
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pednikové akee, atd.] a souzasng v oblash naklady se projevilo
 zaveden! o realizace Gspornych opatient, Bylo dosazeno kladné-
;-. ho hospoddtského vysledku z iné Zinnost ve vy 16.703 2 tis. K¢,
- po odvedeni dang isty zisk ve vy&i 13.804,9 fls. K.

Celkovy zisk z hlavni @ jiné &nnest po zdansni ve vy
- 18.141,7 tis. K& e navrzen k rozdsleni do podnikovych fondd jako

rezerva pro Ennost v daliich lefech.

4. EKONOMIKA INSTITUTU
4. INSTITUTE'S ECONOMY

courses, corporate events, etc.] were provided to the commercial
sphere while costs were reduced thanks fo the saving meaqsures,
Posifive economic results amounting to CZK 16 703 200, i.e. CZK

13 804 900 dfter tax, were achieved in other economic arews,

The total profit after taxation fom both the main and ofher
economic acliviies was CZK 18 141 700 and is proposed fo

be distributed among company funds as a reserve for next years.

4.2, Investice

V roce 2012 v souvislosti s razantim plistupem k Seffen
v oblast nékladd byla také investin! Einnost Insfitulu omezena.
Byly zaijistény jen dvé investice, o o nékup osobntho auta a zaji-
tentvypotein! techniky, Celkova hodnala investic v roce 2012 byla
1.643,7 tis. K&

Vysledky hlavni @ jing &innosti v letech 2008-2012 {w tisfcich KZ)

Rok / Year

.Hlavni éinnost
The main activity

Jina &innost
Other activities
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4.2, Investment

In relation to severe cost saving measures, the Insfitute s
investment was also limited in 2012, Only tws investiments were
made, namely the purchase of a passenger vehicle and computer

technology. The tota! invesiment in 2012 was CZK 1 643 700.

The economic result of the main activity and other acfivity in 2008-2012
{CZK thousand}
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Haspoddarské vysledky v hiavni a jiné Zinnosti 2008-2012 (v Hisicich

Ké)

20 000,00

15 000,00

10 000,00

5 000,00

0,00

5 000,00

The economic result of the main activity and other activity in 2008-2012

{CZK thowsand)

000,
70000,00 2008 2009 2010 2011 2012
jina Zinnost / Othar activities 7 167,20 10 001,00 4312,00 2 034,80 13 804,70
m hlavni Zinnost / The mair activiry -3 787,10 -7 248,40 -£03,1 192,86 4334,80

Celkové vysledky hospodateni Insfitutu v letech 2008-2012 {v tisicich The overall results of Institute's economic activity in 2008-2012 {CZK
K&) thousand)

A

Celkovy vysledek / Overallresults 3380, 2752,6 2229.4 18 141,7
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slkavé vysledky hospodateni institutu v letech 2008-2012 [v fisicich The overall results of Insfitute’s economic activity in 2008-2012 {CZK

thousand)

u Celkové ndkiady / Total costs  wCelkové vinosy / Total benefils = Rozdil / Diffarence = Dat / Tax

80 000,00 +—

60 000,00 +—

40 000,00 +—

20 000,00 +—!

9,00 -—=

Ké
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Celkové vysledky hospodateni Institutu v letech 2008-2012 (v #isicich The overall result of Institute’s economic activity in 2008-2012 (CZX

thousan

2008 2009 2010 2411 2012

|t C k0w vysledek
Total result

3380,1- 2752,6 34089 2229,4 18141,7

ANNUAL REPORT 2012

INSTITUTE FOR PUBLIC ADMINISTRATION PRAGUE 39




5. REKLI O NAS
5. WHAT THEY SAID ABOUT US

Mgr. Be. Jana Nozifovd, DiS.

vedouci oddélent prevence Magistraty hlavntho mésta Prahy,
odbornice v oblasl socialng prévnil ochrany déii a néhradni rodinné
péce ‘ :

Jemél cely svij profesni Zivot se vénuji socidihé prévni ochrané
det. Jsem moc rddo, Ze diky Instituiy pro verejnou sprévu mohy
své zkudenosli predat zejména zadinajicim kolegdm. Velmi si cenim
vysokého standardu, kiery Institut poskytuje, a fo jak leldortm, tak
posiuchazim. Domnivéim se, Za role Insiitutu ve vzdéldvani trednike

je s ohledem na poskytovanou kvality nezastupitelnd.”

Prof, Dr. Marianne Egger de Campo
Hochschule fir Wirtshaft und Recht Berlin

~Spolupracujeme s Institutem pro vefejnou sprave Proha v rémei
projekty EU - leonardo da Vinci ,Definice o vjuka efickych
principi pro zaméstnance velejné sprdvy - porovrdni nejlepsich
postupt” [CZ/11/LLP-LdV/PS/13400, 2011-2013] o oceiiujeme
kompetence Institutu v oblosti veden! projeki, jeko koordinace
a plancvdni. Behem projektovych setkdant prokazujf cest kolegové
wOrci a svédomity piistup pii mezindrodnim wzkumu a spoluprdc
VZdy jsou vsiifeni vo&i podnditm pro roziffent nofich znalost
v oblasti principt etiky ve vefejné spravé a vidy byli velmi aktivnl
pft diseminaci projekiovych wstupd. Spolehlivost a zodpovédné
vedeni projekiu viznamné pfispivé k jeho dspéchu.”

Ing. Dana Tomdazkovd
starostka obce Cerdany

Ve spoluprdci s Institutem pro vefejnou sprévy Proho realizujeme
ifilety projekt vzdélévani oednikd o zasiupiteld obce Ceréany
financovany ESF prostiednicivim OP LZZ, béhem kterého probshne
celkem 58 vzdslovacich kurzi, V roce 2012 jsme jich uskutenil
26. Nejen projekiovy lym, ale také zamésinanci OU v Ceréanech
hodnofi vysoce pozitivnd kvality kurzt, ocefiuif erudici lektors
i indlividudint pfistup k fesent konkréini problematiky naseho dfadu.
Oprofi kurzdm pofddanym pro Siroké spekirum d&asinikd jsou fakfo
vedené kurzy machem efekiivngjsi Kazdy kurz plipravujeme zvigs,
dodavateli poskytujeme ndméty o poZadavky zomésinancd i vedent
bFady, dokumenty a podklady fykajict se tématy, na z6kiads kierych
institut spolu s lekiory kurzlt koncipuje fejich osnovy @ prabeh,
Pravidelné se se zastupci Institutu setkavime, hodnotime dosavadnf
spoluprdci a pldnujeme podobu daltich kurzo tak, aby pFinesly pro
chod dfady co nejvice vZitku. Vzd&idvani je tak vysoce efektivi
a cilené, Géostnici kurzi ziskdvaji informace, které pro svou préci
polfebujl. Vzristd motivace zaméstanch ke vzdelavani, diky
pravidelnémuy informovdni o pldnovanych kurzech projevujf zéjem
o G¢astv kurzech, kieré se vykonu jejich préice tykaji o ve klerych pii
pfipravé projektu nebyla jejich Géast piénovdna. Diky zopojovant

zamésinancl do piipravy kurzd vnimajf svou Gast v projekiu jako

Mgr. Be. Jana Nozifova, DiS.

Head of the Prevention Department of the Prague City Hall, an expert
on social and legal protecion of children and allernaive family care
“Almost throughout my entire career, | have engaged in social and
tegal profection of children. | am very happy that tharks io the
Institute | can share my experience with younger colleagues, 1 truly
appreciate the high standard of services provided by the Instifute
both to lecturers and attendees. | believe that with respect fo the
provided quality, the Institute plays an irreplaceable role in the

training of officials.”

Prof. Dr. Marianne Egger de Campo
Hochschule fir Wirkshaft und Racht Berlin

“We have been working wiih the Institute for Public Administration on
the EU - Leonardo da Vinei project enfifled “Defining and Teaching
Ethical Principles for Public Adminisiration Officials - Best Practice
Comparison” {CZ/11 /LLPLdV/PS/13400, 2011-2013) ond we
really appreciote the Instituie “s competences during ihe project
management, coordination and planning. At project meefings,
Czech colleagues have showed a creative and conscientious
approach fo international research and collaboration. They have
always been open to suggesiions to expand our knowledge in
the field of ethical principles in public administration and have
been very active in disseminating project oulpuls, Reliable and

responsible project managemeni largely contributes fo its success.”

ing. Dana Taméikova

Mayor of Ceréany

Together with the institute for Public Adminisiration Prague, we
have been implementing o threeyear project which involves the
training of officials and elected representatives of the Cergany
Municipal Authority, financed from the Furopean Social Fund
through the OP HRE; during the project, 58 training courses are
to be organized. In 2012, we organized 26 of them. Not just
the project team, but afl employses of the Cercany Municipal
Authority iruly appreciate the quality of the courses, value the
lecturers * expertise and individual approach to specific issues
in our authority. Unlike courses organized for & wide range of

participants, these types of courses are much more efficient. Each

course is prepared separately; we provide the contractor with our

suggestions and requirements from both our employees and the
avthority’s management and documents and supporting data that
concern a given fopic based on which the Institute together with
the lecturers prepare the syllabus and conients of our courses,
We regularly meef with Institute *s representatives fo evaluote our
collaboralion and plan other courses to that they are as beneficial
to our authority os possible. This ensures that training is very efficient
and fargeted ond participants obtain information they need for
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aklivnf @ mnohem akiivedii se projevuil i v ramei jejich redlizace.
Nérist mofivace zamésinanct o kvality dodévanych sluzeb
vzd&lavanl povozujeme za kiiové faklory Uspéinosti noseho

projektu. !

Zo nadstandardni pééi a kvalite sluZeb palff instituty pro vefejnou
sprévu Preha nd§ obdiv | padékovani.”

Mgr. Eva Kyzourové

naméstkyng misicpledsedkyné viady a vichnf feditelka Sekce pro
koordinaci boje s korupef

LY roce 2012 se virazné zintenzivaila spolupréce Utadu vigdy
CR, Sekce pro koordinaci boje s korupdl s Instituiem pro vefejnou
spravu Proha v sowvislost s redlizact Strategie viady v boji proti
korupci. Spoleénymi silami jsme zrefizovali Uspsinou konferenci,
kterd se zobyvalo prévé bojem s korupcl, na sigfng Ema fsme
rovnés usporadali nékolik kurzi pre zdjemce ze strany Ustiednich
sprévnich Sfadd. institut je rovnés realizdtorem projekis, jejichZ cilem
je zfskat piklady dobré praxe ze zahraniéf siron efického chovdni
a profikorupdnich opatfeni ve velejné spravé a proskolit mnoZsivi
zamdstnanct Seské veleiné spravy v této problematice. Vzdélavant
a osvéta {nefen] v Doji s korupct je velmi viznamnym opatfenim,
kterému je i v soudasné profikorupénl strategii viddy vénovdna
ndlesitd pozomost. Uvedené akce a vzéiemnd spoluprdce tak
&ini z Instituty pro vefejnou sprévu Praha kvalifikevanéhe partnera
v redlizaci profikorupénl strategie; s nadi dosovadnl spoluprac
fsme velmi spokojeni.”

5. REKLI O NAS
5. WHAT THEY SAID ABOUT US

their work. Employses” motivafion fo parlicipofe in fraining has
been growirg and thanks to regular updates on courses to be held
in the future, the employees show inferest in courses that directly
concern their work and they were not even planned io fake when
the project was being prepared. Thanks fo their involvement in
course preparation, the employees play a much more active role
in the project and actively participaie in the proiect implementation.
A higher employee motivation and the quality of provided services
are key factors of the success of our project.

We would like to thank the Insfitute for Public Administration Prague
for their abovestandard care und service qualify.”

Mgr. Eva Kyzourova

Secretary of the Deputy Prime Minister and Head Manager of the
Anli-Corruption Section

“In 2012, collckboration between the Office of the Government of
the Czech Republic, the Anti-Corruption Section, and the Inshitute
for Public Adminisiration became more intense in relafion fo the
Government's strategy to combat corruption, Together we organized
a successtul conference on corruption combat and several courses
on the same fopic for central administration authoriiies, The Institute
is also implemeniing projects whose objeclives are fo obfain
best practice exampies of ethical conduct and anti<corruption
measure from abroad and te irain employees of Czech public
administration in this field. Fducation and awareness of [not only]
corruption combat are very.imporfant measures fhat have been
geting o fof of attertion also in the current anficorruption strategy
of the Government. The above svents and mutual collaboration
make the Instituie for Public Administration a qualified partner for
the implementation of the anficorruplion strafegy; we are very
satisfied with our caoperaiion to dote.”
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