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Records & Archives Public Records Act 2005 impact
Information Management on Local Authorities

= Dis@inction batween public (govemmeant) records
and local aulhonty records

= Act is refleciing chanpes in
~ technology (electranic reconds, amai, Wab)

Presentation 1o delegates of Nabonal = Fes
T 0N 10 Ol 25 a :
L = olher legisiatan (CUA, Privacy)
5 inistration of + Dbjectives of the Act am o

Ihe Republic of China - Prnered cntabilily babwasd the Bublic: snd
23 ay 2008 o o e
2 - Enhance public confidence i the integrity of local
g auihodity reconds
"ll' Aok Lt Cimy' - Enhance & promodn histoncal & cullural heritage
* DObligation o croate and maintain records
T
Introduction Public Records Act 2005 impact
+ Gerard Rooijakkers, on Local Authorities (2)
- corporate records & information . . i
manager Auckland City Council * Standards issued by Chief Archivist
- member of RMAA Auckland - discretionary
Chapler - mandatory after consultation
+ 25 years at Dutch local authoritios * HGIEn1_iDn guidelines issued by Chiaf
« 6™ yoar at Auckland City Council Archivist (Protected Records)
+ 2 major records | * Manitaring compliance Act & Standards
management projects |+ Open and confidential records
& ambarking on |+ 25 year term for accessing records
naw project (open records versus restricted)
—
Programme Key Records Issues
« Impact of Public Records Act 2005 on (* ring records
Local Authorities | - establishing recondkeeping framawork
. : ; - loinclude policy and standards
Kay issues with paper and digital - implemanting dedicaled i
iy records management sysiem
+ Digitisation of Auckland City busingss § - Bhsure seamless integration wilh
processes # archives system
- Role of Records Management "‘ - recordkeaping training for all staff
in Information management g d ﬂﬁ%ﬂ%’l : P
I i = - controlled emvironment for physical
Hsing e - rcors
= Site visil & - migration to superseding soft & hardware
Frovate Bag B3 06 Wielelry Toer, Aackland 1038, Mew Tealal Cwos Admissaration Beste Rag #3576 Weilsibey Sireel, Auciband 1006, Mew Tealend. Civie Ademiniidration
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& Auckland City

<

Ausckland City

Key records issues (2)

+ Access & Security
- for staff
- for stakeholders
. s part of e
- for information on council business
- to transact business activilies
- for payment of rates & infringaments,
fees & charges for services
- alactronic council meetings and voling
- electronic voting for councll elections

Role of Records Management

Setting standards for creating, keeping

and managing records and information in

business systems based on:

- Records Management IS0 15489,

- Metadala o ensure full and accurate
migration of data & records,

- Interfacing with systems

= Life cycle management,

- Presarvation,

- Adequate Reposilonies
(Electronic System &
Building)

Principle of managing records

The sformation and records may be siooad & vakous
busnass sysioms bul the records and information must
b mrEnaged wilh tha Bid of an ERMS

.-—-—'-'-'---—--'-'-'-—.

| EMectronsc Records Manasgomant Syslam

T T L LI ]
RN

RM & IM Principles & Standards

Collaboration with City Archives

+ Joint projects for records classification
structure and ratenfion and disposal
schedules based on functions and
activities

+ Information exchange on busingss

systems and recordkeaping procedures

Intagration of records and archives

aclivities

Digitisation at Auckland City

+ Digital resource management and
huilding consent processes
+ Electronic workilow managamaent
process
+ Electronic business:
- information via WEB
- requesl for services via WEB
- paymant of rates and infringements
= Digital Property document repository
crealed in G years

Visiting ACE

ACE processes applications for

- resOurce consents

= building consents

- subdivision of property — land

Full glectronic work process

Full digitised historic property records
Electronic work fiow managemant
Electronic Document templates

Prrvate May 72576 Wellesiey Sireey, Auckbara 1034, Mmy Teslered. Civie Adrmeniization Buliie Bag 92516 Walleibey Twet, Sisciland 1008, New Zealand, Chee Adminiiration

65



5R 4 T I R

ith excessive leisure
fime. Nonetheless the
business of archiing

the past, however
recent, 0o2s requae
some thouaght aboul

(T

[ I8y

whet Pl Wit hies, a6 11 diebsama i 1
w1 dsemram, 1 gring thesyg®

& prremd of reflaction and plassing,
aipemdeng s 4o v ging dame of
13 s et and 1 i tiew ol
tawtie change b the coltural bindwsps
raaed by e Tacheakgy. Pha degizal
kil e ) e s ph o el

i b i Daily nale prodes o i the
xperc it bt of i1 drw ressrting daily.
O e o 1 Fomd o plin i i Fow the
wabann sl hrarwhedge Thit b Aithivs
luas dwregbopmnl alres 5phi

What o that weered gl maan
tha Lnguangy of vving piiwwi! i con
o deepa i af kv & psdentian
e s frem o, sepally, al whars

1 11 iag. iagen and teendy Lani

I produced digitally oo wish snlog

inchresiogy, beéue baing procesed

wnbcbannd and iloed vh e T -

THE NEW ZEALAND
FILM ARCHIVE

= 3R]

NEWSREEL ~

SUMMER 2005

202

FORESIGH

L L

o Ll o L R b gy vt st
comverdianally un ppem fim, b tht
bt wein sarvmd dend Laeidenied 2
o drr 8 compa e peeeraied
iy e by mided bedury 1wy
peimil back vm Sl ymch, Tre Arished
Al e i rad spicilly = {eveman
i gttt by iwbuaied e VL How
dlightal In thia? the Fiim Rachien bas

Pebiared Locyuasald st part
ey cogpyinng hotem 03 mkpsm b wicn b
Lot tramilurod e o ially e OV
g aal e vty posed i from

tham on th fovimmmet, Doe that masn

= s dnasly 8 digital snbieal

11 ey ot o il i whatt “diginal”
Lon et wehiteves The apesher warty
It b8 oo, bt By et ety
b usnmed im o Bl s by sl
mayi For o [ Ve st iy 11
it e i vl o 10t of tahc

b ard dmirchwion. new

marhary, e A e prabiers
el appEaitsnains Ties poss
e e 1ty b i,
bererter. "Dl 4 met 4 Tymisrepin

o "o ™. Wil e i i i,

i ket 1 o mcnllabls thumagh v

it v, st S b digitel

this wve mary wthei fore sod sy of
Sipesl inchrodogy - mumy of rham s

impriam g -l smeulsing,

r|ll|'

drmmm ihe warbani iy ul dha

mrim e oral fim aschvng s

# v i bnic principle chad matarial
therukd rrmain in it sl gl fermn
wheseen pbia = was preaialy
crmudued bk s iy sed

WAl aly ATl iy e Bk il
w16 vides laps Tor srpthing st
whun remarch and s herems parpen
Thin in oo o 8 nmarole i b

T mwvgmmas ing quantita f mateis
R P T Cup pa—" .
winld = #rrvin By 1he clmalriceies

v remrmLve e o ansing sades
eschraingy - kv vhangad narahisg
[P P Ny Nep—
e e e
woild of snllslold M. i i osoi
pannble e appdy re goth cantuny
appanah l meiic ke, o by
Feadus eribotibes gnd duphuation

i e abin phyical swdis in
coliacram of ciden capas nambaing o
Pha yassn ool thamnsdi. O thon mete el
i 1 bt prreiond Betors the bapen ard
rrhosery are rrempiaiedy broben dosr
ien nem, iechont sl pracses) wd
et £ bt reingand

I vk gt diginal iechaskigort slfes
o merevbay o Righly Beniialde propethanm
e o Corimm thar pehary Gace
Tomage iy bk bn thae
e T Ty A T e R P

3l snabm

1 L

copead o am mprecssinsnsl wals sl
wiis wiaiive s laws, shes
tunctiony can be canied ot bty

~ chat m 18 nay withesn iR isevitshis
g adavamn ol guakiny mbich jensit
v prasrasinem of oapyng of inaleg
sutarial Sigri! et 6, drpweding s
Hi vimign_ alin hai the Lpasiry i be

wied far msw 1apitly snf mssraely

# Iy ihoss progesrtan sed paes ke
bk wil hsssinang e mant iy paais ol
whee Filem Archivr's Iioiry, By so i s
Savpawt thai the Achive will beid cles
1 p0ooas itk s that moes Thee
sl 5l thim will have ben dog-abied e
proting thei Fees il b sabe thest
mzn mbrly s L

il the wesrk will o aw o oallect
mtnrial o a8 Toemans s Frgm ol tha
st ol Bbrw Joilimdls blm and wickes
hintevy, swme il Foe prply wll
gasky Py
o call It g o pherle fse: compatar
R S eIl R AP
i ekl Ry,
artile bl and sl it on the ig
wrmen ol & dipnal cirwena; doweleed b
o thesl e {Pasd

by that mate

il i 8

O ks wows match ¢ whils miting
P thon 810 sy 0 chuin b Than
Pheirg

~ faarih Yk, Chasil [anothon

BELGIUM, BRAZIL AND BIRTHDAY PARTIES

66




fif$%5 ARCHWAY f#3'F 1884 5=

~ ~ Archway Fif!

D Anchwny - Micmsoft Internet Explooes
EXE IMEED WED MOAEL IO N [

Qrx-GQ - HRBéh Poedrares & -5 B-L) 3

R e ]

r ;) | ﬂ r':hives
Mew Zealond

lj Te B Mahora

—’:‘ o & e Kdainthasgo

ARCHWAY &5

ARCHIVES N2 ABRDUT ARCIHWAY

Use our SIMPLE SEARCH (B8] USEFLUL LINKS | ACCESS ROGISTER

Undsratand dur archival gygtam? E‘."J SEARCHING FOR RECORDS

= ugs B ADVARCED SEARTCH

Percwes the THDIY | @04 Fireed Gk resare abaut deardhing

Find out how to order records at Archives New Zealard

RESEARCH TIPS

Sie dwgpeitand for Famity histary redearch

Sow SugEestans for nesearching Mdan histary

=R T &L - L¥F 0N

o SR - ] A - Orelack B o8 FIEE 2 Ancheny 5B " T leirmt Explooe

NE WD RN eEnga TRO N
Qt-n- Q- [¥ @ dh One froowe @ 3-55, B-LJHA
B | o) i e b e D et

ADVANCED SEARCH

- uﬂ i ™ol -

HALE o W R AN hip ¥ i

SERIES

rgamartien |
: |---1|rh-|

il §. T
- -m
Ty A e m

Keywsurd Search Typ O ull snangt ncards |
R plai
! i
Keyvnridy
Oy thanty Ol o TOTAL: 16109 seres
Frars: 5
Farma o -
il ot Flwow Elasg Fcnes Flown Eow

i M sl

67




S T

WKE GMED WA %W TRO He r
Q7 - O (M & Oee e @ C3- 15 @ J i3
B L | gl i e s b s s g TSt sl verm edSsan b do » R Ea oW

N

ADVAMNCED SEARCH AL W RERICH | HELP | MO

# serles found = Bafwis Bawech | show | 20 & results per page
i mhm range hniil
= = E H

Ragater of World War [ saldier pstients 1R 1R

Warid War i, 191%-1910 s 1919

Page |l |of 5 { S0

[ 2 Sk Bavim Bu

ARSI SRk EC AN D

W Acchwny | Beries Sravch Resnlls - Macoousdt Tnternel Exphiaes

SRE WHD wede SPREW RO Bed &
QitX-Q [¥EAG Pmr Jramex @ 2-5 & )3
LD | ) ar arwrwr b dcirons peee!l B shd wsced Sears Bl diaflistiv ) ~ EYBE M ™ -

40l

ADVANCED SEARCH HALK WEW SEARLCH HEL HOME

2 series found = Bafin Sawrch show |20 ™ rasuls per page
code preferred name range held
¥ -] * ¥

Regotes of World War [ solder patients

CREATING/CONTROLLIMG AGIMEILS: Oukley Mospital, Ausklsnd: Camngtsn Hespmal
1076 @0 VI THE FULL DESCRIFTION 1914 1919

H:)] UEE® L RECORIDEE WELOMGTHG T

Warld Warl, 1215-191& mone detai=: 1915 1019

Page ! of 10 9%

W agply - Cutenk S - b B Archesy - Sener R Web Secunty Bt

68



SRED WHD eRe SEAFL D Eew

Qi¥- QO [x[@ G Cme ez @ 2- 5
¢ T .ﬂlml'l'urwmthm"&mml Ve Tl daP0I Dl ] 55
:'rul.u sarch resuits 'V: A0 BACK

== REGISTUR OF WORLD WAR | SOLDILE PATIENTS (1076)
1814 - 1814 T IT
. | 1919 191 1919
[ =
e 1 padons & after w st et waiing i
GENERAL

[ ] ELAD DESCRIPTION & MOTES =

Drates of Holdings = 1914 - 191%

Quantity = 1 valurrd (back part)

Location of Holdings : Archives New Tealand, Suckland Regional Offics
Aftess 1 Opln oo mong

Lagiclation Authority ©

Archives ME desoriplion type @ Series | arg abaut dedirgsan typet)

Vergan Mumber: 1

Diate Bpproved: 151 L200E

v B6E we &-

W agply - Cutenk o e - Mol heny - Sen R Web Secunty Bt

=0 ? R T bres

ERE WHD el aeREw IO R

Qi-x-Q-[x] @& Om onne @ -5 B- )3

B | ] Mg s s breoar s e ot re Ve Polls s stooy do

- &

BALCK

ADVANCED SEARCH BACH

RECISTER OF WOIELD WAR | BOLDIER PATIEMNTS [10O76) 1914 - 1919

SERIES DI SCRIFTION

Those soldiers patients committed can also be traced through series 1021 buk their admission number is
nat gven in this register. &n admession file, on service patents (YCAA 1075/60) Qives some hints as to the
reason for this senes in the cormespordences it contans sbout public concemn over the care of solder
patanes

PHYSICAL FORMAT

PHYSICAL DESCRIPTION

|<|.-\ 1AL Columng, ruled

HeEnefoamm |l.'I.uI|' amand, bost arred Jrl nature of iiness, whither \'.dl'll! I'.lrul MIEF ar & Hew Dealand
Court, whather had been in a fghting zone, whether or not was a frst attack, date and details of
discharge.

ALITHMORS NOTES

SYSTEM OF CLASSIFICATION

Record of patients, in chronologcal order of admession.
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AGENCIES THAT CREATED THIS SERIEE  exciain
agencies el reponsible
% ¥ ¥ ¥
=11 Caklpy Hospital, Auscidand mare detaiks 1914 1973

SGENCIES THAT CONTROLLED THIS SERIES  s=xplanc:

agencies

L ¥ ¥ ¥
TCAA | Carringtan HospEal mare detaik 1970 190s
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OAKLEY HOBPITAL, AUCKLAND [YCAI) insa - 1497
ADMIMISTRATIVD HISTORY

The hadpetal wad astabiabad m 1053 and wasd crignally kncwn a3 the Awdland Pravingsl Lunatis siylum
Bt owai leatad o 8 Bulding m the graunds of the Aucklsnd Hoapebal, whare & remarmd uebl & wai ghilbed
to new buiidings at Poink Chawvaler in 1847, [nitially the hosoital was under the control of the Caloreal
Surgeon. From 1854, it was sdministered by the Auddand Provincal Soverniment. The first comprebensive
lagelstion for th sdminictration of SEylume, v Lunstict Act 1888, induded arowigion for the delogation
of gavernment authanty to provindial supenrterdents,

after 1876 control reverted to central governmant and the hospkals nams changed to th Sucidand
Lunakic Asylum., [nspecion was now carried out by an Enspector of Lunabic Ssylums {Irepector-General of
Luritic Adylums after 1900} whosé armual réports wnd ddrassed o the Colonisl Seorstary until 1880,
and 1o devarsl dffesent mmiEterd subiegquently urtd 1907, Fram 1907 arwards the anrusl répond wirg
ragulasly addrazsed to the ircter in charge of Mantal Hagpitals. Thig coencidad wieh tha sgtablighmant of
the Dopartmant of Mental Hospitals in 1907,

Fram 1911 - 1960 tha hioapesl wad knoen 58 the Suckiand Martsl Hospgal, Tha Martal Hesalth
smgndmeent; &ct 1928 establshed & Department of Mental Hygieng for the adminigtratan of Senka
Hespitals. After 1948 this becsmne & dwizion of the Depstment of Health, [n 1960 the MSaubon Betama
Cuaklay Mospital

B 1972, uader tha Hotaital Smendmant A 1971, control of thi hedpital passad to the duckland Haspital
Bagrd, In 1970, thi beard resrgared the hedgital, Yeards M3 and 8T of the old Cakley Madpital Becams
the rw Sakley Hedpal, snd the bulk of the cld Hedpdal wad renamed Camnghon Haggtal
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