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Requested agencies/institutions in Netherlands

1. General State Archives (GSA)
Prins Willem-Alexanderhof 20
2595 BE Den Haag
Tel: (070)3315400

2. Het Utrechts Archief
Alexander Numankade 201
3572 KW Utrecht
Tel: (030)2866611

Visiting and study topics
1. Organization

(1) The organization and functions of the requested agencies/institutions.

(2) How many archive branches are there in Netherlands? How many of

them deal with the government archives? How large is the collection

in each branch? Please give the rough statistics if possible.

(3) How many employees are there in the requested agencies/institutions?

What is the proportion of professional staffs to administrative staffs?

What qualifications are necessary for professional staffs? How to
recruit technical staffs?

(4) Is there any advisory committee in GSA? What characteristics are the

committee’s organization, functions, and members?

(5) Is there any standard for guide government agencies to set up the

archive management unit, personnel, and facilities/buildings?

(6) What relationship is betweenr GSA and other government agencies and

other state archives?
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(7) What relationship is in the National Archives and the National Library
of Netherlands? How do these two institutions cooperate to manage

all national archives?
2. Policy and planning

(1) The planning process, analytic methodology, and characteristics of the
strategic plan in the requested agencies/institutions.

(2) The requested agencies/institutions’ financing planning and resource

allocation.

(3)How does GSA inspect and measure archives management

performance of government agencies?

(4) The fundamental design, development, and characteristics of the

requested agencies/institutions’ space plan, facilities location and

space requirement.

(5) Does GSA mandate other agencies or local archives to storage

national archives?

(6) The fundamental design, development, and characteristics of the

requested agencies/institutions’ scheduling and appraisal process.
3. Archives management

(1) Is the archive management style centralized or decentralized?

(2) What is the relationship between GSA and other government
agencies?
(3) How does the requested agencies/institutions set up a mechanism

dealing with the archives in fransferring from government agencies ?

(4) Is there any standard or format for cataloging and classifying archives?

What kind of agencies/institutions are required to create the original
catalog? Will the catalog be open to the public and keep update
periodically?

(5) The description rules for records.

(6) The appraisal processes and techniques of retention values.
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(7) How does the requested agencies/institutions approve and sort

retention period of records.
(8) The management for destruction of records.
(9) The guideline and process for records disposition.

(10)How do the requested agencies/institutions deal with the confidential

archives?

(11)How to acquire and organize the personal or private archives that are

meaning for the collection of national archives? What is the legal

status of these archives after acquiring?
4. Preservation & Conservation

(1) What techniques or methods do the requested agencies/institutions use

to preserve permanent or long-term records?

(2) The physical environment standards for storage facilities.

(3) What are the procedures and legal status for archives saved into
microfilm, CD-ROM or other electronic media? Please provide the
relevant regulations or standards if possible.

5. Accession

(1)How long the archives would be required to open to the public?

(2)How does the general public access the national archives? Do they
have to pay for the access? Please give the statistics for the use
frequencies of national archives if possible.

(3) The fundamental design, development, and characteristics of customer

service system.

(4) The fundamental design, development, and characteristics of the
requested agencies/institutions’ online catalog.

6. Professional training
(1) The practice of archival school education in Netherlands.

(2) The practice of staff training at archives management in the requested

agencies/institutions.
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(3) What role does GSA play in the archives and related professions
training? What professions training courses does GSA provide to the

government archivists and administrators?

7. Electronic Records and Information Security

(1) What is the automation and digitalization policy in the management of
national archives? Are there any finding-aids or databases? Can all the

archives branches work together on-line? Please give us the
information about recordkeeping management systems.

(2) What are the principles of national archive network?

(3) What are the tools (or packages) for implementing national archival
network? Please give us more information if possible.

(4) What is the relationship between national archival network and the
other government agencies?

(5) What kinds of information are included in the national archival

network? What are the descriptive levels?

(6) The fundamental design, development, and characteristics of the

national archival network’s information security system.

(7)Is there any element core standard, like Dubline core or EAD, for

online catalog?
8. Others

What are the significant challenges and implementation issues confront
GSA?

9. Cordially hope the requested agencies/institutions provide the

following relevant information:

(1) The requested agencies/institutions staff numbers, budget, spaces and
facilities, the organization chart, etc.

(2) The strategic plan of the requested agencies/institutions.

(3) The space plan and facilities determination standard of the requested

agencies/institutions.
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(4) Archives and records storage standard.
(5) Scheduling and appraisal process guideline.

(6) The standards for guide government agencies to set up the archive

management unit, personnel, and facilities/buildings.

(7) The working handbooks about archival repository in the requested

agencies/institutions and records centers.
(8) The reading rules of national archives.

(9) Any other documents concerning laws, regulations, rules or guidelines

that might provide for my country reference will be appreciated.

Requested agencies/institutions in Belgium

1. Services Fédéraux des Affaires Scientifiques, Techniques et
Culturelles

Rue de la Science 8 Wetenschapsstraat
B-1000 Bruxelles
Tel : (32-2)2383548

2. Archives Générales du Royaume
Rue de Ruysbroeck, 2
B-1000 Bruxelles
Tel: (32-2)5137680

3. Rijksarchief te Hasselt
Bampslaan 4
3500Hasselt
Tel : 011-221766

Visiting and study topics
1.0rganization

(1) The organization and functions of the requested agencies/institutions.
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(2)How many archive branches are there in Belgium? How many of them

deal with the government archives? How large is the collection in each

branch? Please give the rough statistics if possible.

(3)How many employees are there in the requested agencies/institutions?

What is the proportion of professional staffs to administrative staffs?
What qualifications are necessary for professional staffs? How to
recruit technical staffs?

(4)Is there any advisory committee in the National Archives? What

characteristics are the committee’s organization, functions, and
members?

(5)1s there any standard for guide government agencies to set up the
archive management unit, personnel, and facilities/buildings?

(6) What relationship is between the National Archives and other

government agencies ?

(7) What relationship is in the National Archives and the National Library
of Belgium? How do these two institutions cooperate to manage all
national archives?

2.Policy and planning

(1) The planning process, analytic methodology, and characteristics of the
strategic plan in the requested agencies/institutions.

(2) The requested agencies/institutions’ financing planning and resource
allocation.

(3)How does the National Archives inspect and measure archives

management performance of government agencies?

(4)The fundamental design, development, and characteristics of the

requested agencies/institutions’ space plan, facilities location and

space requirement.

(5)Does the National Archives mandate other agencies or local archives

to storage national archives?
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(6) The fundamental design, development, and characteristics of the

requested agencies/institutions’ scheduling and appraisal process.
3.Archives management

(1)Is the archive management style centralized or decentralized?

(2) What is the relationship between the National Archives and other
government agencies?
(3)How does the requested agencies/institutions set up a mechanism

dealing with the archives in transferring from government agencies ?

(4)Is there any standard or format for cataloging and classifying archives?
What kind of agencies/institutions are required to create the original
catalog? Will the catalog be open to the public and keep update
periodically?

(5) The description rules for records.

(6) The appraisal processes and techniques of retention values.

(7)How does the requested agencies/institutions approve and sort

retention period of records.

(8) The management for destruction of records.
(9) The guideline and process for records disposition.

(10) How do the requested agencies/institutions deal with the confidential

archives?

(11) How to acquire and organize the personal or private archives that are

meaning for the collection of national archives? What is the legal

status of these archives after acquiring?
4. Preservation & Conservation

(1) What techniques or methods do the requested agencies/institutions use

to preserve permanent or long-term records?

(2) The physical environment standards for storage facilities.

(3) What are the procedures and legal status for archives saved into
microfilm, CD-ROM or other electronic media? Please provide the
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relevant regulations or standards if possible.
5. Accession
(1)How long the archives would be required to open to the public?

(2)How does the general public access the national archives? Do they
have to pay for the access? Please give the statistics for the use

frequencies of national archives if possible.

(3) The fundamental design, development, and characteristics of customer

service system.

(4) The fundamental design, development, and characteristics of the
requested agencies/institutions’ online catalog.

6. Professional training
(1) The practice of archival school education in Belgium.

(2) The practice of staff training at archives management in the requested
agencies/institutions.

(3) What role does the National Archives play in the archives and related
professions training? What professions training courses does the
National Archives provide to the government archivists and

administrators?
7. Electronic Records and Information Security

(1) What is the automation and digitalization policy in the management of

national archives? Are there any finding-aids or databases? Can all the
archives branches work together on-line? Please give us the

information about recordkeeping management systems.
(2) What are the principles of national archive network?

(3) What are the tools (or packages) for implementing national archival

network? Please give us more information if possible.

(4) What is the relationship between national archival network and the

other government agencies?

(5) What kinds of information are included in the national archival
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network? What are the descriptive levels?

(6) The fundamental design, development, and characteristics of the

national archival network’s information security system.

(7)1Is there any element core standard, like Dubline core or EAD, for

online catalog?
8. Others

What are the significant challenges and implementation issues

confront the National Archives in Belgium?

9. Cordially hope the requested agencies/institutions provide the

following relevant information:

(1)The requested agencies/institutions staff numbers, budget, spaces
and facilities, the organization chart, etc.

(2) The strategic plan of the requested agencies/institutions.

(3) The space plan and facilities determination standard of the requested

agencies/institutions.
(4) Archives and records storage standard.
(5) Scheduling and appraisal process guideline.

(6) The standards for guide government agencies to set up the archive

management unit, personnel, and facilities/buildings.

(7) The working handbooks about archival repository in the requested

agencies/institutions and records centers.
(8) The reading rules of national archives.

(9)Any other documents concerning laws, regulations, rules or
guidelines that might provide for my country reference will be

appreciated.

Requested agencies/institutions in France

1.Archives de France
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56 rue des Francs-Bourgeois,
75141 Paris Cedex 03
2.Le Centre Historique de Paris
56 rue des Francs-Bourgeois,
75141 Paris Cedex 03
3. Minisére des Affaires Etrangéres — Archives Diplomatiques
37 Quai d'Orsay
75700 Paris
4. Mission des Archives Nationales Auprés du CNRS
3 rue Michel-Ange
75794 Paris
5. Ecole Nationale du Patrimoine

Huuk: 117, bld Saint-Germain
75007 Paris

Visiting and study topics
1.0rganization

(1) The organization and functions of the requested agencies/

institutions.

(2)How many archive branches are there in France? How many of them

deal with the government archives? How large is the collection in

each branch? Please give the rough statistics if possible.

(3)How many employees are there in the requested agencies/institutions?

What is the proportion of professional staffs to administrative staffs?

What qualifications are necessary for professional staffs? How to
recruit technical staffs?

(4)Is there any advisory committee in the National Archives? What

characteristics are the committee’s organization, functions, and
£
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members?
(5)Is there any standard for guide government agencies to set up the

archive management unit, personnel, and facilities/buildings?
(6) What relationship is between the National Archives and other

government agencies and other state archives?

(7) What relationship is in the National Archives and the National
Library of France? How do these two institutions cooperate to
manage all national archives?

2.Policy and planning

(1) The planning process, analytic methodology, and characteristics of the

strategic plan in the requested agencies/institutions.

(2) The requested agencies/institutions’ financing planning and resource

allocation.

(3)How does the National Archives inspect and measure archives

management performance of government agencies?

(4)The fundamental design, development, and characteristics of the

requested agencies/institutions’ space plan, facilities location and

space requirement.

(5)Does the National Archives mandate other agencies or local archives

to storage national archives?

(6) The fundamental design, development, and characteristics of the

requested agencies/institutions’ scheduling and appraisal process.
3.Archives management

(1)Is the archive management style centralized or decentralized?

(2) What is the relationship between the National Archives and other

government agencies?

(3)How does the requested agencies/institutions set up a mechanism

dealing with the archives in transferring from government agencies ?

(4)Is there any standard or format for cataloging and classifying archives?
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What kind of agencies/institutions are required to create the original
catalog? Will the catalog be open to the public and keep update
periodically?

(5) The description rules for records.

(6) The appraisal processes and techniques of retention values.

(7)How does the requested agencies/institutions approve and sort
retention period of records.

(8) The management for destruction of records.
(9) The guideline and process for records disposition.

(10)How do the requested agencies/institutions deal with the confidential

archives?

(11)How to acquire and organize the personal or private archives that are

meaning for the collection of national archives? What is the legal

status of these archives after acquiring?
4.Preservation & Conservation

(1) What techniques or methods do the requested agencies/institutions use

to preserve permanent or long-term records?

(2) The physical environment standards for storage facilities.

(3) What are the procedures and legal status for archives saved into
microfilm, CD-ROM or other electronic media? Please provide the

relevant regulations or standards if possible.
5.Accession
(1)How long the archives would be required to open to the public?

(2)How does the general public access the national archives? Do they
have to pay for the access? Please give the statistics for the use

frequencies of national archives if possible.

(3) The fundamental design, development, and characteristics of customer

service system.
(4) The fundamental design, development, and characteristics of the
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requested agencies/institutions’ online catalog.
6.Professional training
(1)The practice of archival school education in France.

(2)The practice of staff training at archives management in the requested
agencies/institutions.

(3)What role does the National Archives play in the archives and related
professions training? What professions training courses does the
National Archives provide to the government archivists and
administrators?

7.Electronic Records and Information Security

(1)What is the automation and digitalization policy in the management of

national archives? Are there any finding-aids or databases? Can all the
archives branches work together on-line? Please give us the
information about recordkeeping management systems.

(2) What are the principles of national archive network?

(3) What are the tools (or packages) for implementing national archival
network? Please give us more information if possible.

(4) What is the relationship between national archival network and the
other government agencies?

(5) What kinds of information are included in the national archival
network? What are the descriptive levels?

(6) The fundamental design, development, and characteristics of the

national archival network’s information security system.

(7)Is there any element core standard, like Dubline core or EAD, for

online catalog?
8.Others

What are the significant challenges and implementation issues confront

the National Archives in France?

9.Cordially hope the requested agencies/institutions provide the
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following relevant information:

(1)The requested agencies/institutions staff numbers, budget, spaces

and facilities, the organization chart, etc.
(2) The strategic plan of the requested agencies/institutions.

(3) The space plan and facilities determination standard of the requested
agencies/institutions.

(4) Archives and records storage standard.
(5) Scheduling and appraisal process guideline.

(6) The standards for guide government agencies to set up the archive

management unit, personnel, and facilities/buildings.

(7) The working handbooks about archival repository in the requested

agencies/institutions and records centers.
(8) The reading rules of national archives.

(9 Any other documents concerning laws, regulations, rules or
guidelines that might provide for my country reference will be
appreciated.
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